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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON DC 20408 
A	 M Agency or establishment) NOTIFICATION TO AGENCY 

De aliment of Health and Human Services 
In accordance with the provrsrons of 44 2 MAJOR SUBDIVISION Office of the Secretary U.S C 3303a the drs pos rtton request.
including amendments, IS approved except
for Items that mav be marked "disposrtron
not approved" or ~wllhdrawn· In column 10 

4 NAME OF PEASON WITH	 DATE ARCHIVISTOF THEUNITEDSTATES 

Charles Havekost i I ~~ hr tLv (p.-Jt-..<.--

6 AGENCY CEATIFICA TION 

I hereby certify that I am authonzed to act for this agt:ncy In matters pertairung to the disposition of its records 
and that the records proposed for disposal on the attached pagers) are not now needed for the business 
of this agency or will not be needed after the retentionreflod~ sreclfled; and that written concurrence from 
the General Accounting Office, under the provisions 0 TItle H 0 the GAO Manual for GUIdance of Federal 
Agencies,

121 is not required, 0 is attached, or o has been requested 

TITLESIGNA~b~~;~OF A NCY ~AESENTATIV.? 

NOV 1 7 200 A pgtf~ne1,i?VtJl4~~,,A . Departmental Records Officer 

7. g GASOA 10. ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPEASEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

RANTS.GOV Schedule of Records Disposition
 

(See attached)
 

OCT i 2 200
 
Peter Laub - •
 
TeAR'! ~iC.Dl"SI 

frrtJ ~ep 40 

Ross Cirnncione 

s	 2003 
Katherine Drew
 

A sociate General Counsel
 
(2-62) 619-0150
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Grants.gov Records 

Background' Grants.gov was developed under President George W. Bush's management 
agenda to allow organizations to electronically find and apply for competitive grant 
opportunities from all Federal grant-making agencies Grants.gov IS the SIngle access 
POInt (portal) for over 900 grant programs, offered by the 26 Federal grant-making 
agencies, for all federal grant customers to find, apply and ultimately manage grants on-
line. 

1. Project Records. 

a eGov Official ManagIng Partner Records.
 
Records that are created by HHS while serving the role of Managing Partner for the
 
Grants.Gov. Files may Include, but are not hrmted to, policy and procedure files,
 
planrung files, final business case, final meetmg/bnefing agendas, external comments,
 
correspondence, and any final reports or evaluations that are submitted to OMB.
 

DISPOSITION. PERMANENT. Cut offwhen OMB deliverable has been met or 
no longer needed to conduct agency business, whichever IS later. Transfer to 
records center 2 years after cut off. Transfer to National Archives 10 years after 
cut off 

b. Other ProJect Management and AdmlmstratIve Records. 
Project matenals and working files that relate to oversight and management of the 
Grants.gov Imtiatrve FIles mclude background matenals, reVISIOns,copies of meetmg 
agendas and notes, training and workshop matenals, internal comments and reVISIOns, 
project plans and status, monthly statistics, correspondence, copies of status reports, 
performance matnx, and other matenals that relate to proj ect management and 
adrnuustranon such as copies of budgetary materials, schedules, agency Issuances 
(routine press releases, news articles, or instructions posted on Grants.gov) or 
proposals for other related imuatives These matenals may also mclude those of an 
on-going nature III the maintenance of the Grants gov website 

DISPOSITION. TEMPORARY. Cut off at the end ofFY Destroy/delete 5 
years after cut off 

2. Web Site Technical Operations Records. 

a.	 Change Request, MigratIOn, and Usage Reports. 
Records that document the requirements, design, implementanon, change 
management, testing, vahdatron, and contmuing maintenance of website components, 
mcludmg any tasks conducted by Agency contractors. 

DISPOSITION TEMPORARY. Cut off at the end ofFY Destroy/delete 1 
year after cut off 
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b.	 Electronic Code. 
Electronic code (html , etc.) that contains the mformation to produce the Grants.gov 
website at any given pomt in time. 

DISPOSITION' TEMPORARY. Code ISsuperseded on ongoing basis when 
new pages are posted, updated, or removed 

3. Web Site Content Records. 

a.	 Grant Database. 
Dynarruc records accumulated m a database and associated documentation m relation 
to the posting and submission for grants. Fields include organization name, address 
mformation, tracking numbers function record, funding opporturuty number, 
competition ID, agency information, requested amount, and apphcant type 

DISPOSITION: TEMPORARY. Delete records when superseded, obsolete, or no 
longer needed for agency business, 

b.	 Grant ApplicatIOns/Submissions 
Records that are created m the onhne application process that are kept in Grants.gov 
m a pdf format with associated matenals, transmission data, and documentation. 

DISPOSITION. TEMPORARY. Delete once transfer to granting agency has 
acknowledged and venfied accuracy of receipt. 

c Grant Packages 
Records posted by the grant making agency that compnse a complete grant 
apphcation for a specific funding opportumty. The apphcation package also contams 
cntical mformation about the opportumty including the Issuing agency, the 
open/close dates and the agency point of contact. Each funding opportumty will have 
ItSown apphcation package. 

DISPOSITION' TEMPORARY. The length of time posted on the 
Grants.gov website ISdetenmned by the postmg agency and may be deleted 
when superceded or obsolete. 

4. Electronic Mail and Word Processing System Copies 

a Copies that have no further adrrumstrative value after the recordkeepmg copy is 
made. Includes copies mamtained by mdividuals in personal files, personal electroruc 
mail directones, or other personal directones on hard disk or network dnves, and 
copies on shared network dnves that are used only to produce the recordkeepmg 
copy. 
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DISPOSITION: TEMPORARY. Delete within 180 days after the recordkeepmg 
copy has been produced. 

b. Copies used for dissenunanon, reVISIOn,or updating that are mamtained m 
addition to the recordkeepmg copy 

DISPOSITION: TEMPORARY. Delete when dissermnation, revision, or updatmg 
IScomplete. 

3/11/05 NARA final 
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