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\ Request for Records Disposition Authority 

Records Schedule Nun~r DAA-0468-2012-0010 

Schedule Status Appraiser Working Version 

Agency or Establishment Department of Health and Human Services 

Record Group I Scheduling Group G~neral Records of the Department of Health and Human Services 

Records Schedule applies to MaJ~ Subdrvsion 

Major Subdrvrsion Office of the Secretary 

Minor Subdrvrsron Office ~Obal Affairs 

Schedule Subject	 Official flles~ccumulated by the Office of Global Affairs In support 
of the Department of Health and Human Services programs and 
operations 

Internal agency concurrences will No WITHDRAWN 
be provided 

8ackg round Information The Office of Global A~rs (OGA) IS part of the HHS Office of the 
Secretary OGA promotes~he health and well-being of Americans and 
of the world's population bY'{ldvanclng HHS's global strategies and 
partnerships and working wrth USG agencies In the coordination of 
global health policy \ 
OGA serves as the primary pomtovrthm HHS for setting priorities 
for International engagements and-developinq and strengthening 

\relationships With USG agencies, foreign ministries of health, 
multilateral partners at headquarters ~~ In the field, and With civil 
society and the private sector OGA pro~des policy recommendations 
and staff support to the Secretary, Deputy~ecretary and other senior 
HHS leadership In the areas of global health~nd social Issues and 
coordinates International health and SOCialrna ters across HHS, 
including major crosscutting global health irutra wes 

Item Count 

Number of Total DIsposition Number of Permanent Number of Temporary 
Items DIsposition Items DIsposition Items 

4 2 2 o 

GAO Approval 
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NATIONAL ARCHI ES AND RECORDS ADMINISTRATION 
Records Schedule DAA·0468·2012·0010 

s Schedule Items for DAA-0468-2012-001 0 

Sequence Number 

Count uttmatronal/Nonqovemmental Working Files 
Drsposrtrd \ Authority Number DAA-0468-2012-0010-0001 

2 OGA proJe2t,\lles 
DIsposition Aut~nty Number DAA-0468-2012-0010-0002 

3 International Agreements
\. 

DIsposition Authorlfy~umber DAA-0468-2012-0010-0003 

4 Resident Requrrernentwvarver Files 
"-DIsposition Authority Number DAA-0468-2012-0010-0004 

,, 
\ -, 
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Records Schedule Items 

Sequence Number 

Country/Multinational/Nongovernmental Working Files 

DIsposition Authority Number	 DAA-0468-2012-0010-0001 

Files which are produced In the course of normal operations of the International 
Relations Drvrsion of OGA, filed alphabetically by name of country or International 
Organizations (UN, WHO, etc) Files document specific country/organizational 
medical/health and economic development Issues (I e , AVian Influenza In 
Indonesia) Records Include, but are not limited to incoming inquires and requests, 
background rnatenals, memorandums, reports, and documents of International 
Organizations concerned with Global Health activities and operations of U S 
activities 

Fmat DISposition	 Temporary 

Item Status	 Pending 

Is this Item media neutral?	 Yes '. 

00 any of the records covered Yes -.
 
by this Item currently exist In 

\
 
\ 

\electroruc format(s) other than e-

mail and word processing? \
 
00 any of the records covered	 No 
by thrs Item exist as structured 

electroruc data? 
\ 

GRS or Superseded Authority NC 1-235-80-1, Item~ 00-07 
Citation - \ 
DIsposition Instruction \
Cutoff Instruction	 Cut off at the end of fiscal year In which the project IS 

completed \ 
Retention Period	 Destroy 7 year(s) after cutoff ' 

Additional Information -.
GAO Approval	 Not Required \ 

2 OGA Project Files	 \ 

DIsposition Authority Number	 DAA-0468-2012-0010-0002 '\ 

Ongoing projects and Initiatives onqmated In OGA that document annual \ 
large scale projects, such as the Afghanistan Health Initiatives and other \, 
global related projects Records Include meeting agendas, bnefinq books and \ 
supported rnatenal, conference, findings, cables, SOCialmedia threads and email 
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exchanges with foreign nationals, and records created while conducting business 

internationally 

Final DIsposition Permanent 

Item Status Pending 

Is this Item media neutral? Yes , 
Do any of th~ records covered Yes 
by this Item currently exist In 
electronic tormatts) other than e-
m;)11and word processinq? 

Do any of the records covered No 
by this Item exist as structured 
electronic data? " 

\DISposition Instruction 

Cutoff Instruction Cut off at the end of the calendar year In which the 

project IS completed 

Transfer to Inactive Storage Transfer paper records to Federal Records Center 5 

years a~er cut off 

Transfer to the National Archives Transfer paper records to NARA In 4 year blocks 

for Accessrorunq when the most recent record IS 15 years old Transfer 
electronic records In four year blocks Immediately 

after cut off \. 

Additional Information 

What will be the date span of the From 2005 To 2012 
Initial transfer of records to the 
National Archives? 

How frequently will your agency Every 4 Years 
transfer these records to the 
National Archives? 

