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Health. and Human Services 
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Public Health Service 

3. MINOR SUBDIVISION 

Of 

301-443-2055 
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, f I· lo .. ,~ ' · 
' 

·. NOTIFICATION TO AGENCY 

In ili9rdance with the ~rovlsions of 44 
U.S.C,\3303a the disposition request, 
includin~ amendments, is approved except 
for items that may be marked "disposition 
not approved" or ''withdrawn" in corumn 10. 

DATE 

1-;B-ff' ' 

ST OF THE UNITED STATES 

6. AGENCY CERTIFICATION . . 
I hereby .certify that I am authorized to act for this agency in matters pertaining to the di.se9sition of its records 
and that the records proposed for pisposal on the attached --l,_ page(s) are not now needed f~r th~ business 
of this agency or will not be needed after the retentionr,eriods sfecified; and that written concurrenct: from 
t;e~~i~:ral Accounting Office~ under.the_ provisions o Title 8 o the GAO Manu~l for Guidanc~ o'f· Fe~e~,. 
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11/tJJ/'IZ- A Prentice Barnes, Sr.' DHHS Records Management Officer 
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ITEM 
NO. 

115-109 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
' . : 

Amend the CASH Records Disposition Schedule to,; 
include the Office·of Research Integrity Files 
as attached. 

NS 7540-00-634-4064 
PREVIOUS EDITION NOT USABLE 

9. GRSOR 
SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 
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OASH Records Disposition Schedule 

Research Integrity Files: 

. . 

A.~ Inquiry and Investigative Case Files: These case files 
contain records related to or collateral to pending, current, or 
completed allegations, inquiries, investigations or findings of 
research misconduct, and/or to actions that the Office of 
Research Integrity (ORI) has taken in connection with such 
allegations, inquiries, investigations and findings. Files 
consist of all documents used-in the -inquiry and ihvestigation 
including reports, copies of research data, proposals, 
publications, correspondence, transcripts, final reports prepared 
by the institution or ORI, and other supporting documents. After 
the case has been closed, the files are separated into 
Misconduct/Administrative Action Files and No-Misconduct Files. 

1. Misconduct/Administrative Action Files. 

a. Final reports, case summaries, qualifications 
statement and curriculum vitae of expert consultants, news 
clippings about the case, copies of relevant publications by the 
person under investigation, and transcripts of all interviews 
with complainant, experts, witnesses and the subject of the 
investigation. 

PERMANENT Case is closed after the final agency action and 
placed in the inactive file. Transfer to the WNRC when 3 years 
old or no longer administratively needed whichever is later. 
Case file should be removed from inactive file if further ORI, 
DAB or court action should occur. Transfer to the National 
Archives when 6 years old. Transcripts of witness interviews are 
exempt· from disclosure under FOIA exemptions 6 and 7. unti J 1,5 
y~. 

b. Final draft, case tracking materials. 

TEMPORARY. When no hearing destroy when there.is a final agency 
action. For cases where there is a hearing, retain for 1 year. 

c. All other documents and file categories. 

After a final agency decision, the records are placed in an 
inactive file. Transfer to the WNRC when 3 years old or 
administratively not needed, which ever is later. Destroy when 6 
years old. 

2. No Misconduct Files. 

a. Final reports, case summaries, qualifications 
statements and curriculum vitae of expert consultants, news 
clippings about the case, copies of relevant publications by the 
person under investigation and transcripts of all interviews with 
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investigation. 

PERMANENT Case is closed after the final agency action and placed 
in the inactive file.~ Transfer to the WNRC when 3 years old or 
no longer administratively needed whichever is later. Case file 
should be removed from inactive file if further ORI, DAB or court 
action should occur. Transfer to the National Archives when 15 
years old. Transcripts of witness interviews are exempt from 
disclosure under FOIA exemptions 6 and 7 ,4.1a~"'SO years eld. . .. 

b. Final draft and case tracking materials. 

TEMPORARY: Destroy upon close of case. 

c. All other documents and file categories. 

Place in inactive file after final agency action. Transfer to 
the WNRC when 3 years old or when no longer administratively 
need. Destroy wen 6 years old. 

Approved: 
____ / e, k). ~~ 

. Bivens, Ph.D. 
tor, Office of Research Integrity 

Date: 

Approved: 
Chris ~Pascal 
Legal Advisor for the Office of Research Integrity 

Date: ~1(0;;y 
I I 

Please substitute this schedule for the previous version. 




