
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-443-94-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 2/7/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1100-L-3b superseded by DAA-0443-2017-0002.  Also superseded by DAA-0443-2016-0001-

0001. 

Items item 1100-L-6a and 6b superseded by N1-443-07-003 

Items  1100-L-1, 1100-L-2b, 1100-L-3-a-1, 1100-L-4-a-1, 1100-L-3-a-2, 1100-L-4-a-2, 1100-L-3-b-2, 

1100-L-4-b, 1100-L-5-a/b, 1100-L-5-c superseded by N1-443-10-001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSmON AUTHORITY LEAVE BLANK NARA use onl 

(See Instructions on reverse) JOB NUMBN i • ~ 4 ~ 1 • ~ 
toT=O:-. N .. A .... TI,.._,O_N .... A-L""'AR-CHIVFS""""'"--an=d"""""RE_C_O""'RDS="""'""AD......,MINISTRA.......,_,_"""""_TI_O...,N"""""'(NIR).,_..z--t DATE RECEIVED 

WASHINGTON, DC 20408 9 
1. rru.JIVI ( 

Department of Health and Human Services 
2. MAJOR SUBDIVISION 

Public Health .Service 
3. MINOR SUBDIVISION 

National Institutes 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amencfQlents, Is approved except 
for Items that may be marked •disposition 
not approved• or· '"withdrawn• in cofwnn 10. 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in iwtters pertaining to e dis~ition of its records 
and that the records pro~ed for dis~l on the attached _<S_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that ~.tten concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

(:]) is not required; 0 is attached; or O has been requested. 
DATE TlnE 

UL I 2 1994 
SIGN.IAWR.foPF A NC~RESENTATIVE 

~17.~ --> Va.-,.......,,,.__. 
A, Prentice Barnes DHHS Records Management Officer 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM ANO PROPOSED DISPOSITION 
9.GRSOR 

SUPERSEDED 
JOB CITATION 

Approval is requested to modify Item 1100-L 
Patents and Inventions under Part 1, 
ADMINISTRATION in the NIH Records Control Scledule 
(B-361) to provide for records dispositions jor 
all Patents, Inventions, and Licensing recorcs 
that are maintained and/or controlled by the NIH. 
The Office of Technology Transfer is respons ble 
for the implementation of the stevenson-Wydli r 
Technology Innovation Act of 1980, as amendec by 
.the Federal Technology Transfer of 1986 {FTT, ) , 
and related legislation and policy. Part of this 
responsibility includes: developing policy and 
procedures for NIH to follow for the 
implementation of Cooperative Research and 
Development Agreements {CRADAs), pa~ent lice1~ses, 
and other technology transfer; implementing 
Technology Transfer Policy Board decisions a1~d 
policies; providing advice to a network of 
Technology Development Coordinators located n 
other NIH components on problem licenses and 
agreements. 

Currently, only 1100-L-1 provides dispositioi 
instructions for intramural program files. "he 
records series will be revised to cover new 
records resulting from new programs (Office of 
Technology Transfer, Division of Extramural 
Invention Reports and in the Office of the 

10.ACTION 
TAKEN(NARA 

USE ONLY) 



02/21/95 10:28 NIH DMP ·• !41002 

JOB NO, 
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION . . . . 

9. GHSOH 10 ACTION 

ITE
7·.. 8. OESCRIPTION OF ITEM SUPERSEDED TAKEN 

"' iWlth l1tduslue D11tu or Rerentlon Pirlods) JOB (NARS USE 
__ ~_

0
_· Te' hi-rTTrn'"'!T"T-u--"""Fli~c,-TT,'ltm~+--~'l"l"T'1~T"l'T~.,.,.,---;i..,,,.,.i-:,i-1--r..+--i-n-..,.,.,.,..,..---+--c_1T..:..A..:.T,;..;10:...N_1--...;";..N..;;L_Y;..J _ 

11S-204 

of. the Institutes, Centers, or Divisions 
an their responsibilities as follows: 

( ICD) , 

L. Pa,tencs, Inventio.ns and Licensing 

Th s secl.:lon covers records developed and/or 
su ported by NIH i11vol ved in Lhe implementu.tion of 
th Federal Technology Transfer AcL. 

N'O .. E: Patents, Inventions and Licensing 
records retrieved by i11di vidual 
tdentifiers are part of Privacy Act 
system of records 09-25-0J.68, 
"Inventions, Patent and Licensing 
Docume.nts Submitted to the Pub) :Le Health 
Service by i..ts Employees, Grantees, 
Fellowship Recipients and Contract.ors, 
HHS/NHI/OTT. II 

In addition, the following records 
dispositions for Patents, Inventions and 
Licensing files are mandatory, with the 
EXCEPTION that files involved in a.ny 
fegal actions must be maintained pending 
settlement or other final resolution, 
whichever is later. 

11 □ -L-1 ~;r~ds of experimental and st:atistical 
da~a: logs or notebooks used to record 
observations and data which contain 
evide11ce for establishing patents or 
invent.ions rights. 

Loca1?.d in i11tramural program files. 

