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REQUEST FOR RECORDS DISPOSmON AUTHORITY 

LEAVE BLANK NARA UH onl 

(SBB Instructions on reverse) 

TO: NATIONAL AROUVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

DATE RECEIV /1 
f 1.J.12 I~ 

1. rr11~M{ NOTIFICATION TO AGENCY 
Department of Health and Human Services 

2. MAJOR SUBDIVISION 

Public Health Service 
3. MINOR SUBDIVISION 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, ls approved except 
for Items that may be markec1 •disposition 
not approved• or· '"withdrawn• in cohunn 10. 

4.N DATE 

8. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters ~g to tli is~ition of its records 
and that the records pro~ed for dis~l on the attached ....,l__ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that wri.tten concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; 0 is attached; or D has been requested. 

DATE SIGN£,URE 9P'A~CY REPRESENTATIVE 

EP - 7 1994 4'~ /"-, "C/A--1,....,.c- -4_ . 
TITLE 

A. Prentice Barnes ' DHHS Records Managem·ent Officer 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9.GRSOR 

SUPERSEDED 
JOB CITATION 

Approval is requested to create a new recorcs 
item, 4000-F NCHGR Case Files, in the NIH Record 
Control Schedule (B-361). This new item wiJl 
provide a records disposition for all the Nctional 
Center for Human Genome Research Case Files 
maintained and/or controlled by the NIH. 

The NIH Human Genome Program is envisioned as a 
15-year project with very specific goals. 1~e 
program is a worldwide research effort with the 
goal of analyzing the structure of human DNP and 
determining the location of the estimated lCO,OOO 
human genes. This is accomplished, in part, by 
supporting and administering grants, contracts, 
cooperative agreements, and individual and 
institutional research training grants in stpport 
of human genetics research. The informatior 
generated by the Human Genome Project is exiected 
to be the source book for biomedical science in 
the 21st century. As the U.S. Government's lead 
biomedical research agency, the NIH is a ke) 
player in the Human Genome Project. Therefcre, 
NIH is requesting that NCHGR's funded grant~ and 
award case files be retained 30 years after the 
case file is officially closed. In additior, NIH 
requests that NCHGR's unfunded case files be 
retained for 15 years after close out. 

10.ACTION 
TAKEN(NARA 

USE ONLY) 

115-109 NSN 7540--00-634-4064 
PREVIOUS EDIT~ON NOT !JSABLE 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 ~ ~ Ul ~~1 NU: t:l/£JI? 



: . • • 
.• REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

7. 
ITEM 
NO. 

115-204 

8. DESCRIPTION OF ITEM 
(With Inclw,lue Dates or Retention Periods) 

As you are aware, it is difficult to determine 
how long research data may have continuing 
value even for non-scientific reasons. For 
example, in research programs involving 
intervention with human subjects, it may be 
discovered long after the end of the program 
that the intervention has harmful side 
effects. 

In many cases, we could project in advance the 
need for records within the original project. 
If the project is a one-time study, especially 
involving repeatable experiments or 
observations, with little likelihood of any 
follow-up study, then the need for the records 
within the original project would be limited 
essentially to the duration of the project. 
But even this projection is not absolute 
because it is always possible that unforeseen 
results could force the scientist to alter the 
intended course of the research. 

Therefore, because it would be presumptuous 
for us at this time to pass judgement as to 
which grants are more "historically important" 
than others, we recommend that the retention 
period for NCHGR grants be extended as 
follows: 

F. NCHGR Case Files. (See 4000 B. case 
Files for definitions.) 

4000-F-1 NCHGR Funded Case Files 

Disposition: Place in inactive 
file on close-out of 
grant. Transfer each 
fiscal year file to 
the Federal Records 
Center after 1 year 
in inactive file. 
Destroy when 30 years 
old. 

Four copies, lndudlng ortglnal to 'be submitted 
to the N_atlonal Archives and Records Se"lce. 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

PAGE 

OF 

10.ACTION 
TAKEN 

(NARSUSE 
ONLY) 

STANDARD FORM 115-A (REV. 12-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 
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• REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
JOB NO. PAGE 

7. 
ITEM 
NO. 

115-204 

8. DESCRIPTION OF ITEM 
(With lnclusiue Datea or Retention Perloda) 

9. GAS OR 
SUPERSEDED 

JOB 
CITATION 

OF 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY} 

4000-F-2 NCHGR Unfunded Case Files 

Approved: 

Approved: 

Disposition: Place in inactive 
file when applicant 
is notified that no 
award will be made or 
when the application 
is withdrawn. 
Transfer each fiscal 
year file to the 
Federal Records 
Center after 1 year 
in inactive file. 
Destroy 15 years 
after notification or 
withdrawal. 

1//1,/11 
-iM-

ElkeJor n, Ph.D. 
~'74 

Deputy Director, National 
Human Genome Research 

Center for 

Approved: -::--~~-:::~·'::·~~~~~~~--,-- ~?5 /9/ 
. Grant, Director DATE 

Approved: 

Approved: 

olicy for Extramural 
Research Administration 

Office of General Counsel, 

Susan M. O'Boyle 
NIH Records Manageme 

Four copies, lndudlng original to·be submitted 
to the N_atlonal Archives and Records Service. 

. ti1.?6fe 
NIHATE 

dhv 
DATE 

STANDARD FORM 115-A (REV. 12·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 




