
.. . •• 
REQUEST FOR RECORDS DISPOSmON AUTHORITY 

(S•• ln•tructlon• on ,.v•ra•) 
ro: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, OC 20408 . . . 
1. ( gency or ea • ment 

Indian Health Service 
2. MAJOR SUBDIVISION 

Office of Administration and Mana e en 
3. MINOR SUBDIVISION 

Division of Ac uisition and Grants 0 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Elizabeth L. Coburn 
IRS Records Management Officer· 505-837-4272 

6. AGENCY CERTIFICATION . 

DATE RECEIVED 
. . It,-/ ,,. 

NOTIFICATION TO AGENCY 

In accordance with the provllion1 of 44 
U.S.C. 3303a the dl1po1ltlon requeat, 
including amendlnents, i1 approved except 
for Item• that may be marked .. disposition 
not approved" or "withdrawn" in corumn 10. 

DATE 

I hereby .certify that I am ,uthorized: to act for this agency in matters pertaining t e clisPQSition of its ~ords 
and that the records pro~ for dis~ on·the attached page(s) are not now needed for the business 
of this agency or will not be ~ed after the retention periods:!tpedfied; and that ·written conru.'Tence from 
the General Accounting Office~ under,_the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, · , . 

rx- Cl Cl ~ is not required; is attached; or has been requested. 
TITLE 

IHS Records Mana ement Of e 

7. 
ITEM 
NO. 

8. DESCRIPTION O'F ITEM AND PROPOSED DISPOSITION , 

1. Grant Case Files 
These files accumulate in·administering the IRS grant 
management pro·gram. Case files consist .. of 
application, program narrative, progress reports, 
objectives.and goals, payment request, statistical 
forcasts and_reports, recommendations, reports of 
expenditures, and general correspondence. 

Disposition Instructions 
Close out file upon completion of project period or 
upon completion of fi~al audit (if required), 
whichever is later. Hold 1 year and retire to -the FRC. 
Destroy after a total retention of 6 years after 
•closeout,.__ _ . ·. 

- . --- ··-·-· .. .. -
C:J. ~ .. >~ ... ... • ~ : ·' 

:~-~+~ '. . ~r~-,.,-~ pr~dU:it~ -f':',,··: ·, H_ ~ · hQ\I e.' bee"1 ·- · · · 
a~.\-\.\cri 2eJ tor_ per MGlN <.tJ-½ rt-\-~,-,-\ (_ot..l 

uNJt~ 3o'o No. NI - 513-<L~ -.) I·H'M 
.) 

115-109 

5-is. ih~s .jo\:>·_does ,-io-t .s: ... pHaeJ 
N I - S" I 3 -<{ ~ - j • 

NSN 7540-00-534-4064 
PREVIOUS EDITION NOT USABLE 

SEP I 9 1J'.:,tJ l>JjlV ~J;li'. ~ ,_ /rxJ1 ~e,F 

I 

9.GASOA 
'SUPERSEDED 
JOB CITATION-, 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

STANDARD FORM 115 (REV. 3-91) 
Pr•acrlbed by NARA 

38 CFA 1228 




