JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY
NI-443-09/0
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date recetved /
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 ‘7 cl(/ (@) 7’
1 FROM (Agency or establishment)
Department of Health and Human Services NOTIFICATION TO AGEQCY
2 MAJOR SUBDIVISION In accordance with the provisiongof 44 U S C 3303a, the
National Institutes of Health (NIH) disposition request, includinggfmendments, 1s approved
except for items that maygP¥e marked “disposition not
3  MINOR SUBDIVISION approved” or “withdrawn” igffolumn 10
OD/OM/OMA/DMS
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER DATE ABCHIVIST OF THE UNITED STATES
Nyja DeFrank 301-496-2463 '
| io/l A/WITHDRAWN)

6 AGENCY CERTIFICATION y
I hereby certify that 1 am authorized to act for this agency in matters pertaininggf® the disposition of its records and that the
records proposed for disposal on the attached 4 page(s) are not needed ng¥ for the business for this agency or will not be
needed after the retention periods specified, and that written concurrencegffom the General Accounting Office, under the
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies

X 1s not required [ 1s attached, or ' [ has been requested
DATE SIGNATURE OF AGENCY REPRESENTATIVE ' TITLE
09/23/2009 ‘1’ HHS Records Officer
Yvonne K Wilson X &

9 GRS OR

7 ITEM NO 8 DESCRIPTION OF ITEM\&D PROPOSED gfSPOSITION SUPERSEDED JOB 10 ACTION TAKEN
CITATION (NARA USE ONLY)

Approval is needed for the followhg listed electronic None

systems under NIH Manual Chgter 1743 — Keeping (New Schedule)
and Destroying Records (NIE#Records Control
Schedule), Section 8000 IngBrmation,
Communications, and Trgfhing, 8000-J Information,
Communications. and Jaining Electronic Systems

See attached sched




8000 J.

8000-J-1

8000-J-2

NIh Records Management Program
Draft SF 115 Content

Information, Communications, and Training
Electronic Systems

NIH NLM Toxicology Data Network (TOXNET)
TOXNET (Toxicology Data Network) 1s the National
Library of Medicine’s extensive collection of online
bibliographic information It 1s a cluster of databases
covering toxicology, hazardous chemicals, and
environmental health and related areas

alnputs #/GRS 20

Examples-of taputs-are-data-filesfromthe EPA-and P Item 2¢
he-International Labor-Orgamzationas-well-as-frongl
_ other NIH-sources-such-as PubMed-

b. Master File

The core files of TOXNET contain bibligéraphical
citations and summaries of toxicologicgffand
environmental health research, declggations of the
release of toxic materials by Amen industries, and
chemical data The latter includg® information about
primary uses, human health effects, and handling
physical and chemical proggfties

Disposition. TEMPORERY Cut off annually
Destroy 5 years afteggfutoff or when no longer needed
for reference, whigifever 1s later

eOutputs GRS 20
OXNET-engbles-users-toretrieve relevaney-ranked Items 4,5,6,7,
ormatioffabeuttoxicology-and environmentd 12,and 16
v S EMPORAR
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NIH OD Information Security and Privacy Awareness
Training

The NIH Information Security and Privacy
Awareness Training system contains eight (8) courses
which pertain to annual information security
awareness, privacy awareness, securing remote
computers, federal desktop configuration compliance,
role-based training and FY refresher requirements




8000-J

NIH Records Management Program
Draft SF 115 Content

The training requirement 1s outlined, among other
places, in the Federal Information Security
Management Act of 2002 which requires all federal
agencies to report annually to OMB & Congress on
the effectiveness of 1ts security and privacy programs

a_Inputs N/A
None

b Master File

The system includes data for individual NIH
employees and contractors related to mandatory
security and privacy training The training records
pertain to annual information security awareness, 4%
privacy awareness, securing remote computers g
federal desktop configuration compliance, rgi#€-based
training and FY refresher requirements

Disposition  TEMPORARY Cut offinnually.
Destroy 4 years after cutoff or whgff training
materials or other data are supegf€ded or obsolete,
whichever 1s later

e-Outputs GRS 20
Outputes of ad-hfft datagueries—e-ma Items 4, 5, 6. 7,
erders-and-reporiffrun-by-the-Systen 12,and 16
e. 6 ".~ ‘='== '=. P : 0
poT .= i 6 '='95' =- anagerme
: =.. 0 :.e- e ’
pOSHIE EMPORARY Dele g

NIH OD OACU Training Website

This database supports federally mandated training of
NIH staff on animal care and use regulations and
policies The system stores historical student training
information for tracking and validating purposes




8000-J-4

NIH Records Management Program
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during the period of their employment with NIH
Training 1s required by Public Health Service Policy
on Humane Care and Use of Laboratory Animals (PL
99-158)and CFR 9.Ch 1, Subch A (Animal
Welfare), Parts 1-3

a_Inputs
None

b Master File

The system contains student information captured
during registration including name, work phone, ez
mail, institute/center, work building/room numbgff,
last four digits of SSN (or other 4 digit 1dentifjgftion,
this aspect of the database is being convertegffo NIH
ID number). and other related informationg

Disposition  TEMPORARY. Cut offgfnnually.
Destroy 5 years after cutoff or whegho longer needed
for reference, whichever 1s later

e-Outputs GRS 20
he-database-ettherregisteff studentsforan Items 4, 5,6, 7,
s o OUESE provides-the 12, and 16
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{IH NCCAM Online Continuing Education Series

his online program 1s for health care providers, and
the public, to view lectures on CAM, take quizzes,
and receive certificates of completion for continuing
education credit There are 10 modules on various
topics Each module was developed after a specific
lecture was taped

a Inputs N/A
None
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b_Master File

System records include complementary materials for
each lecture, questions and answers, online tests, and
lists of resources Topics include acupuncture, herbs,
spirituality, aging. manipulative and body-based
therapies, mind-body medicine, etc

Disposition TEMPORARY Cut off annually
Destroy 5 years after cutoff or when no longer needg®
for reference, whichever 1s later

e—Outputs GRS 20
A cer ate-of completio avatable-to-thffuse Items 4. 5.6, 7.
upon-completion-of eachtestchapte haiser-can 12, and 16
Disposttie EMPORARY Deletgfvhenthe-ag

purposes:





