
JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

N \-44Q-oq- \2 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment)
 

NOTIFICATION TO AGENCY
 Department of Health and Human Services 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the 

Centers tor Medicare and Medicaid Services (CMS) disposition request, mcludmg amendments, IS approved 

I---=--~:-:-::-:::-:::::-:==-::-=::-o-;---------------------j except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE ( ;}V~ UNITEDSTATES 
Vickie Robey, CMS Records Officer 410-786-7883 

6 AGENCY CERTIFICATION I 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the dispositron of ItS records and that the 
records proposed for disposal on the attached ~ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office. under the 
provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

[gJ IS not required D ISattached, or D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLEJ 
09/21/2009 14 ' HHS Records Officer 

S 1/ Yvonne K Wilson ~ ":f.. I~ 

9 GRSOR 10 ACTION TAKEN
7 ITEM NO 8 DESCRIPTION OF ITEM AN~OPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

eMS Retiree Drug System 

See attached 

PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91)115-109 
Prescnbed by NARA 36 CFR 1228 



Attachment to SF-11S, for eMS Electronic Systems Schedule 

Retiree Drug Subsidy (RDS) 

A paperless enrollment and payment system designed to systematically account and disburse 

reimbursements to Plan Sponsors with approved applications that provide drug coverage for Medicare 

eligible retirees that ISactuanally equivalent to Medicare part D. The system ISdesigned to take manual 
and automated feeds of information from Plan Sponsors, ensure the person Identified in the submitted 

retiree file is eligible and is not already enrolled in Medicare Part D Upon validation, the system Will 
automatically disburse payments from the Medicare Trust Fund via EFTto the appropriate Plan Sponsor 

The data resides on a mainframe system and ISconstructed with COTS software and ISmaintained in 

compliance with Pnvacy and CMS Security/Access Rules, Federal Information Systems Management Act, 
Health Insurance Portability and Accountability Act, CMS Acceptable Risk Safeguards, CMS Technical 
Reference Architecture 

la. Inputs - Plan Sponsor data (e g., name, address, and EIN of Plan Sponsor, type of 
organIzatIOn, identities of RDS Aooount Manager and Authorized Representative, eto). The data 
inoludes. 

•	 Applioation data (e.g., name of plan, start and end date ofRDS plan year, name of benefit 
optIOns, bank routmg mformatIOn, aotuarial attestation, identity of deSIgnees, eto ) 

•	 ImtIallist of retirees for v/hioh a Plan Sponsor wishes to reoeIVe subSIdy (e.g., name, SSN 
or HIe-N, date of birth, eto.) 

•	 Drug oost and pnoe oonoessIOn (e.g., rebate) data 
•	 Requests for appeals (I.e, reoonsideration requests and reopemng requests) 
•	 Reoorded phone oalls and notes. 
•	 Vlntten mquiries (hardoopy and email) 
•	 Amerioan Aoademy of Aotuary membership files. 

DISPOSITION. TeFTll3orary. Cloltoff aRRloIall't' Delete/destro't' 10 't'ears after cloltoff, or wheR ROIORger 
Reeded for /\geRcy sloIsiRess,whichever ISlater (GRS 20, items 2a4 and 2b) 

lb. Master Files - Personal Information such as, SOCialsecunty Information, home address and phone 

number, payment information such as payments to plan sponsors, payroll, automated decision making, 
procurement, market-sensitive, Inventory, other financially related systems and site operating and 

secuntv expendrtures 

DISPOSITION· Temporary. Cut off annually. Delete/destroy 10 years after cutoff, or when no longer 
needed for Agency business, whichever is later. 

lc.	 Outputs. 

•	 EFTlaiisto PlaR S130RSOrSaRd other l3artles (e g., reFTliRder e FTlails,cORflrFTlatloR e FTlalls,l3a't'FTleRt 
aRd al3l3l1catloR deterFTlIRatioRs, etc) 

•	 Retiree list resl30Rse files 

•	 Retiree RotlficatloR files (seRt '""heR aR eveRt that cOlolldiFTll3acta giveR retiree's eliglsilit't' for 
RDS FTlight se IFTll3acted) 

•	 Pa't'FTleRts 
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•	 fdl:lcatloR aRd tralRlRg FRateFials (e g., aRROI:lRCeFReRts, Rewsletters, eveRt dOCI:lFReRtatioR SI:lCR 

as traRscripts aRd FReetlRg Rotes, RI;)SSecl:lre Web Site User Gl:llde, I=I\Qs) 
•	 GI:lldaRCe FRateFials (e g., relevaRt statl:ltes, regl:llatloRs, sl:lbregl:llatory gl:lldaRce dOCI:lFReRts) 

IJISPOSITION' TeFRporary Cl:lt off aRRl:lally IJelete/destroy 10 years after Cl:ltoff, or wReR RO IORger 
Reeded for ageRCY bl:lsiRess, wRlcRever is later (GRS 20, item 5) 
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