
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

DATE RECEIVED 

J/-/1-/19'1 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Health and Human Services 

2. MAJOR SUBDIVISION 

National Institutes of Health 

In accordance with the provisions of 44 U.S.C. 
3303a, the disposition request, including 
amendments, is approved except for items that may 

1-------------------------------1 be marked "disposition not approved" or 
3. MINOR SUBDIVISION "withdrawn" in column 10. 

Office of Intramural Research 

4. NAME OF PERSON WITH WHOM TO CONFER 

Leslie Watson 

6. AGENCY CERTIFICATION 

5. TELEPHONE DATE 

301-496-2833 

I hereby certify that I am authorized to act for this agency in matters pertaining to the dispos · io of its records and that the records 
proposed for disposal on the attached_!_ page(s) are not now needed for the business of this agency or will not be needed after 
the retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 
of the GAO manual for Guidance of Federal Agencies, 

~ is not required; D is attached; or D has been requested. 

DATE TITLE 

NOV • 3 1999 
S~GN RE O~GE~ REPRESENTATIVE 

~/,u...;_ ga-, d!-a.- ~ 
A. rentice Barnes, Sr. ' • HHS Records Manager 

7. Item 
No. 

115-109 
91) 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

pproval is requested to revise/modify/update the NIH 
ecords Control MQ."'"'"'' \? '13 , covering Loan Repayment 

nd Scholarship records. The waiting period for destroying 
hese files is being reduced from 10 years to 3 years, as these 
Iles, based on their content, do not warrant a 10-year holding 
eriod. It also includes a disposition for electronic records. 

hese items will appear in the NIH Records Control Schedule 
s follows: 

PREVIOUS EDITION NOT USABLE 

9. GRS OR SUPERSEDED 
JOB CITATION 

10. ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM SF 115 (REV. 3-

Prescribed by NARA 36 CFR 1228 



115-109 
91) 

2300-537-1 

General Program Information Files, on the NIH Loan 
Repayment and Scholarship Programs, maintained by the 
Office of Loan Repayment and Scholarship (OLRS). Included 
are program announcements, program management 
procedures, terms and conditions, instructions to evaluators, 
lists of evaluators and compilation of application ratings. 

Recordkeeping copy: 

Disposition: 
Place in inaeti¥e- file on close out Of reSOtt:l-tieH-ef 
audit findings. +raRSf-0r-00~t:-f~ 
Federal Records--Gentcr after 1 year in inactive file: 
Dcstt'O;' 3 ) cttrs e:ftcr elase out or ttttdit resoltttiOfl. 

Electronic copies created on electronic mail and word 
processing systems. 

Disposition: 
Delete when file copy is generated or when 
referencing or updating is completed. 

Clearances: 

PREVIOUS EDITION NOT USABLE 

l,_.vJ• 
(..tL 

Cut off file at the 
each~ fiscal year. 
to the FRC one year 
cut off. Destroy 3 
after cut off. 

end of 
Retire 
after 
years 

STANDARD FORM SF 115 (REV. 3-

Prescribed by NARA 36 CFR 1228 




