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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

\,.) \ -'-\\.\0-0'\ - \0\ 
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 9-"2... I-\- '2..oO°i 
1. FROM (Agency or establishment) 

Department of Health and Human Services NOTIFICATION TO AGENCY 

2. MAJOR SUBDMSION In aa:ordance wHh the provisions of 44 U.S.C. 3303a, the 
Centers for Medicare and Medicaid Services (CMS) disposition request, induding amendments, Is approved 

except for items that may be marked "disposition not 
3. MINOR SUBDMSION approved" or "withdrawn" in column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE NUMBER DATE C ~1~ 
F THE UNITED STATES 

Vickie Robey, CMS Records Officer 410-786-7883 
~ -1 1A,.. Jo 

·a '-
6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached -d,..._ page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

181 is not required D is attached; or D has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 
09/23/2009 

'L~. - 1-. J ,i 8:// Yvonne K. Wilson 
HHS Records Officer 

• 
9.GRSOR 

8. DESCRIPTION OF ITEM AN
1 

~OPOSED DISPOSmON 10. ACTION TAKEN 7. ITEMNO. SUPERSEDED JOB (NARA USE ONLY) 

CMS Strategic Work Information Folder Transfer 
(SWIFT) FFeedeffl ef lnfePffllltien Act fFSIA, 01 ti IB - -• . . 

See attached. 

115-109 PREVIOUS EDITION NOT USABLE 

INACTIVE -ALL ITEMS SUPERSEDED 

CITATION 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 38 CFR 1228 
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Attachment to SF-115, for CMS Electronlc Systems Schedule 

Strategic Work Information Folder Transfer (SWIFT) 

. ' 

SWIFT is a workflow/document management system for the Agency's inquiries. Includes but not 
limited to tracking and controlling Executive correspondence, Reports to Congress, invitations 
received by the Administrator's Office to make public appearances and attend meetings 
received on or after June 1, 2008; supports CMS offices and contractors function of complying 
with legal requirements in the administration of public requests for records under the FOIA 
necessary for the various workflow processes inherent in the tracking, searching, retrieving, 
redacting, and releasing of FOIA-requested records received on or after January 1 2009. 

l:. IApu\<iaursa ResaFds 

l:a. QeseFiptien of lneeMing eeFFespeRdenee (date ef leHer, addFessee aREI sender's naFRe, 
address, er:ganizatien), felder ereatien date, GM§ GeeFdinator's naMe, Status of assignFRent, due 
date, dee1:1FF1ent details (s1:1bjeet/-P,1nopsis deseription); deeuFRent eategory (e,g,, ,i.t}hll:e Mewse, 
Congressienal, Prl1,1ate Se&t:or, la1a'v'r'eFS, ete.); Reper& to Ciengress; Clesing Qetails (signed b•,'» 
signatwre type, Fespense t9t1pe, elesing effiee, eles1ng FefRarl~, date signed, Eiate FRailed, date 
elesed) 

l:al:. Paper Qeeuments (Aeeerdl,eeping Ciep•,r). P~RM.&.N~N+: Ciwtoff annuall11. Tr=ansfer te the 
Natlenal P.rehi1,es and AeeeFEls P~dFRinistratlen in § 'ttear bleel~s In aeeeFElanee •.tJith 36 CFR 
1l28.27Q. (Current Disposition Authority: Nl-440-07-1, Item 9 for Executive Correspondence 
and Nl-440-95-1, Item 6 for Congressional Reports), 

1a;;I. ileetronie Reeerds. +eFRperaf\•. G1:1te# ann1:1all•t'· Qestrerff&elete 1 year after e1:1teff, er 'Nhen 
ne lenger needed fer /\gen&}' business, r1.1hiehe•,er is lenger. 

1b, ileetrenie and paper FQIP. req1:1ests lnel1:1des b1:1t ar:e net liFRited te: RaFRes and addr:esses ef 
FeE1Yesters, seanned espies ef ineeFRlng reE1uests, types ef reeerds reElues-ted, FQIP. speelfied 
eategeries ef re El Hesters, netes regarding the efferts ef sta# / eentr=a&t;ers te fulfill reeerds 
FeEIYests, estiFRated and a&tual east data te fulfill reE1Yests, eurr:ent status of FeE1Yests, \t1•pes ef 
fees assessed, naFRes ef pregraFR e#iees and eentraeters ln•,el•Jed in the fulf.illFRent ef reE1Yest5, 
~ 

+eFRperary. Qestrer1,ldelete after inferFRatlen has been eenta«erted to an eleetronle FRedluFR and 
'ISFified (GRS 20, Item 2a4). 

:cf.. Maste. files~ 

on or after June 1, 2008 and FOIA requests and appeals receive uary 1, 2009. 
System contains data elements for s e epartment of Health and Human Services 
reflective iv1ty for inclusion in a Department-wide annual report submitted to 

IA. 
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Disposition: 

inactive jobs annual or when no longer needed for agency 

b, FQIA GoFRpletedJIRaetiYe Aeqwests +eFRpeFal\t. Cuteff annwau,,. aRd destFGr,rJElelele a •feaFS 
after eu,eff. (GRS 14, item 13) 

Superseded by: 
e. FOIP, Qenials/P;ippeals +empeFaPf. Cwteff aRR1:1ally and destFoy fi ','B&FS after the fiRal DM-o'ti•·IA.S •IAQ&-Odfl 
deelsieRfappeal . (GRS 14, Item 13). DATS tr:f ~:'f ): 
3. Outputs 

011 espo11denee 
an ressional Reports tracked by the SWIFT system, including all fields. 

ENT. Produce electronic report(s) of closed and/or inactive jobs at time 
master file is cutoff. Tra electronic copy in an acceptable format (following current CFR 
guidelines) to the National Archiv="'" ,,ears after master file is cutoff. 

3b. Summary Reports, Hardcopy- hardcopy co f reports for all executive correspondence 
and congressional reports tracked by the SWIFT syste uding all fields, arranged by close 
date. 

DISPOSITION: PERMANENT. Produce hardcopy report(s) annually of closed a inactive jobs. 
Transfer copy during transfer of textual records that the report corresponds to (aut .. v,,-,. 
jobs Nl-440-07-1, Item 9 for Executive Correspondence and Nl-440-95-1, item 6 for 

ie. RepoFt5 Qtt:wer reports Rat eever:ed abor.•e, i.e., FOIA GerrespondeRee,(FOIA status Reports, 
AE-tivity Repor1s, Reporl:s BR the e1,erall perfermanee of FOIA aetivities and worlt proeesses 
within CMS. Statistieal FOIA data fer s1,d:1FRissien ta MHS fer lneluslon in the annwal Fepert ef 
FOIA aeli1t•lty. CMS FOIA a&ti•,ity data 1:1sed ta evaluate eveFall peFfeFJRanee of FQl/t. WOFk 
pFeeesses within the agene,1. (GRS 20, Item 12) 

QISPQSl+IQNi :reJRpor:ap,,1. Cutoff annuall~•. 9es1:F8'//Eielete 2 yeaFS after euto#. 

id. Ad Moe RepeRs 

QISPQSl+IQN: :rempeFar:y. Guteff annually, 9e&1:F8'//delete 1,,1eaF afteF ewteff, eF when ne lengeF 
need feF .O.geney liwsiness, •.1 .. •hieheveF Is lateF. (GRS 20, item 12) 

Supnlded by Jab/ 11am 11111m: 

'OAA·04'{o-J_olS~ooo 1--000 I 

1111111 \\trtfi. \ (o 
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