
~Tune 16, 1987 

t1. ft; tng the freeze on dtsposal of Nations l Institute of He&lth 
(NlHl grBnt case files 

NCF 

In August ·198.3 a freeze was Jmpnsed on the destruction of NIH 
grant case files (item B361/4000b-1, NIH manual no. 1743) and 
the records were coded as contingent, appraJ~al pending (CAP). 
·rhi s action was .ini t1ZJted t:o p(?rnut a reeval11ation of the 
~ecords for possible archival value. 

A reapprais~l of the grant case files (copy enclosed) hRs 
determ.ined that they do n<)t have suffictent value to Wi\rrant 
p1?.rm~nent retentlon. 'fher-efore, we recommend that you 11ft 
the freeze on th~ records and use the existing disposal 
authority in the NIH manual 1743 to effect their destruction 
(the authorized d1spositiont deriving from Job No. NC1-90-77-
2, provides for destroying the files six ye~rs after close 
out). Lifting the fr.eeze will enable NCW to immediately 
destroy several thousand cubJc feet of these records now 
elig1ble for disposal. We tv,ve notified or. Kennet:11 
Thibodet:1.ur Rec()rds Officer for NIH, of the 011tcmne of the 
reappt'a1sal ,-,,nd have advii,;ed him that we would recommend th1.1t 
y011 lift the freeze. He expressed no objections to 1·hj_s 
act.Lon. 

tf you have any questions- regarding this matter pleai:1e c::ont:.=tct 
Jimmy H~rr1son of roy st~ff nn 724-2749. 

KENNETH F. ROSSMAN 
Director 
Records Appraisal 
and Dispr,sitjot1 DiV.lSlntl 

Enclosures 

http:ruva.si.on
http:act.i.on
http:destructl.on
http:pendl.ng
https://Thibodet:1.ur


CC: Official file-NIR 
Re~cting file-NlR 
Dey ftle-NIR 
NIFC 
....,. -A..,~-" 

,JBa.rrison: 6/ 11 /R7 d(;C: NCFNIH 



Memorandum for the Record 

June 10 9 1987 

Re~ NIH Response 
the flispos1t1on of 

to NlR 
NIH G

Letter of 
r:3nt C:3se F

Apr1l 6, 
iles 

1987 Concern1ng 

I telephoned Dr. henneth Th1bodeau, records off1cer for NIH, 
on June 10, 1987 regarding h1s response to a NIR letb2r of 
April tth concern1ng the reappraisal of NIH ca~e files. I 
explained to nr. Th1bode:3u th:3t the freeze on the 
destruct1on of NlH Grant Case F1les was 901n9 to be l1ft2d 
given Oijr re:3ppr:3isal of the records which deter1m1ned that 
they ~ere not permanently valuable. I also expla1ned that 
the l1ft1ng of the freeze would re3ult in several thou5:3nd 
feet of these records stored at the WNRC becoming el1gible 
for immed13te destruct1on. Dr. Thibodeau expressed no 
reservat1ons about the l1ft1ng of the freeze, the d1sposal 
of the ca5e files, and othE•r propo:::3ls mentioned in the 
letter of April 6th. He also mentioned that he thought 
there were no permanent case files of the k1nd mentioned in 
the NlR letter conta1ned 1n the case f1les located at the 
WNRC. He s31d that NIR s recommendation, which 1nvolves the 
add1t1on of a statement to the NIH records manual request1ng 
that historic case files be offered to NARA for :3ppra1s:3l, 
was under cons1derat1on and would most l1kely be 1ncluded 1n 
the NlH records manual 1n the near future. 

J1mmy A. Harr1son 
Records Apprais3l and 

D1spos1t1on D1v1~1on 
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1743-KEEPING AND DESTROYING RECORDS 

~000-A-5 Correspondence and/or subject files relating to routine operations 
and daily activities 1n administration of the grant program. 

Disposition: Destroy when 2 years old. 

4000-A-6 Grant Control F, les: Indexes, registers, logs or other records 
relating to control of assigning numbers or identifying proJects 
applications and grants. 

Disposition: Destroy when superseded or obsolete. 

B. Case Files: Funded Grants and Awards 

Grants Case Files - Each bureau, 1nst1tute and division ma1nta1ns 
,ts grant files, and the Division of Research Gr.ants has copies of 
parts of the files. For purposes of records disposal the following 
definitions will apply: 

Termination or completion - the date when all work under a grant is 
completed or the date when Federal assistance ends. 

Closeout - the process by which it is determined that all 
applicable administrative actions and all required work of the 
grant have been completed by the grantee and NIH. 

Files all funded grants and awards, including research proJect 
grants, fellowships, training grants, general research support 
grants, program projects, center grants, demonstration grants, 
national research service awards and similar types of grants and 
awards, except construction grants. 

4000-8-1 Official Files: Individual case folders containing the total 
application, sunmary of review actions, award notices, progress 
reports financial records, audit records, close-out documents and 
other supporting and related papers maintained as an identifiable 
entity. National Research Service Award files should include 
payback records. 

Disposition: Place in inactive file on close-out of grant. 
Transfer each fiscal year file to Federal Records Center after 
year in inactive file. Destroy 6 years after close-out. 

RELEASE 
NIH MANUAL 11 /26/80 

Supersedes 
7 /20/79 
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1743-KEEPING AND DESTROYING RECORDS 

4000-B-2 Initial Review Division of Research Grants and BID initial 
review records and copies of the records from the official 
files. 

Disposit10n: Destroy no later than l year after the relevant 
official file is closed by the BID. 

4000-B-3 Progress reports which are not part of the official grant 
,.- file. 

a. Copies maintained in an organized subJect file. 

Disposition: Destroy when no longer needed. 

b. Copies filed by grant or award number. 

Disposition: Destroy no later than l year after the relevant 
official file is closed by the BID. 

C. Case Files: Unfunded Grants and Awards 

(See 4000-B for description of files and disposition terms.) 

This section covers disapproved, withdrawn and non-funded 
applications. 

4000-C-l Official case file containing the total application, summary 
of review actions and notification to the applicant that no 
award will be made. 

Disposition: Place in inactive file when the applicant is 
notified that no award will be made or when the 
application is withdrawn. Transfer each fiscal year 
to Federal Records Center after l year in inactive 
file. Destroy 5 years after close-out. 

4000-C-2 Copies of records on unfunded grants and awards held by 
Division of Research Grants and other initial review groups. 

,.,. 

Disposition: Destroy when no longer needed and no later than 2 ~~ 
years after the applicant has been notified that no 
award will be made. 

RELEASE 
NIH MANUAL 11/26/80 

Supersedes 
7/20/79 




