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Grants.gov Records 

Background· Grants.gov was developed under President George W. Bush's management 
agenda to allow orgamzat1ons to electromcally find and apply for competitive grant 
opportumhes from all Federal grant-makmg agencies Grants.gov 1s the smgle access 
pomt (portal) for over 900 grant programs, offered by the 26 Federal grant-makmg 
agencies, for all federal grant customers to find, apply and ultimately manage grants on­
line. 

1. Project Records. 

a eGov Official Managmg Partner Records. 
Records that are created by HHS while servmg the role ofManagmg Partner for the 
Grants.Gov. Files may mclude, but are not limited to, policy and procedure files, 
plannmg files, final busmess case, final meetmg/bnefing agendas, external comments, 
correspondence, and any final reports or evaluat10ns that are submitted to 0MB. 

DISPOSITION. PERMANENT. Cut off when 0MB deliverable has been met or 
no longer needed to conduct agency busmess, whichever 1s later. Transfer to 
records center 2 years after cut off. Transfer to National Archives l O years after 
cut off 

b. Other Pro1ect Management and Ad1mmstrative Records. 
Project matenals and workmg files that relate to oversight and management of the 
Grants.gov lmtlatlve Files mclude background matenals, rev1s1ons, copies of meetmg 
agendas and notes, training and workshop matenals, mternal comments and rev1s1ons, 
project plans and status, monthly statistics, correspondence, copies of status reports, 
performance rnatnx, and other matenals that relate to project management and 
adn11mstrat10n such as copies of budgetary materials, schedules, agency issuances 
(routme press releases, news articles, or mstruchons posted on Grants.gov) or 
proposals for other related m1tiatives These rnatenals may also mclude those of an 
on-gomg nature m the mamtenance of the Grants gov website 

DISPOSITION. TEMPORARY. Cut off at the end of FY Destroy/delete 5 
years after cut off 

2. Web Site Technical Operations Records. 

a. Change Request, M1grahon, and Usage Reports. 
Records that document the reqmrements, design, 1mplementation, change 
management, testmg, vahdat10n, and contmumg mamtenance of website components, 
mcludmg any tasks conducted by Agency contractors. 

DISPOSITION TEMPORARY. Cut off at the end of FY Destroy/delete 1 
year after cut off 

http:Grants.gov
http:Grants.gov
http:Grants.Gov
http:Grants.gov
http:Grants.gov
http:Grants.gov


' ·-J. 
' 

}• 
' ' 

' ' . 

b. Electronic Code. 
Electronic code (html, etc.) that contams the mformat1on to produce the Grants.gov 
website at any given p01nt 111 time. 

DISPOSITION· TEMPORARY. Code 1s superseded on ongoing basis when 
new pages are posted, updated, or removed 

3. Web Site Content Records. 

a. Grant Database. 
Dynmruc records accumulated m a database and associated documentation m relat10n 
to the postmg and subm1ss1on for grants. Fields mclude organization name, address 
mformation, trackmg numbers function record, fundmg opporturuty number, 
competition ID, agency information, requested amount, and applicant type 

DISPOSITION: TEMPORARY. Delete records when superseded, obsolete, or no 
longer needed for agency busmess. 

b. Grant Apphcat1ons/Subm1ss1ons 
Records that are created m the onlme apphcat1on process that are kept m Grants.gov 
m a pdf format with associated matenals, transm1ss1on data, and documentation. 

DISPOSITION. TEMPORARY. Delete once transfer to grantmg agency has 
acknowledged and venfied accuracy ofrece1pt. 

c Grant Packages 
Records posted by the grant makmg agency that compnse a complete grant 
apphcat1on for a specific fundmg opportumty. The application package also contams 
cnt1cal mformatlon about the opportumty mcluding the issuing agency, the 
open/close dates and the agency pomt of contact. Each fundmg opportumty will have 
its own application package. 

DISPOSITION· TEMPORARY. The length oft1me posted on the 
Grants.gov website 1s detenmned by the postmg agency and may be deleted 
when superceded or obsolete. 

4. Electronic Mail and Word Processing System Copies 

a Copies that have no further adm1mstrative value after the recordkeepmg copy is 
made. Includes copies mamtamed by md1v1duals 111 personal files, personal electromc 
mail directones, or other personal directones on hard disk or network dnves, and 
copies on shared network dnves that are used only to produce the recordkeepmg 
copy. 
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DISPOSITION: TEMPORARY. Delete w1thm 180 days after the recordkeepmg 
copy has been produced. 

b. Copies used for d1ssemmat10n, rev1s10n, or updatmg that are mamtamed 111 

add1t10n to the recordkeepmg copy 

DISPOSITION: TEMPORARY. Delete when d1ssemmation, rev1s10n, or updatmg 
1s complete. 
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