LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY HSE NG
(See Instructions on reverse) ] 2 ( - g’ ‘7 _ /
TO GENERAL SERVICES ADMINISTRATION DATE RECE
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 7 g‘7
1 FROM (Agency or establishment) NOTIFICATIION TO AGENCY

U. S. Coast Guard

In accordance with the prowvisions of 44 USC 3303a

2 MAJOR SUBDIVISION the disposal request, including amendments, is approved
Managenmt Ana]_ysj_s Division, G-CMA except for i1tems that may be marked "disposition not
approved’’ or “withdrawn’’ 1n column 10 If no records
3 MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is
Paperwork Management Branch, G-QVMA-4 not required
4 NAME OF PERSON WITH WHOM TO CONFER 62 EPHONE EXT [DATE ARCHIVIST OF THE UNITED STATES
2 4Y-51
Juanita E. Morey 67-2328 51V

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of __L__ page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is
attached

A GAO concurrence D Is attached, or @(IS unnecessary

@

CAPT. WILLIAM E. ZIMMERMAN

Feb 11, 1987 Chief, Management Analysis Division
7 9 GRSOR | 10 ACTION
SUPERSEDED | TAKEN

ITEM 8 DESCRIPTION OF ITEM
NO (With Incluswe Dates or Retention Periods) JOB {NARS USE
CITATION ONLY)

8 DATE . ATURE OF AGENCV REPRESENTATIVE D TITLE

The purpose of this request is to amend item
NO's 349, 350, and 353 of the Headquarters
Records Control Manual, HQINST M5212,6., These
changes are made for clarity and accuracy.

The retention period for item 353 is a
reduction from 20 years to 5 years.. The 5 year
retention for radiographs is in keeping with
other Military Services' retention for these
records.

Item 353 a., radiographs used for asbestos
monitoring is a record keeping requirement
mandated by OSHA, The retention period is
stated in 29 CFR 1910,20 (d) (ii).

Aprid T Crpy  Sent
m S(zc(&’7

115-108 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83)
Prescribed by GSA
FPMR (41 CFR) 101-11 4
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Request for Records Diéposition Authority — Continuation

JOB NO

PAGE OF

2 2

7

8 DESCRIPTION OF ITEM

9

0
ITEM NO (With Inclusive Dates or Retention Penods) S/‘\JI\CA)SLSOOR ACTIOL TAKEN
1 349, REPORT OF MEDICAL EXAMINATION AND/////
REPORT OF MEDICAL HISTORY. S 8/SF93.
a. Original: TEMPORARY:-File in Health
Record.
b. Active Duty/Reserve Copy TEMPORARY:
File 4#fi HQO Personnel Record.
c All other copies. TEMPORARY: Destroy
' when 2 years old.
2 350. LABORATORY REQUESTS SF 514, SF
through SF 557
a. Original. TEMP Y: Attache to
laborator ort or clinical record and
file i ealth Record.
All other copies. TEMPORARY:
Destroy when 1 year old.
3 353.  RADIOGRAPHS
a. General copy. TEMPORARY: Hold 5
years after last activity then forward
to Defense Precious Metals Disposal
Office, for silver recovery.
b, Asbestos Monitoring copy. TEMPORARY:
Hold for 30 years after last activity,
then forward to Defense Precious Metals
Disposal Office, for silver recovery.
4 354. Radiograph Logs
a. Sign-in logs. TEMPORARY: Destroy
when 2 years old.
b. Alpha (cross reference) log. TEMPORARY:
Destroy after 5 years.
115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A

G 1975 O - 579-387

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101~114



