NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-440-83-01

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of:01/04/2023

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still

active.

All other items are still considered Active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided as a courtesy. Some items listed here may have been previously annotated
on the schedule itself.

NC1-440-83-01/ 2/a and 2/b are superseded by DAA-0440-2015-0004-0001

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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REQUEST FOR RECORDS D. JSITION AUTHORITY
{See Instructions on reverse)

’
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~ LEAVE BLANK

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

NC1=1}0=-83~1

1 FROM (AGENCY OR ESTABLISHMENT)
HHS, Health Care Financing Administration

DATE RECEIVED

10=19~82

2 MAJOR SUBDIVISION
Office of Management and Budget

3 MINOR SUBDIVISION
Division of Communications Services

4 NAME OF PERSON WITH WHOM TGO CONFER 5 TEL EXT

E. J. Frack 934-0040

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U S C 3303a the disposal re
guest including amendments. 1s approved except for items thal may
be stamped “disposal not approved” or “‘withdrawn™ in column 10

J0-26-82 (Nlor s %/

Date Archinvast of the United Staies

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records:
that the records proposed for disposal in this Request of ,_34_ page(s) are not now needed for the business of

this agency or will not be needed after the retention penods specified.

(] A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention

C DATE D SIGNATURE OF AGENCY?PRESE ATIVE E TITLE
10/12/82 *’J\'\& Department Records Management Officer

e

uy Geor go—-E—DEAL
7 8 DESCRIPTION OF ITEM
ITEM NO {With Inclusive Dates or Retention Periods)

9
SAMPLE OR

10
JOB NO ACTION TAKEN

1. BHI.g: 40~2

II. PROGRAM FILES

A. Part A Medicare Claims Records

documents.

whichever is longer.

Forms HCFA-1453, Inpatient Hospital and Skilled
Nursing Facility Admission and Billing; HCFA~1486,
Inpatient Admission and Billing - Christian
Science Sanatorium; HCFA~1487, Home Health

Agency Report and Billing; and other documents
used to support payments to providers of

service, e.g., medical records or supporting

When fraud or overutilization of services is
involved, the hardcopy claim shall be retained
until the resolution of the investigation plus
3 months or revert to normal disposition,
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FPMR (41 GFR) 101-114
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Nat.cral Archives and Recorés Se—-ice 1)1€ copy wili be rosurned
to the agency as notificaton of 1eme that 2re ~uthonzed (o~ disposal
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Fach SF 115 requinng Compirolier Cerery’ - oncuerenes musi he
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Specifir Instructivas

Entries [, 2, and 3 should show whnat agency has custody of the
records that are ident:fied onhe form, and snould coniain the npame
of the department or mdependent agency. and 1ts major and runor
subdivisions '

Entries 4 ond 5 shou'd help wdenufy and iocate the per<om 10
whom inguines regard,ng the records should be directed

£niry 6 should be signed and dated on the four copies by the
agency represeniative The number of pages irvolved in the reques:
should be inserted

Rox A should be checked if the records may be disposed of 1m-
mediately Box B snould be checked if continuing disposal authonty
1s requested or if permanent retention 1s requested Only one box
may be checked

En:rv 7 should contain the numbers of the items of records iden-
tified on the form in sequence.ie ! 1 3 4 etc

Enry 8 should show what records are proposed for disposal

INSTRUCTIONS . .

P

Ccen.er heaan,.s shouid ncicate what cTice’s records arc -
veived J ol records desenbed or the form ore not those of the same
office or if they ars records creatad oy nciher office or gpancy

Andoaafcet.on sncaié pe prov ced ©F the tvos of recocds in-

volved i iney Zio oiner 13an 12XLd0F recoids, o example, if they
2:¢ avepcaphic  acords, waund r2cort ras, orcatograse e reco. ds

An iiemizdaton and accusate «danticst 01 saould ve provided of
tue serncs of record. the, are propos.d fo- anspesal or ~eteat:on
L ach «=zs 5 oule comprse e pracical 2-gupng of
sepdratcly urtwnized and logically rewled malenars tnat can be
wreated as 1 s rle un t for purpeses of disrosal Compoanent paris
cf a s.nes may be hsted separatzly :f nuribered consecutively as
ta Ik, eic . under the gereral senes cntry

