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JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY 
N\- 440-0'\- \~ 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 ct - 'L1...- Z.OO~
 

1 FROM (Agency or establishment)
 
NOTIFICATION TO AGENCY
 

Department of Health and Human Services 
2 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the
Centers for Medicare & Medicaid Services disposition request, including amendments, IS approved 

I-::---:-:-:-:-:-==-:::-:-:-:::-=:-::-=:-:-::::-::-:------------------------l except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 
Office of Beneficiary Information Services 
Dan re I Carter (410) 786-1226 

1 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES4. NAME OF PERSON WITH WHOM TO CONFER 
NUMBER

Vickie Robey, CMS Records Officer 
(410) 786-7883 (410) 786-7883 c:::~ ~ (JD1~(kL ~--------

2 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertammg to the disposrnon of Its records and that the 
records proposed for disposal on the attached 4 page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
provisrons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

X ISnot required D ISattached, or D has been requested 

SIGNATURE OF AGENCY REPRESENTATI~.J'! TITLE 

DHHS Records Management Officer09/17-/cQ.C09 Wilson ~ X. ~Yvonne 

9 GRSOR 10 ACTION TAKEN
7 IT~M NO 8 DESCRIPTION OF ITE~D PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) 

CITATION 

1 Website Records 

The attached schedule covers web content and related
 
records created by or for the Centers for Medicare &
 
Medicaid Services
 

OGC Concurrence See attached e-mail concurrence 
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Web Content 

1. Published Web Content - All the HTML-encoded pages, interactive applications, databases, and other 
information posted to the web. The agency website,(www.cms.hhs.gov), provides information to the 
public and agency clients about the agency and its services. Content published on the web/intranet site is 
covered by the records schedule of the component organization that originated the content. The website 
includes but not limited to web versions of the following: 

•	 Information about the agency including mission statements, organizational structure, 
budgeting, and strategic planning. 

•	 Press releases and information about special events and conferences 
•	 Agency policies and guidance 
•	 Statistics and research conducted by the agency 
•	 Grant opportumties 

The website also includes but not limited to content including: 
•	 Information about agency programs and services 
•	 Information about andlor links to online resources related to agency services and 

programs 

DISPOSITION: Temporary - Destroy/delete when superseded or obsolete. 

2. Published Intranet Content - The agency's Intranet Website (http //cmsnet.cms.hhs.gov) includes but 
not limited to web versions of information (news and events, information and links to staff resources and 
services, policy and guidance, organizational charts, staff directories, information about agency projects, 
strategic planning) for agency staff. Content published on the web/mtranet site is covered by the records 
schedule of the component organization that originated the content. 

DISPOSITION: Temporary. Destroy/delete when superseded or obsolete. 

3. Web Content Snapshot - Snapshot of agency public website and intranet website taken before 
significant changes are implemented (i e. change of administration, website redesign). 

DISPOSITION: Temporary. Delete/Destroy when 1 year old or when no longer needed for 
administrative, legal, audit, or other operational purposes, whichever is later. 

Web Management and Operations Records 

4. Web policies and procedures Records reflecting the policies and procedures established to ensure 
oversight of agency 'Neb content (internet and intranet). This includes policies outlining the process by 
which materials are added, changed and/or deleted from the v/ebsites. 

DISPOSITION: TempoFRF)'. Cutoff at end of calendar year. DeletelDestroy when 1 year old or when 
no longer needed for admmistrative, legal, audit, or other operational purposes, whichever is later. 
(Scheduled as part of permanent policy records, NCl-440-79-02, item 9) 
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5. Website design records - Records produced in the process of developing and updating design and 
implementation of pages on the agency websites (internet and intranet), including design records and 
templates. 

DISPOSITION: TEMPORARY. Cutoff at end of calendar year Delete/destroy when 1 year old or 
when no longer needed for administrative, legal, audit, or other operational purposes, whichever is later. 

6. Software records Records about the products used in the creation and maintenance of the agency 
websites (internet and intranet). These records include IdentificatIOn of product versions and lIcenses 

Disposition: TEMPORA,RY. Cut off at the end of the calendar year ,,,,hen product is replaced 
Destroy/delete 2 years after cutoff (GRS 20, items 10 & 11) 

7 Records Relating to System Usage Electronic files and hard copy printouts created to monitor system 
usage, including, but not limIted to, log In files, passv,'ord files, audit trail files, system usage files, and 
cost back files used to assess charges for system use. 

Disposition: TEMPORt\RY. Cutoff at end of calendar year. DeletelDestroy when 1 year old or '.vhen 
no longer needed for administrative, legal, audit, or other operational purposes, '>'/hichever IS later (GRS 
24, item 8) 

8. Records Relatmg to System Performance Testing Electronic files or records created solely to test 
system performance, as well as hard copy printouts and related documentation for the electrofnc 
files/records. 

Disposition: TEMPORJ ...RY. Cutoff at end of calendar year. DeletelDestroy '>'/hen1 year old or when 
no longer needed for admmistrative, legal, audIt, or other operational purposes, whichever IS later. (GRS 
24, item 8) 
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