
JOB NUMBER REQUEST FOR RECORDS DISPOSITION AUTHORITY 
- '-11./3-09--

To	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-600 I
 
1	 FROM (Agency or establishment) 

Department of Health and Human Services 

2 MAJOR SUBDIVISION In accordance with the provrsi 3303a, the 
National Institutes of Health (NIH) drsposttron request, mcludi mendments, IS approved 

J---o--~c:-:::-:=-=-:-:=:::-::-==-:-------------------~ except for Items that be marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdraw column 10 

OD/OM/OMA/DMS 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE 

NYJa DeFrank	 301-496-2463 

6	 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pert g to the disposrtron of ItS records and that the 
records proposed for disposal on the attached 4 page(s) are not nee now for the busmess for this agency or will not be 
needed after the retention periods specified, and that written concurr e from the General Accountmg Office, under the 
provisrons of Title 8 of the GAO Manual for GUidance of Federal Age 

[8J ISnot required	 [8J has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIV	 TITLE 

09/23/2009	 HHS Records Officer
Yvonne K Wilson 

9 GRS OR 10 ACTION TAKEN 7 ITEM NO	 SUPERSEDED JOB (NARA USE ONLY) CITATION 

Approval IS needed for the fo mg listed NIH Web None 
Content and Web Manage and Operations (New Schedule) 
Records under NIH Man Chapter 1743 - Keeping 
and Destroymg Record IH Records Control 
Schedule), Section 2 Data Processing, 2800-G 
Web Content and 2 -H Web Management and 

See attached 



Nlli Records Management Program 
Draft SF 115 Content 

2800G
 

2800-G-1
 

Web Content 
The Nlli Website ISmamtamed by the Office of 
Commumcations and Pubhc LIaISOn(OCPL), WhICh 
ISpart of the Office of the Director, Nlli 
Collectively, large segments ofNlli Web space are 
owned and operated by the offices of the Office of the 
DIrector (OD) and each of the 27 Institutes and 
Centers that compnse NIH Web content records are 
covered by the apphcable records schedules for the 
functions they support. If the web content records are 
umque and not covered by existmg schedules, they 
must be scheduled separately 

Pubhc WebsIte (www mh gov) 
The Nlli Website supports the mISSIOnof the 
by providing mformation to the pubhc and 
chents about NIH and ItSservices NIH 
programs for the collection, dissemina n, and 
exchange of information m medicm nd health, 
mcludmg the development and su ort of medical 
hbranes and the trammg of me al hbranans and 
other health information spec IStS The Nlli Website 
serves the pubhc by offenn eady access to chmcal 
studies, health and welln information, information 
on obtammg research ding, research resources and 
hbrary resources, ne , events, and educational 
acnvities related to and ItS rmssion, SCIentific 
program, policy, d planmng documents, and 
general info on about the agency, ItS history, 
organization structure, staff, and facihties 

Ie Item mcludes, but ISnot limited to, the 
systems and therr successors 

SR Internet Website 
NCCAM Internet Website 
NCI Cancer Imaging Program Website (CIP) 

lli NCI Internet Website (cancer gov) 
Nlli NCI Radiation Epidemiology Course 2007 
(REC07) 
Nlli NCRR Chmcal & Translational SCIence Awards 
(CTSA) 
Nlli NCRR Internet Website 
NIH NEI Internet Website 
NIH NHLBI Internet Website 
NIH NIAMS Internet Website 
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Nlli NIDA Internet Website 
NIH NIDCR Internet Website 
Nlli NIDDK Internet WebsIte 
Nlli NIGMS Internet 
Nlli NIMH Internet Web SItes 
NIH NINR Internet Website 
NIH NHGRI Career Resource Website 
Nlli NIGMS OCPL Image Gallery (OCPLIG) 
Nlli OD Electromc Portals m Commerce (e-PIC) 

Disposition TEMPORARY Remove supersede 
obsolete information Destroy/delete when 
superseded or obsolete 

2800-G-2 Intranet WebsIte (my mh gov) 
The Nlli Portal (my.mh gov) mclud eb versions 
of information for agency staff, m ding mISSIOn 
and purpose, news articles and nts, workplace 
policies and procedures, orga ational charts, staff 
directory and new staff pro es, information about 
agency projects, letterhe and forms, mformation 
technology (computer Ices), travel and 
transportation, tools a resources to support agency 
activities 

mcludes, but IS not hrmted to, the 
ms and their successors 

CAM Intranet WebsIte 
CRR Intranet Website 

NEI VISION Network Members Only 
NHGRI Plannmg Pages 
NIAERPWeb 

Nlli NIA NACAnet 
Nlli NIAMS Intranet Website 
Nlli NIBIB Intranet WebsIte 
Nlli NICHD DIVISIonof Intramural Research 
Website (DIR) 
Nlli NIDA Intranet Website 
Nlli NIDCD CMS (CMS) 
Nlli NIBIB Internal Website 
Nlli NIDDK Intranet WebsIte 
Nlli NIGMS Intranet 
Nlli NIMH Intranet Web SItes 
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2800-G-3 

2800H 

2800-H-l 

2800-H-2 

NllI Records Management Program 
Draft SF 115 Content 

NllI NINDS Intranet 

DISpOSItion TEMPORARY Remove superseded or 
obsolete information Destroy/delete when 
superseded or obsolete 

Web Content Snapshot 
Snapshot of agency pubhc website and mtranet 
website taken before sigmficant changes are 
Implemented (1 e change of adrmrustration, website 
redesign) 

DIspOSItIon TEMPORARY. Cut off'penodically 
Destroy when 1 year old or when no longer needed 
whichever IS later 

Web Management and OperatIOns Records 

Web PolICIes and Procedures 
Records reflectmg the policies and g cedures 
estabhshed to ensure oversight of ency web content 
(mternet and mtranet). ThIS inc Bes policies 
outhmng the process by WhI atenals are added, 
changed and/or deleted fro he websites 

DIspOSItIon TEMPO Y Cut off at the end of 
the calendar year w superseded or obsolete 
Destroy/delete 1 r after cutoff 

ecords 
ced m the process of developmg and 

ign and implementation of pages on the 
agency bsites (mternet and mtranet), mcludmg 

ecords and templates 

OSItion TEMPORARY. Cut off at the end of
 
e calendar year when superseded or obsolete
 
estroy/delete 1 year after cutoff
 

Software Records 
Records about the products used m the creation and 
mamtenance of the agency websites (mternet and 
mtranet). These records mclude identification of 
product versions and licenses 

DIspOSItIon TEMPORARY Cut off at the end of 
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the calendar year when product IS replaced.
 
Destroy/delete 2 years after cutoff
 

2800 H 4	 Records Relatmg to System Usage 
Electromc files and hard copy pnntouts created to 
monItor system usage, me1udillg, but not hmited to, 
log ill files, password files, audit traIl files, system 
usage files, and cost back files used to assess charges 
for system use 

2800 H 5 GRS20 
Item la 

2800 H 6 GRS 24 
Item 4a 
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