4 swiement should be provided showing when disposal is 10
e madz of the racords. thus

{ immediate dispasal is requested of past accumutations of rec-
orde. thie 1aclusive dates dunng winch the reccrds were produced
should be stared

I7 confiuing disposal s requested for records ihat have accumu-
lated or wili continve to accumulate. the retention pernod may ke
zxpressed m terms of years months. efc, or in terms of fuiure ac-
L.ons or events A future acfton or event that i1s to determne the
retention penod must be cbjective and definite If disposal of the
records 1s contingent upon thetr being microfilmed. or otherwise
reproduced or recorded on machine readable med:a. the retention
pertaod should read *‘Unil ascerntained that reproduced copies or
recordings have been made 1n accordance with GSA regulations
and dre adequate substitutes for the paper records ' Also. the pro-
visions of FPMR § 101-11 5 should be observed

Entry ¢ should be checked if samplés are submitted for-an stem
However. samples of the recards are not required unless they are
requested by the NARS appraiser If an itém has been previously
submitted the relevant job and item number should be entered

Entry 10 should be left blank
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*only 1f there is a corresponding master

**only if there is a corresponding master

microform record that can be retained for

microform record that can be retained for
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the period indicated in b. below; otherwise,

ted in b. below; otherwise,

the hard copy shall be retained until the

ica

ind

4

the period

the hard copy shall be retained until the
6 years and 3 months period is reached.

4 years and 3 months period is reached.

1. For Intermediaries Who Microfilm Claims Records

a. Hardcopy Records . .

The hardcopy claim must be retained onsite until microform
has been verified. Cut off at the close of the calendar
year in which paid; then transfer to the FRC. Hardcopy
may be destroyed 3 years after the cutoffh Earlier

cutoff and transfer is authorized. However; the hardcopy
must be retained 3 years after the close of the calendar
year in which paid.

b. Microform Records

The master microform record must be retained 6 years and
3 months following the close of the calendar year in
which paid.

2. For Intermediaries Who Do Not Microfilm Claims Records

Cut off at the close of the calendar year in which paid; then
transfer to FRC. Destroy 6 years and 3 months thereafter.
Earlier cutoff and transfer is authorized. However, the records
must be retained for 6 years and 3 months following the close of
the calendar year in which payment is made.

Part B Medicare Claims Records

All types of forms HCFA-1490, Request for Medicare Payments,
HCFA-1500, Health Insurance Claims Formsj;HCFA~-1554, Provider
Billing for Patient Services by Physicians; HCFA-1556, Prepayment
Plan for Group Medical Practices Dealing Through a Carrier;
HCFA-1600, Request for Claim Number Verification; HCFA, 1606,
Payments Record Transmittal, HCFA-1660, Request for Information,
Medicare Payment for Services to a Patient Now Deceased; and
similar forms. Also included are itemized bills, correspondence,
and comparable documents used to support payments to beneficiaries,
physicians, and other suppliers of service under the Supplementary
Medical Insurance Program.

When fraud or overutilization of services is involved the

hardcopy claims records shall be retained until the resolution

of the investigation plus 3 months or revert to normal disposition,
whichever is longer.

1. For Carriers Who Microfilm Claims Records

a. Hardcopy Records

The hardcopy must be retained onsite until the microform
has been verified. Cut off at the close of the calendar
year in which paid; transfer hardcopy to the FRC.
Destroy 3 years thereafter#* Earlier cutoff and transfer
is authorized. However, the hardcopy must be retained 3
years after the close of the calendar year in which
paid.
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b. Microform Records

B

The master microform records must be retained for 4f;gars
following the close of the calendar year in which
payment is made.

For Carriers Who Do Not Microfilm Claims Records

Cut off at the close of the calendar year in which paid;
transfer to the FRC. Destroy 4 years thereafter. Earlier
cutoff and transfer is authorized; however, the records
must be retained for 4 years following the close of the
calendar year in which payment is made.

All references to "4 years" should read " 4 years and
3 months".