Disposition: Tra11sfer records to WNRC 
upon issuance of patent. 
Destroy 30 years after 
1::-ransfer to WNRC. 
1.~S<-1.0.~'-€ o-f ?a.'"tt>N"t, 

11 O-L-2 EmplnyP.A Inyention Reports invention 
descrip1~.i.on submitted by scientists to 
OTT for review of patsnLability. 

a. Reports on which patent application 
will be filed. 

Disposition: Incorporate ir1to pate11t 
application file. 

b. Reports on which patent application 
will not be filed. 

Faur CODl•s. lnclu4ln11 arl51lnal to·11e suDmltied 
to tM N_atloftll ArchlYft and Records scrwlce. 

STANDARD FORM 115-A (REV. 1%-83) 
Prt15Crlbol1 by GSA 
FPMFI 141 CFR) 101•11.4 

https://descrip1~.i.on
https://09-25-0J.68
https://Inventio.ns
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NIH DMP • 
REQUEST FOR_ RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

8. DESCRIPTION 01= ITEM 
(With ln.el1.111l1111 Dare, or Retcintl~n Puiod&) 

. 
l,l<;;;;:Jl,.J.V1 Wh-...U •.I..V 1co..I..t:, 

old. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

(4)003 

PAGE, ~ 

!!. OF. 

10.ACTION 
TAKEN 

INARSVSE 
ONL.Y) 

llDO-L-3 Patent: A;Qplicat.igp F-ilP.s containing NCI 90-78-l~ 

115-204 

copies of patent applications, drawings, 
~valua.t.:i.ons, Notice of Availability for 
FublicatioTJ and Licensing, summary of 
Invention Data, published articles, 
progress/utilization reports ~nd related 
correspondence. 

a. T,nr.at:Ad in Office of Technology 
Transfer. 

l. Issued Pat~n~ filA~. 

~: official ·i;•; 1 ~. 
Place in inactive 
file upon issuance 
of patent. Transfer 
files closed in one 
fiscal year to the 
Federal Records 5 
years later or when 
~o longer needsd for 
administrative 
purposes. Destroy 10 
years after 
e:x:piration·of 
patent. 

2. AbandQJ1P-d or withdrawq Patent 
f ·i lP-s. 

Disposition: Place in inactive 
file when the 
application .i..s 
abandoned or 
withdrawn. Destroy 
10 years after file 
becomes inactive. 

Fowr ooples, 111C1114lng ortglnlll to 'be sul>mltted 
to tllO N_atlon:al An:IIIVCI and RecoNls Senlce. 

S'l'ANDAR!;) FORM 115-A (~EY.12•831 
Prescrlbo>d bV «:SA 
FPlltR (41 CFR) 101-11.4 
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REQUEST FOR RECORDS DISPOSITlON AUTHORITY - CONTINUATION 
" ' ' . 

7. 
ITEM 
NO. 

115-204 

b. 

C. 

8. OESCFIIPTION OF ITEM 
(Wltlt 111.elwiie Date, o, Bet;ntlon Periods> 

Located in Division of Extramural 
Invention Reports. 

nisposition: Q'f'ficial file. 
Plac~ in inactive 
file upon issuance 
of patent. Transf~r 
files closed in one 
fiscal year to the 
Federal Records one 
year later or when 
no longer needed for 
administrative 
purposes. Destroy 10 
years after 
expiration of 
patent. EXCEPTION: 
Abandoned cases and 
cases that involve a 
Publication Bar, 
will be kept for one 
year upon receipt of 
notice: from 
Contractor/Grantee. 

Located in ICD Technology Transfer 
Office. 

Disposition: Destroy.when no longer 
needeq for legal/ 
administrative 
activities. 

111 0-L-4 :F.'qrF- ·i ~n Patent Files containing copies 
of an applJ.cation for filing the 
invention, eva.luations, copy of the 
patent issued, inventor's assignment 
rights, correspondence from domestic and 
foreign law firms, and other related 
material. 

FaurcoplH, lnc11111lni1 ortglnal 1o·e.e 1111>1111tta1 
to tha N~tlonal Arclll¥ff a•icl Racord5 Senrlc1:. 

9. GRSOR 
SUPERSEOEO 

JOB 
CITATION 

~004 

10.ACTION 
TAKEN 

(NARSUSE 
ONL.YJ 

STANDARD FORM 115-A (R~V. 12•83) 
Prescribed t,y GSA 
FPMR (41 CFA) lOJ-11.4 
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NIH DMP •• 
REOUE~T FOR RECORDS DISPOSITION AUTHORITY -CONTIN!JATION IJ08NO. 

,. 
ITEM 
NO. 

115-204 

a. 

b. 

8. OESCRIPTION OF ITEM 
(Wttlt Ineliulue Dare, or Rere,trfon Periods) 

Locat~d jn Office of Tec.:hnology 
Transfer. 

1. Js~ued Patent fil~s-

Dispositio~IJ.: Official File. 
Place in inactive 
file upon issuance 
of patent. Transfer 
files closed in one 
fiscal year to the 
Federal Records 3 
years later or when 
no longer. needed for 
administrat.i.ve 
purposes. Destroy 10 
years after 
expiration of 
patent .. 

