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Procurement and Grants Office 

Contracts and Purchases Branch 

Plans, directs, and conducts the acquisition of 
equipment, materiel, and nonpersonal services in 
support of CDC operations. 

Proposed Disposition of Vaccine Contract Files 
Maintained by the Centers for Disease Control 

Explanation/Background: There are two distinct 
groups of vaccine acquisitions at the Centers for 
Disease Control (CDC). There are indefinite 
quantity or requirement contracts which are issued 
annually to meet current needs of state and local 
health departments, the Public Health Service 
(PHS), and the Defense Personnel Support Center 
(DPSC) of the Department of Defense. There are 
also vaccine stockpile contracts which have been 
devised to assure that at least a minimum quantity 
of certain critical vaccines are available for 
distribution in the event of a national emergency. 
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CDC was issued a delegation of procurement 
authority by the Veterans Administration in 1984 to 
negotiate vaccine contracts for the mass 
immunization program against childhood diseases. 
These contracts cover vaccines purchased with 
Federal funds as direct assistance to the states 
and, when the manufacturer agrees, covers purchases 
by state and local health departments with local, 
state, and/or Federal funds. 

These contracts are for the purchase of Measles, 
Mumps, Rubella, and Combinations (MMR), Diphtheria 
and Tetanus Toxoids with Pertussis (DTPP), Oral 
Poliovirus Vaccine (OPV), Hemophilus b Conjugate 
Vaccine, Pneumococcal Polyvalent Vaccine, Hepatitis 
b Vaccine, Hepatitis b Immune Globulin, Tetanus and 
Diphtheria Toxoid, Adult (Td), Diphtheria and 
Tetanus Toxoid, Pediatric (DT), and Enhanced 
Inactivated Poliovirus Vaccine (E-IPV). 

These contracts are awarded on an annual basis. 
Most of them are indefinite quantity contracts. 
The guaranteed minimum quantity is covered with 
direct assistance (Grant) funding and funds 
committed by the DPSC. Contracts for Pneumococcal, 
Td, and DT are requirements contracts with optional 
use provisions to allow state and local health 
agencies to buy vaccine at a lower price than can 
ordinarily be obtained through direct purchases by 
the local organization. These are written as 
requirements contracts because direct assistance 
funds are not committed for purchase of these 
vaccines. 

In FY 1987, CDC was asked to help the Public Health 
Service fulfill part of its responsibilities under 
the Public Health Service/Department of 
Defense/Veterans Administration Shared Procurement 
Program by including requirements for the Defense 
Personnel Support Center (DPSC) and the Health 
Resources and services Administration (HRSA) in CDC 
vaccine contracts. 

Special Disposition Requirements: These vaccines 
have been complicated by liability issues inherent 
in administering vaccines with potential for harm 
to the recipient. Because of the potential for 
litigation, an~e fact•that the statute of 

( limitations maf~toll S'nrrf"~inor reaches the age 
of majority, all vaccine contracts should be 
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retained for a period of 30 years. These contracts 
should be retained for administrative purposes in 
the local procurement office for a period, of two 
years. 

Vaccine Contract {procurement) files. 

These files contain such records as contracts, 
requisitions, purchase orders, leases and related 
papers including correspondence and relating papers 
pertaining to award, administration, receipt, 
inspection and payment. Also included are special 
contract documents such as a notice of duty to 
warn. These documents require that contractors 
take adequate measures to warn patients and 
physicians of possible risks in taking the vaccine. 
The records are filed by contract number. 

Authorized Disposition: 

Cutoff closed files at the end of the fiscal year 
in which all action on a particular contract has 
ended. Place in an inactive file. Transfer to the 
FRC two years after cutoff. Destroy 30 years after 
cutoff. 

Current Volume: 10 cubic feet 
Estimated rate of accumulation: 1 cubic foot per 
year 

Concurrences 

b. ~ 1;J/M/<r1 

115-205 

CDC Records Officer 

Date 
and Purchases Branch 

Procurement and Grants Office 
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