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Attachment to SF 115, SAMHSA Websites

AMHSA OPS Websites

DeXcription

SAMHSA GOV and INTRANET SAMHSA GOV are sites that are both used by external
and intelqal user groups as a means of obtaining information about SAMHSA This
informatioN is then used to facilitate SAMHSA'S mission of improving the quality and

availability

prevention, treatment, and rehabilitative services in order to reduce

adversities cadysed by substance abuse and mental iliness

1 Public Website (www samhsa gov)

The SAMHSAGOV website provides information to the public and SAMHSA’s
clients about thg agency and the services it offers
The website includes web versions of the following

General inforlgation about SAMHSA including mission statements,
policies, organixational structure, budgeting, and strategic planning
Press releases ard information about SAMHSA'’s special events and
conferences

Statistics and researgh conducted by SAMHSA

SAMHSA's Grant oppdgtunities and how to apply for them
Information and/or links ¥ online resources about SAMHSA’s mental
health and substance abusg programs and services

SAMHSA staff, regional offidg locations, and organization directories
Public Policies on Substance Rbuse and Mental Health Issues

FAQs

Disposition TEMPORARY Remove supetgeded or obsolete information
Delete when superseded or obsolete

2 Intranet Website (http //intra2 samhsa gov/index aspx)

The Website includes web versions of information fohNSAMHSA'’s staff
(SAMHSA's employees and contractors), including

Human Resources, Benefits and Employee Infor
Training

Health and Occupational Safety
“About SAMHSA”

Ethics

IT Services and Programs

Web content and Development
Financial Management
Builldings/Facilities and Security
Administrative Services

Policy and guidance

News, Announcements and Events
FAQ's




Attachment to SF 115, SAMHSA Websites

Disposition  TEMPORARY Remove superseded or obsolete information
Delete when superseded or obsolete

WebWanagement and Operations Records

3 Web dgntent snapshot

Snapyhot of SAMHSA's public website and intranet website taken before
significynt changes are implemented (1 e Change of administration, website

Disposition \TEMPORARY Cut off at the end of the calendar year when
superseded oN\obsolete Destroy/delete 1 year after cutoff or when no longer
needed, whicheNer is later

4 \Web policies and procgdures

Records reflecting the policieg and procedures established to ensure oversight of
records reflecting the policies dutlining the SAMHSA'’s web content (intranet and
internet) This includes policies &utlining the process by which materals are added,
changed and/or deleted from the SAMHSA websites

Disposition. TEMPORARY Destroy When 1 year old of when no longer needed,
whichever Is later

5 Website Design Records
Records produced in the process of developing\and updating design and
implementation of pages on the SAMHSA websitds (intranet and internet), including

design records and templates

Disposition TEMPORARY Cut off at the end of the calgndar year when superseded
or obsolete Destroy/delete 1 year after cutoff

6 Software records

Records about the products used in the creation and maintenanca,of the SAMHSA's
websites (internet and intranet) These records include identificatio™\of product
versions and licenses

Disposition TEMPORARY Cut off at the end of the calendar year when pgoduct 1s
replaced Destroy/delete 2 years after cutoff