2. AQandoned or withgrawn Patent 
files. 

Dis.position: Place in inactive 
file when the 
application is 
abandoned or 
withdrawn. Destroy 
10 years after file 
becomes inactive. 

Located :i.n ICD Technology Transfer 
Office. 

Di~;pnsition: Destroy when no longer 
11eeded for 
legal/administrative 
activities. 

Faurcap1e-.1ndudlng or1iitnal ta·1:1e wt»mlttm 
to tlllt N.atlo11.1l·An:lll'fft ancs Recanu S,anlc:,,. 

9, GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLYJ 

STANDARD FORM 11$-A (REV. 12-83) 
~esalbed bi, GSA 
FPMR (41 CJCR) 101-11.,4 

https://administrat.i.ve
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. ,' 

REOUE~T FOR, RECORDS DISPOSITION AUTHORITY -CONTINUATION roe NO. 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With 1,11:lualw D11t11B ar" R111Entian PerfodlSJ 

llbO-L-5 License Agreemenc Files. 

Loca.t~eJJ. in NIH Off :i.ce of 1'echnology 
Transfer 

a. Patent-related. Domestic and 
foreign, exclusive and non­
exclusive, invention license 
agreements granted either by NTIS 
or OTT to the licensee, and 
correspondence, including progress 
reports, royalty reports, 
negotiations and inquiries. 

.Di~;E?osition: Destroy 10 years after 
the expiration of the 
license agreement. 

b. Non Patent-related. Biological 
M~terial Licensing Agreement. 

~: Destroy 10 years after 
the expiration of the 
license agreement. 

c. orher r;opie:-: including Notice of 
Availability for Publication and 
Licensing. 

Destroy when no longer 
needed fo:r.· cu:rrent 
business. 

1100-L-6 Cooperative Research and Development 
~QrAAmAnt (CRADA) between or among ICDs 
~nd private industry, non-profit 
organizations, academia, or other 
government agencies. nocuments include: 
original signature page, clearance 
forms and appendices; correspondence 
including progress reports, royalty 
reports, negotiations, and inquiries. 

Four c;oples. Including ortgl..al to ·1ae IUl>fflltlal 
to Ula N,atlonal Archln, and Records s,,,...1c:e. 

9. GFISOA 
SUPERSEDED 

JOB 
CITATION 

10,ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 11s.A (REV. 12-83) 
Prflet'll>od 11:, CSA 
FPMR 141 CFR).lOl•ll.4 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

'

JOB NO_ 

7_ 
cnM 
NO. 

11S-204 

. . . . . 

llD0-L-7 

a. 

8. DESCAIPTION OF ITEM 
(With IneliuJr,e Datea or RellBntion Periods) 

Loca.ted ir~ ICD Technology Transfer 
Office. 

.R_j,.,"::?posi tion: offjci~l. File: D@stroy 
after 10 years following 
termination of the CRADA; 
or 10 years after 
expiration of any pace11.t 
on a subject invention 
made \.mder the CR.ADA; or 
10 years after 
termination of any 
license under a CRADA. 

b. Located in Office of Technology 
Transfer 

pi,sposi tion: Destroy after 3 years 
following termination of 
the CRADA. 

Staff Working PapP-r .Files: technical 
reference materials, publications, 
convenience copies of documents, drafts 
and other working papers maintained for 
convenience of office operations by 
staff membe:cs. 

pispc;=:ition: A11 copies - Destroy when 
no longer needed for 
current business. 

11DO-L-8 Chronologjcal File consisting of copies 
of documents signed or prepared in the 
off ice, and mai:n.tained by dace. 

ll,isr,osition: All cqpiP.s - Destroy when 
5 years old. 

9. GRSOFI 
SUPERSEOEO 

JOB 
CITATION 

tO. ACTION 
. TAKEN 
INARSUSE 

ONLY} 

110O-L-9 Data Fi7A~ containing statistical. 
information abo~ut the Technology _ '~-- ;_,:'f:t~r,,.' .• 
Tran sf er Program ~ ~ ovi,vlrn/VYU/VJ,"'~ 

~-

\. 

Fo~r coplc1, lncluClln!J orfglnal 10 'IM wbmltled 
10 the N_atlo111l Arctil•es and 5tecord, Sl:nlce_ 

STANDARD FORM 115-A (REV. 12-83) 
PrescrlDOG DY GSA 
FPMR (41 CiiR) 101-11.4 



• JOB NO. 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

115·204 

A proved: 

A proved: 

8. DESCRIPTION OF ITEM 
(With lnclu.,lue Datea or Retention Periods) 

Disposition: All copies - Destroy when 
no longer needed for 
reference. 

Acting Direct , Office of 
Date~W 

Technology Transfer 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY) 

b xP d...J,._ Date Ch-->-( "f</-
0~ of Policy for Extramural Research 
Administration 

Date 
DHHS 

Date 
ficer 

Four copies. Including original to ·be submitted 
to the N_atlonal Archives and Records Service. 

STANDARD FORM 115-A (REV. 12·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 




