I.EAVE BLANK ARA uao onl

REQUEST FOR RECORDS DISPOSITION AUTHORITY

(Soe Inauwtlona oh reverae)
e NA'I'!ONAL ARCHIVES and Racoans Anwmsmmou (NIR)

| G , :
mﬁm T— || NOTIFIGATION TO AGENGY _

| | _Department of Health and. Human Serv1ces i | deoee o1t e orovintome o €4 '
SRR SUBGVIEON || Gsmepemma
Office of the Secretary . b &W lﬁon :
3. MINOR SUGDMS'ON Asmstant Sec. for Admm and Mg i x 1 mggzomd" a\dmwmhmfu:nlo
. “ae am sloe < L. .00 A al on -
4. Ne OF P N WiTH T% OONFé'—J: 6290-—5687 . " ARCHMST OF THE Ul ITEJSTATES
Elaine P ey, Acting OS Recor:
Alvetta Jones, PSC Records . - | 301:443-5252 ° (ﬂ"fﬂ?‘ /4&* 09« w{’m
6. AGENCY CERTIFICATION
I thatlamauﬂwﬁzedbaaforﬂds lnmaﬂ:ets to the on of its récords
mﬁﬂym for disposal on page(Pe;t)aahringot mwdwnee:hd for the business
of thls a not be needed after the rebention pex_ias- that written concurrence from
seme:ounting Office, under the provisions of Title 8 o GAO Manual for Guidance of Federal

isnotrequimd, - isawached, or I:I hasbeenxequeshad.
for DHHS Records Offlcer
——*

foaTE SIGNATURE OF AGENCY RE ENI_TATIVE TILE
1ol =
' . GRS OR

DISPOSITION . - SUPERSEDED Q!}W‘A
aEm 8. DESCRIFTION OF (TEM AND PROPOSED JOB CITATION USE ONL

AiicéiBetténcourt

Revisions of the Office of the Secretary (OS) Records
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NO.
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f 1102-02 Indirect Cost Agreement Files: These files contain the
0 | formal correspondence and negotiation agreements between the
Federal government and the grantee institution. Files are
maintained for each grantee. Also included is associated data
maintained in a tracking system.

Disposition: TEMPORARY. Cut off at end of Fiscal Year (FY)
in which agreement is terminated or superseded by another
agreement. Destroy/delete-agreement 25 years after cut off.

1102-03 Indirect Cost Proposal Files: These files contain the
original indirect cost proposal, review and analysis notes regarding
the development of negotiation positions, site visit summaries and
negotiation notes. The Federal government reimburses grantees
and contractors for facilities and administrative (indirect) costs
incurred by an institution while conducting Federal programs.

The indirect cost rate is the primary mechanism used to determine
the amount of indirect costs that will be reimbursed to an institution
The file documents are used as the basis for establishing indirect
cost rates and cost allocation plans that are published in a formal
negotiation agreement. Also included is associated data maintained

in a tracki stem.
R
Disposition: TEMPORARY. Cut off4& Fiscal Year (FY) in

which agreement is negotiated. Rﬂagfer-]-&e 10 years after
cut off depending on business needs. ' \Dye <oV vp o eXueel)
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JOB CITATION

115-205 Two copies, including original, to be submitted
to the National Archives and Records Administration.

STANDARD FORM 115-A (REV. 3-91)
Prescri%esd by NARA

CFR 1228
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1102-02 Indirect Cost Agreement Files: These files contain the
formal correspondence and negotiation agreements between the
Federal government and the grantee institution. Files are
maintained for each grantee. Also included is associated data
maintained in a tracking system.

Disposition: TEMPORARY. Cut off at end of Fiscal Year (FY)
in which agreement is terminated or superseded by another
agreement. Destroy/delete agreement 25 years after cut off.

1102-03 Indirect Cost Proposal Files: These files contain the
original indirect cost proposal, review and analysis notes regarding
the development of negotiation positions, site visit summaries and
negotiation notes. The Federal government reimburses grantees
and contractors for facilities and administrative (indirect) costs
incurred by an institution while conducting Federal program -.

The indirect cgst rate is the primary mechanism used tod rmine
the amount of indirect costs that will be reimbursed to - institution
The file documents are used as the basis for establish’ g indirect
cost rates and cost allocation plans that are publish  in a formal
negotiation agreement. Also included is associa d data maintained
in a tracking system.
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which agreement is negotiated. Retain " r 3 to 10 years after
cut off depending on business needs.
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