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REQUEST FOR RECORDS DISPOSITION AUTHORITY	 LeAvE SLANK1----------------------1. (See Instructions on reversej JOB NO 

TO GENERAL SERVICES ADMINISTRATION,	 ~~--===--,------#. __L/..L--"J,----_J!!- A 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON. DC 20408 DATE RECEIVED if-/ J...., 01./ 

1	 FROM (AGENCY OR ESTABLISHMENT) ;,/ c:r 1Department of Health and Human Services 
NOTIFICATION TO AGENc'Y
 

2 MAJOR SUBDIVISION
Pub 1ic Health Serv ice In accordancewith the provrsionsof 44 usc 3303a the disposal re 
--------,----------------------1 Quest including amendments IS approvedexcept fo' Items tbat may 
3 MINOR SUBDIVISION be stamped "dlspo5al not approved" or 'Withdrawn' In column 10 

National Institutes of Health 
4 NAME OF	 PERSON WITH WHOM TO CONFER 5 TEL EXT 

Dr. Kenneth F. Thibodeau	 496-2832 
6	 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 pagers) are not now needed for the busmess of 
this agency or will not be needed after the retention periods specrhec 

o A Request for Immediate disposal 

Q] B Request for disposal after a specified period of time or request for permanent
retention. . . 

COATE	 E TITLEDHHS Records Management Off1cer 
1/17/84 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (With Inclusive Dates or Retention Peroods) SAMPLE OR ACTION TAKEN 

JOB NO 

Th1S 1S a request to mod1fy an exist1ng d1Spos1tion
author1ty (HHS, 8-361, 3000-G-3) to elim1nate the 
contingency from the retention instruction of 3000-G-3b 
and allow transfer of records to Federal Records Centers. 
The mod1f1cation would delete current 1tems 3000-G-3a and 
3b and change the des1gnat1on of 3c to 3a. 

1.	 3000-G-3 Records of basic experimental and statistical
 
data collected or developed for each research project.

~or all of the following are 1ncluded: logs,

notebooks, cards, forms or other media on which
 
observations and data are recorded; records on pat1ents 0
 

normal volunteers of 1nterviews, quest1onna1res,
 
examinations, or laboratory tests, 1nclud1ng machine
 
read1ngs and data from slldes, spec1mens or cultures;


~copies	 of abstracts of non-cl1nical records on individual 
such as birth and death certif1cates; records created in 
processing and analyzing data related to or resulting fro 
the project, includ1ng 1ndexes, code cards and sheets,
charts, graphs, punch cards, computer output in paper or 
m1crof1lm form, tabulat1ons, d1agrams or draw1ngs, etc.; 
and intermediate compilat1ons or analyses and progess 
reports with feeder reports and background material. 

MASS DATA CHANGE SHEET ATTACHED 

STANDARD FORM 115 
ReVised Apr". 1975 
Prescrobed by General Services 

Adrmmstranon 
FPMR (41 CFR) 101-tl 

115-107 

4 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

When records ln thlS serles have been mircofllmed ln 
accordance with the standards set forth in 41 CFR 
101-11.506, the microform may be retalned ln accordance 
wlth the instructlons (b) below, and the orlglnals from 
WhlCh the microfilm was made may be destroyed in 
accordance with (a). 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

a. 

b. 

Original full-sized copies of records which have bee~ 
mlcrofilmed, when the mircofilming has been done in 
accordance with the standards set forth in 41 CFR 101-11.506. 

Dispositlon: Destroy orlginals when microfilm copie~
have been examined and shown to be acceptable. 

Original records which have not been microfllmed, anj
microfilm or microfiche masters produced in accordan e 
with the standards set forth in 41 CFR 101-11.506. 

Disposition: Destroy when the project leader or 
'princlpal lnvestigator determines that the records a e 
no longer useful for research. Inactive records whi h 
need to be kept for more than 3 years may be 
transferred to a Federal Records Center for storage, 
provided that the project leader speclfies in advanc 
of transfer the month and year when the records are 0 be destroyed. 

OOat-e Kenneth F. Thibodeau, Ph.D. 
NIH Records Management Officer 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrmrustratron 
CI'() 10i:J n - 579-387 FPMR (41 CFR) 101-114 
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Goren/NC1-44]-84-2 p.1 of 1 

TYPE OF SCHEDULE 

MASS DATA CHANGE WORKSHEET ~RCVISION DNEW o NCJOB 

""'U"""A-=T'=E"""D:-;"I~SP~O::-::S:-::AC':"L-A~U'-::T:::-:H"7.0:::-R;::-I;-:;T7.Y;-;F::-;I7"L-;::-E-;-;W-';A:-;:S:------r;D~A;;-:T:;:;Eo-rC;;;EN~T:;:;EiOiR;-;S~MMfiAVY-;:B;;:E'r.G:;1	 I N PuT co D E ~(Ii 1-:-0 II-;;/, l;:j ~NNiiI NNpPiu7-Tr=TriINNr.GIiMjj;A~S;;:S;rirl N;Up>i"unT:-;c~o')iD')jEo------j ~
UPDATED	 DATA CHANGES 

DNOTN4
 AVAILABLF 

NET DIFFERENCEAPPLIES	 MASS MANUALOLD AUTHORITY NEW AUTHORITY OLD RETENTION PERIOD NFW RETCNTION PERIOD IN NO OF YEARSTO RGIS)	 CHANGF CHANGE1+or -I 

90 B]61/]000G]A B]61/]00OG)B 

90 B]61/]00OG]B same as above 

Destroy when proJect Destroy when the n/a
leader determines proJect leader or 
that the records have prur.r i paL Lrreest.rgat.o]-
no further 8cientl.fl.Cdetermines that the 
value. records are no longer

useful for research. 
Enac ta.ve records 
whlch need to be kept
for more than .3 yrs ma Ir 
be transferred to a 
FRG for storage, prov ded 
that the project lead~r 
specl.fl.esl.n advance
of transfer the month 
and year when the 
records are t 0 be des cr'oyed , 

Transfer to FRC wl.th same as above n/a
l.nstructl.ons to revie~ 
in 5 yrs for dl.sposal
or Justl.fl.catl.onto 
hold longer. 

NarE:	 All records Ul der B]61/]00OG)A and I )OOOG]B currently in the WNRC should be p'Laeed under 
B]61/)OOOG)B ince the new subitem refers to microfilm nly; however, records already l.n 
the WNRC shou d retain their cuuren~ contl.ngent disposal ates. Only new reco~ s transferre~ 
in under NIH' new RG group number, 44), Wlll be subject 0 the requirement to stabll.sh 
at tl.IDeof tr nfer the ult1m8te des ructl.on date for that partl.cular accession. Contingency
notices sent 0 NIH will be used by NIH records managemen~ to obtal.n eventual d struction da~es 
for RG	 90 hoI l.ngs. 

http:ructl.on
http:stabll.sh