Estimated Current Volume Annual ~umulatlon 

Electronic/Digital \ 
Paper 24 Cubic feet \ 

Microform \ 
Hardcopy or Analog Special \ 
Media 1\ 
~_------L---------L-_---11 \ 
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International Agreements 

Orsposrnon Authority Number	 DAA-0468-20 12-00 10-0003 

Various binding and non-binding Instruments entered Into by at least two parties, 
one of which IS always the United States, In order to Identify common areas of 
Interests and express the Intention to collaborate and commit to the transfer 
of resources Agreements are classified by country and are In a general or 
narrative format Types of agreements Include bilateral agreements between 
two countries or between comparable level organizations of two countries,
Umbrella arrangements that encompass one or more subsidiaries or lower level 
arrangements ( Statements of Intent, Letters of Intent, and Declarations of Intent), 
Memoranda df Cooperation (MOC), Memoranda of Agreement (MOA), Letters of 

"' 

\ 

Agreements (LOA), and Memoranda of Understanding (MOU) Also Includes terms 
\.of the aqreernents-that document how the agreements are Implemented 

Final DISPOSition \\	 Permanent 

Item Status	 Pending 

Is thrs Item media neutral? .	 Yes 
\ 

Do any of the records covered '¥es
 
by thrs Item currently exist In
 
electroruc format(s) other than e- "\,
 
mail and word processing?
 

Do any of the records covered No \ 
by trus Item exist as structured
 
electronic data?
 

DISposition Instruction 

Cutoff Instruction	 Cut off at~'Of 
\ 

the calendar year In which 
agreement has been executed-,

Transfer to Inactive Storage	 Transfer paper records~ FRC 5 years after cut off 
Transfer to the National Archives Transfer paper records to~~RA In 4 year blocks 
for Accessrorunq when most recent record Is15 years old Transfer 

electronic records In 4 year blocks Immediately after 
cutoff 

Additional Information 

What will be the date span of the From 2005 To 2012 
Initial transfer of records to the 
National Archives? 

How frequently will your agency Every 4 Years
 
transfer these records to the
 
National Archives? 

Estimated Current Volume Annual Accumulation 
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\ 
Electrornc/O Iglta I 

Paper	 8 Cubic feet 

Microform 

\ 
Har(:j~opy or Analog Special 
Media 

4	 Resident Re uirement Waiver Files 

DISpositionAuth~'~'umber	 DAA-0468-2012-0010-0004 

The U S Depart~nt 
\ 

of Health and Human Services (HHS) IS responsible for 
managing the U S 6~change	 VIsitor Program as It pertains to health research 
This program accepts-onqmal applications received from foreign residents 
requesting a waiver of th~ two year reign residency requirement of the exchange 
visrtor program as It pertal~s	 to two types of waivers (1) research performed In 
an area of pnonty or srqruficant Interest to the agency and (2) health care services 
needed In a Health Professronal Shortage Area (HPSA) In the United States 

\Records Include, but are not IIrruted to incoming inquires and requests concerning
\federal regulations and proqrarns.jnernorandurns, related background matenals, 

and decisions received from the De~artment of State or the Attorney General 
concerning the waiver Applications ,a\e filed by calendar year In alphabetical order 
Notes Clinical Applications are forwarded to Health Resources and Services ,
 
Administration (HRSA) and maintained tA,~re
 

Final DISpOSitIOn	 Temporary 

Item Status	 Pending 

Is trns Item medianeutral?	 Yes 

00 any of the recordscovered	 Yes 
by this Itemcurrentlyexist In 

electroruc format(s)otherthan e-
mail and word processrnq? 

00 any of the recordscovered	 No 
by this Itemexrst as structured 
electronicdata? 

GRS or SupersededAuthority NC 1-235-80-1, Item 100-06A 
Citation 

DISposition Instruction 

Cutoff Instruction	 Cut off at the end of calendar year In whi h a 
decision has been made by Department a tate, and 

the case IS closed 
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Transfer to Inactive Storage Transfer paper records to FRC 2 years after cut off 
, Retention Penod Destroy 6 year(s) after cutoff 
,,

Addrtronal Information
 

GA~'\.pproval Not Required 
\ 

\ 
\ 
\ 

\ 

\ 

\\\ 
\,,, 
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\
 
Agency Certiftcatron 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposition of ItS records and that the records 
proposed for disposal In this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods specified \ 

Signatory Information \ 

Date Action By Title	 Orqaruzatron\ 
05/10/2012 Certify Elaine Pankey Records Officer	 Offices of the Secretary \ -,	 - OCIO 

09/18/2012 Return for Revisro Archives Specialist	 National Archives and ~~errayn	 Records Administration 
- Records Management 
Services 

10/11/2012 Submit For Cernfic Records Specialist	 Offices of the Secretary Karen ~ 
anon Ballesteros	 -OCIO 

10/11/2012 Certify Elaine pankey\ Records Officer	 Offices of the Secretary 
- OCIO, 

10/23/2012 Return for Revrsio Valerie Terray l<r,\es Speciahst National Archives and 

n Records Administration 

\ 
- Records Management 

... Services ,, 
11/08/2012 Submit For Certific Karen Records Specialist Offices of the Secretary 

anon Ballesteros '\ -OCIO 

11/08/2012 Certify Elaine Pankey Records Offlce\	 Offices of the Secretary 
-OCIO 

~\l'JN
\J'l\\\-\O 
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