
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001
 
1 FROM (Agency or establishment)
 

Department of Health and Human Services 

2 MAJOR SUBDIVISION In accordance with the provisio 3303a. the 

Nauonal Institutes of Health (NIH) disposition request. including endments. IS approved 

t-;;---=-=c:-=::;-;:::~~=~-------------------I except for Items that ma~ e marked "disposition not 
3 MINOR SUBDIVISION approved" or "withdrawn" I olumn 10 

OO/OM/OMA/DMS 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE 

NYJa DeFrank 301-496-2463 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for thrs agency In matters pertamm the drsposrnon of ItS records and that the 
records proposed for disposal on the attached 4 page(s) are not needed n for the business for this agency or will not be 
needed after the retention periods specified, and that written concurrence om the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies 

[gIIS not required D ISattached, D has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

09/23/2009 HHS Records Officer
Yvonne K Wilson 

9 GRSOR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITE SUPERSEDED JOB (NARA USE ONLY) CITATION 

Approval is needed for the follo g listed electronic None 
systems under NIH Manual C ter 1743 - Keeping (New Schedule) 
and Destroying Records (NI ecords Control 
Schedule), Section 8000 I 
Commurucanons, and Tr mg, 8000-J Information, 

ainmg Electronic Systems 



8000 J. 

8000-J-l 

NII-t Records Management Program 
Draft SF 115 Content 

InformatIOn, CommunIcatIons, and TraInIng 
ElectronIc Systems 

NIH NLM ToxIcology Data Network (TOXNET) 
TOXNET (Toxicology Data Network) ISthe National 
LIbrary of Medicmes extensive collection of online 
bibhograpluc information It ISa cluster of databases 
covenng toxicology, hazardous chemicals, and 
environmental health and related areas 

b. Master FIle 
The core files of TOXNET contam bibh aphical 
CItations and summanes of toxicologi ,and 
environmental health research, decl tions of the 
release of tOXICmaterials by Ame an mdustnes, and 
chemical data The latter mclu mformation about 
pnrnary uses, human health 
physical and chemical pro 

cts, and handlmg 

Y Cut off annually 
toff or when no longer needed 

ver IS later 

Disposition. TEMPO 
Destroy 5 years afte 
for reference, WhI 

GRS20 
Items 4,5,6, 7, 

12, and 16 

8000-J-2	 NIH 00 InformatIOn Secunty and Pnvacy Awareness 
TraInIng 
The NIH Information Security and Privacy 
Awareness Training system contains eight (8) courses 
which pertam to annual mformation security 
awareness, pnvacy awareness, securing remote 
computers, federal desktop configuration compliance, 
role-based trauung and FY refresher requirements 



NIH Records Management Program 
Draft SF 115 Content 

The trammg requirement IS outlmed, among other 
places, In the Federal Information Secunty 
Management Act of2002 which requires all federal 
agencies to report annually to OMB & Congress on 
the effectiveness of ItS secunty and pnvacy programs 

a Inputs 
None 

b Master File 
The system Includes data for Individual NIH 
employees and contractors related to mandatory 
security and privacy traimng The traimng records 
pertam to annual mformation security awareness, 
pnvacy awareness, secunng remote computers 
federal desktop configuration compliance, r -based 
training and FY refresher requirements 

Drsposition TEMPORARY Cut 0 

Destroy 4 years after cutoff or w 
materials or other data are supe 
whichever IS later 

aetermmes that they are no longer needed for 
admimstratlve, legal, audit, or other operatIOnal 
purposes 

NIH 00 OACU TraInIng WebSite 
This database supports federally mandated traimng of 
NIH staff on animal care and use regulations and 
policres The system stores histoncal student training 
mformation for tracking and vahdatmg purposes 

N/A 

GRS20 
Items 4,5,6, 7, 

12, and 16 
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NII-t Records Management Program 
Draft SF 115 Content 

dunng the penod of their employment with NIH 
Trammg IS required by Public Health Service Policy 
on Humane Care and Use of Laboratory Animals CPL 
99-158) and C F R 9. Ch i, Subch A (Animal 
Welfare). Parts 1-3 

a Inputs 
None 

b Master FIle 
The system con tams student mformation captured 
dunng registration mcluding name, work phone, e 
mail, mstitute/center, work building/room numb 
last four digits of SSN (or other 4 digit identrf non, 
this aspect of the database is being converte 0 NIH 
ID number). and other related mformatio 

Disposition TEMPORARY. Cut of 
Destroy 5 years after cutoff or wh 
for reference. whichever IS later 

ually. 
o longer needed 

GRS20 
Items 4,5,6, 7, 

12, and 16 

8000-J-4 IH NCCAM Onlme Continum EducatIon Series 
his onlme program IS for health care providers, and 

the public, to view lectures on CAM. take quizzes, 
and receive certificates of completion for contmumg 
education credit There are 10 modules on vanous 
tOPICS Each module was developed after a specific 
lecture was taped 

a Inputs N/A 

None 
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NIH Records Management Program 
Draft SF 115 Content 

b Master FIle 
System records mclude complementary matenals for 
each lecture, questions and answers, onhne tests, and 
lists of resources Topics include acupuncture, herbs, 
spmtuahty, agmg, mampulatrve and body-based 
therapies, mind-body medicine, etc 

Disposinon TEMPORARY Cut off annually 
Destroy 5 years after cutoff or when no longer need 
for reference, whichever IS later 

GRS20 
Items 4,5,6, 7, 

12, and 16 
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