
REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1 FROM (Agency or establishment)
 

U. S. Coast Guard 
In accordance with the provrsrons of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 
Management Analysis Division, G-CMA except for Items that may be marked "drsposrtron not 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ approwd" or "wl~d~wn" In column 10 If nOfficords 
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist IS 

Paperwork Management Branch, G-CNA-4	 not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 DATE 

Juanita E. Horey	 67-2328 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the business of this 
agency or Will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 ISattached, or ~IS unnecessary 

B DATE C. SITATURE OF AGENCY REPRESENTATIVE	 D TITLE 

CAPT. WIlLIAM E. ZIMMERMAN 
Feb 11, 1987 CJr/I~A ' Chief, Management Analysis Division 

9 GRS OR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM	 \( (WIth InclusIVe Dates or Retenhon Periods)	 JOB (NARSUSENO CITATION ONLY) 

The purpose of this request is to amend item 
NO's 349, 350, and 353 of the Headquarters
Records Control Manual, HQINST M5212.6. These 
changes are made for clarity and accuracy. 

The retention period for item 353 is a 
reduction from 20 years to 5 ye ars ,. The 5 year 
retention for radiographs is in keeping with 
other Military Services' retention for these 
records. 

Item 353 a., radiographs used for asbestos 
monitoring is a record keeping requirement
mandated by OSHA. The retention period is 
stated in 29 CFR 1910.20 (d) (ii). 

115-108 NSN 7540-00~34-4064	 STANDARD FORM 115 (REV 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11 4 



JOB NO ~GE OFRequest for Records Disposition Authority - Continuation 2 2 

7 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retenllon Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1 349. REPORT OF MEDICAL 
REPORT OF MEDICAL 

a. Original:
Record. 

in Health 

b. y/Reserve
HQ Personnel 

Copy TEMPORARY: 
Record. 

All other copies.
when 2 years old. 

TEMPORARY: Destroy 

2 350. LABORATORY 
through SF 

REQUESTS
557 

a. Orlginal.
laborator ort or 

Attache to 
clinical record and 

file ealth Record. 

All other copies. TEMPORARY: 
Destroy when 1 year old. 

3 353. RADIOGRAPHS 

a. General copy. TEMPORARY: Hold 5 
years after last activity then forward 
to Defense Precious Metals Disposal
Office, for sllver recovery. 

b. Asbestos Monitoring copy. TEMPORARY: 
Hold for 30 years after last activity,
then forward to Defense Precious Metals 
Disposal Office, for silver recovery. 

4 354. Radiograph Logs 

a. Sign-in logs. TEMPORARY: 
when 2 years old. 

Destroy 

b. Alpha (cross reference) 
Destroy after 5 years. 

log. TEMPORARY: 

115-203 Four cople., Including original, to be .ubmltted to the National Archlye. STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adrmmstration 
(.1'0 1975 () - 57<.J-387 FPMR (41 CFR) 101-11 4 


