
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
{See Instructions on reverse} 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or establishment) 

Deoartment of Health and Human Services 
2 MAJOR SUBDIVISION 

Public Health Service 
3 MINOR SUBDIVISION 

Centers for Disease Control and Prevention 
4 NA~ OJ P~QN--WITH WHOM TO CONFER 5. TELEPHONE iJ. 
//~vz;;;::;:; J · "'-_:,, ,1 c:rl,3'0 I Ws- 7.., tJ l
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7J,, PA-V ~ ~1r,.>t'r/' J-ef-! ~ ~. 1 

•v 

LEAVE BLANK (NARA use only) 
JOB,~MBER 

N /~J..)'-J,2-q5 -I 
DATE RECEIVED 

3-r2-q5 
NOTIFICATION TO AGENCY 

In accordance with the prov1s10ns of 44 
USC 3303a the d1spos1t1on request, 
mcludmg amendments, 1s approved except 
for items that mar be marked "d1spos1t10n 
not approved" or 'withdrawn" m cofumn 10 

. 
DATE 6o< A\CHIVIST OF TH~NITED STATES 

f'if,r ~1- -~~~~ 
6 AGENCY CERTIFICATION ~ \.,_ 
I hereby certify that I am authorized_ to act for th~s agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached _2_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provis10ns ot Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

0 is not reqmred; D 1s attached; or D has been requested. 

TITLE DATE SIGN~RE Op--AGENCY REPRE~NTATIVE 

FEB 2 I 1995 "117~,/'-..) 17M-.-., ~. DHHS Records Management Officer 

7 
ITEM 
NO 

A Prentice Barnes, Sr. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

Forms Management Files: . 
These files consist of a camera-ready copy 
of CDC forms maintained in the Management 
Analysis and Services .Office (MASO), 

f}f111 101 -- Off ice of Program S~~. The purpose of 
'7 £ this request is to revise the disposition 

etJ'IDJ)"TJ'--M of these forms from permanent to a 
CDc..,- retention period of 10 years. The forms 

(~6~) relate to administration, programmatic 
,0 research, surveillance, and a variety of 
~ scientific and technical data collections. 

115-109 

These blank forms are managed by MASO to 
ensure compliance with CDC policy and for·, 
printing and distribution purposes. The 
vast majority of these forms are routine 
in nature and are not permanently 

NSN 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

~ ~ lli ~ I ~Qf 4,q I~# 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

CDC Records 
Control Schedule 
B-321, Item 
1-13a 

,/_ lte111 3 
fP1 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

STAl'ilDARD FORM 115 (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 



REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7 
ITEM 
NO 

115-205 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

valuable. However, this schedule does not 
cover specific data input forms detailed 
under Part 4, "Electronic Records Systems" 
of the CDC Records Control Schedule, B-
321. In all but one records system 
(HIV/AIDS Surveillance Data Base) the 
forms have been appraised as not having 
permanent historic value. Programs will 
notify CDC Forms Officer of ~11 forms 
which are obsolete. , 

Authorized Disposition: 

Cut off obsolete forms at the end of the 
calendar year. Transfer to FRC 2 years 
after cut off. Destroy when 10 years old. 

Approvals: 

d--'--, ././41,.__--date 
immy' A. Harrison 

CDC Records Officer 

Two copies, including original, to be submitted 
to the National Archives and Records Adm1mstrat1on 

JOB NUMBER 

9 GAS OR 
SUPERSEDED 
JOB CITATION 

P.AGE 

OF;)_. 

10 ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115-A (REV 3-91) 
Prescribed by NARA 

36 CFR 1228 


