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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 5 !1- I()-/o-
TO Nand al Archives and Records Administration (NARA)	 DATE RECEIVED I /

Washl ton, DC 20408	 -jD ;;lle/O 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
2 MAJOR SUBDIVISIO usc 3303a, the disposition request, 
Health Resources an Services Administration (HRSA)	 including amendments, IS approved except 

for Items that may be marked "drsposrtion
3 MINOR SUBDIVISION 

not approved" or "withdrawn" In column 10 

5 TELEPHONE DATE ARCHIVIST OF THE UNITESTATES 

Angela M Tuscan: 
301-443-1961HRSA Records Management a 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for t agency In matters pertaining to the disposition of ItS records and that the 
records proposed for disposal on the attached -oIF''-- page(s) are not needed now for the business for this agency or will 
not be needed after the retention periods specified, d that written concurrence from the General Accounting Office, under 
the provrsions of Title 8 of the GAO Manual for GUida e of Federal Agencies, 

~ IS not required,	 attached, or Dhas been requested 

SIGNATURE OF AGENC, REPRESENTATIVE TITLE 

X:'. J~
 DHHS Records Management Officer 

7 ITEM 
NUMBER 

8 DESCRIPTION OF ITEM AND PROPOSED DISPO JION 
9 GRS OR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN 

(NARA USE ONLY) 

HRSA Web Content and Web Management and Operatro 
Records Websltes hrsa gov ask hrsa gov Intranet hrsa go 
ntacc bhpr hrsa gov 

See schedule attached 

10 1<;(/02
I ' 

Date 

~~lCj
\6'1
Madeleine Hess, Deputy Director, BHPR 

l8/q /oq 
Date 

,,.."\ i't.\r"H 

~ 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 
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1	 Public Website (www.HRSA gov), (www.ask.hrsa.gov)
 
The program website, provide information to the public about the agency and Its services
 

Th websites mclude web versions of the followmg: 
Information about the agency includmg mission statements, orgaruzational structure, budgetmg, and 
trategic planning. 

• ss releases and information about special events and conferences 
•	 Ag cy pohcies and guidance 
•	 Statis s and research conducted by the agency 
•	 Grant 0 ortumties 

The websites also 1 ude content mcluding 
•	 Information af ut agency programs and services 
•	 Information abo and/or lmks to online resources related to agency services and programs 

2	 Website for Geriatric Edu tion Centers (http "ntacc bhpr hrsa gOY!) 
The National Trammg and Co dination Collaborative (NT ACC) website, http "ntacc bhpr hrsa gOY!, provides 
information to Genatnc EducatI Centers It IS not a pubhc website and requires a password to enter 
Passwords are generated at NTAC central office, at Case Western Reserve Umversity 

The website mcludes web versions oft followmg· 
o	 Information about the NT ACC in udmg mISSIon statements, organizational structure, evaluatIon 

frameworks, calendar of events, h to publications and other websites 
o	 Information about special events and nferences 
o	 Stanstical reports compiled by the NTI\. C on GEC needs assessment data 
o	 The website also mcludes content pertaim to current legislation affectmg genatrics education and~/I~/0't lmks to on-hne surveys created by the NT A as part of ItSquality Improvement 

ro+ i-l::e."lY\~ \ 0..'<\d c{2. : 

Disposition: TEMPORARY. Destroy/delete when super ded or obsolete. 

3.	 Intranet Website (www mtranet hrsa.gov)
 
The website mcludes web versions of mformatIon for agency staff,
 

•	 News and events 
•	 InformatIon and lmks to staff resources and services 
•	 Pohcy and guidance 
•	 Organizational charts 
•	 Staff directones 
•	 Information about agency projects 
•	 Strategic plannmg 

Disposition: TEMPORARY. Destroy/delete when superseded or obsolete. 

4.	 Web content snapshot
 
Snapshot of agency public website and intranet website taken before sigmficant changes are I
 
change of adrmrustration, website redesign)
 

Disposition: TEMPORARY. Destroy when 1 year old of when no longer needed, whichever IS lat 

http:hrsa.gov
http:www.ask.hrsa.gov
www.HRSA


5 olicies and procedures 
Recor reflecting the policies and procedures established to ensure oversight of agency web content (mternet 
and mtr t). ThIS mcludes pohcies outlirung the process by which materials are added, changed and/or deleted 
from the w sites. 

Disposition: Cut off at the end of the calendar year when superseded or obsolete
 
Destroy/delete I ar after cutoff.
 

6	 Website design reco s 
Records produced m th rocess of developmg and updatmg design and Implementation of pages on the agency 
websites (internet and mt et), including design records and templates. 

Disposition: TEMPORAR . Cut off at the end of the calendar year when superseded or obsolete.
 
Destroy/delete I year after cuto
 

7	 Software records 
Records about the products used in the reation and maintenance of the agency websites (mternet and mtranet) 
These records mclude identification of p duct versions and licenses. 

Disposition: TEMPORARY. Cut off at the nd of the calendar year when product ISreplaces. Destroy/delete 
2 years after cutoff 

8.	 Records Relating to System Usage 
Electroruc files and hard copy pnntouts created to mo tor system usage, including, but not hrruted to, log-in 
files, password files, audit trail files, system usage files, d cost-back files used to assess charges for system 
use. 

Disposition: TEMPORARY Delete/destroy when the agen determmes they are no longer needed for 
admmistranve, legal, audit, or other operational purposes (GR 0, Item Ic) 

9	 Records Relating to System Performance Testing 
Electronic files or records created solely to test system performance, a well as hard copy printouts and related 
documentation for the electronic files/records. 

Disposition: TEMPORARY. Delete/destroy when the program determmes ey are no longer needed for 
administrative, legal, audit, or other operational purposes (GRS 20, Item l a) 

10 Backup Tapes 
Backup tapes mamtained for potential system restoration in the event of a system fall e or other uruntentional 
loss of data. 

Disposition: TEMPORARY. 
(1) Delete/destroy incremental backup tapes when superseded by a full backup, or when no I
 
system restoration, whichever IS later
 
(2) Delete/destroy full backup tapes when second subsequent backup IS venfied as successful or
 
longer needed for system restoration, whichever IS later (GRS 24, Item 4a)
 




