
•	 ~ -~EQUEST FOR RECORD~POSITION AUTHbR~TY 
(See. Instruct~n reverse)

, . 

TO GENERAL SERVICES ADMINiSTRATION, 
__ N_AT_IO_N_A_L _A_IlC_H_IV_ES_A_ND_R_EC_O_R_DS_SE_R_VI_C...;.E,_V1_VA_SIiJ_i_NG_T_ON...;.,_D_C_2_04_C_8 __ -1 DATE RECEIV,fD "' r\ '1970 

1 FROM (AGENCY OR ESTABLISHMENT) QlJ3 1;'1/,\1 ;/1 

NOTIFICATION TO AGENCY 
2 

In accordance with the nrovrsions of 44 USC 3303a the disposal re 
Quest. including amendments, IS approved except for Items that may 

3 MINOR SUBDIVISION	 be stamped "disposal not approved" or "Withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER	 5, TEL EXT AUG 24 1981 

Dille 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. thrs agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in thiS Request of '3 page(s) are not now needed for the busmess of 
thrs agency or Will not be needed after the retention penods specrted 
D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request 101'permanent 
retention. 

COATE	 E TITLE 

8 DESCRIPTION OF ITEM 9 10. 
(With lnctusrve Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO 

The below listed records are created by Coast Guard
 
Headquarters offices and relate to marine environ-
mental protection. C"'QrNs, M 5'a J~. t.]
 
Description of Records	 Authorized Disposition 

538~	 Oil/Hazardous Material Transfer to FRC when 2
 
Discharge Reports. years old. Destroy


when 10 years old.
 
Telephonic report forms
 
containing information
 
obtained from individuals
 
who contacted the National
 
Response Ctr.to file a report

under the Federal Water Poll-
ution Act, Tasca," Hasmat Transport

Act, and/or Recra.
 

538 t. NRC Case Files	 ~~Transfer to FRC when 
~~ years old. Destroy


A collection of all when ~ years old.
 
message traffic, discharge \0 Ilr
reports "Daily Sunnnaries",

charts, and other documents for
 
each medium and major severity case
 

STANDARD FORM 115 
ReVIsed Aprol, 1975 
Prescribed by General Services 

Admlnlstrahon 
FPMR (41 CFR) 101-11 4 

115-107 



.. 
Request tor Records -Dlsposltlon Authority - Continuation 'I JOB N9 l PA~~ ~~ 3 

7 8 DESCRIPTION OF ITEM SAMPffLE OR 10I 
ITCM NO (W11'1 tnctos.ve Dales 01 Retention Periods) JOB NO ,\C,IC~~ TAI"EN 

---------+-------------------.-------------------------------------------~-------!~---------
handled by the National

,,Response Ctr. (See also 538d. for special interest cases.) 

538~. Potential Medium/ Transfer to FRC when 2
 
Major Files. years old. Destroy when


5 years old.
 
A collection of documentation
 
for all cases handled by the
 
National Response Ctr. in which
 
no spill actually occurred, but

where a potential for a medium or major
 
spill existed.
 

538 d. Information Case Files Destroy when superseded,
cancelled, or no longer


Public interest cases needed for reference
 
not involving Federal purposes.

response.
 

538 &. ~~~r5 I 
years. ~ ~ IWlthdfttWVl 

i 
I 
I 
I 
I 

538~ Hazmats Destroy when 3 years old. 
I
i 
I 

A col.l.ec sequentially 
1 

tLon.cafi.. 
numbered telephonic reporL Iorms I

1containing information obtained
 
from individuals who contacted


I the National Response Ctr.to I 
file a report under the Hazmat 
Transport Act. ~This form is 
now obsolete.) 

5383. Duty Offic~r's Log Transfer to FRC when 2 
I 

years old. Destroy when

An official log of all 10 years old.
 
actions taken by the
 
National Response Ctr.,

Duty Officer, including

but not limited to re-
eeiving and passing of
 

~ischarge Report_s_.__
 

STANDMllJ FORM 115-1.m-,,,-- ~ ~ ~'. '1f1~"f:_''f:S3m~H.'i!/!iTilr''"'' July 1"'14.. Revised 
Prescubc-o Ll)' Gpnp.r3i Se""c~" 

Adrrurustrauon 
(.1'0 lC'Ji5 Cl !li9-3')1 FPMR (41 CF"1) 10,-114M 

http:tnctos.ve


.. " ,: "- --'-----------------,~---.~-----------
PAGE OF - Request for Records Dispcstnon J!..uthority-Contlnuatlon 3 of 3 

97 8 OESCflIP1IOI~ OF 11EM 10SAMPLI:: OR 
ITEk ~iO (\'11111InclUSIVE' D~les 0' Rc'"nl,or, Pcnocs) ACTION TA.I(ENJOB NO 

538~, Daily Summari~~ Transfer to FRC when 2 
years old. Destroy when 

An information sheet 4 years old. 
published by the National 
Response Ctr. for distri-
bution internally, CG offices,
and other agencies, etc . 

•538 L. Incident Memo Files Destroy when superseded,
cancelled, or no longer

Briefing sheet designed needed for reference purposE~.
to inform HQ officials 
of significant pollution
incidents which occur /during
the working day.') ,~ 

538 J. Confirmation Letter Files ~ransfer to FRC wpen 2 years 
old. Destroy when 10 years 

A collection of letters old. 
mailed to the National 
Response Ctr. by corporations 
to confirm, in writing, reports
of spills wha t were telephoned
to the NRC in accordance with 
Section 311 of the Federal Water 
Pollution Control ACT. 

115 -203 rour copies, Including orlgl~al, to be submitted to the Natlo"lal Archives STANDARD f'OQM 115-A 
ReVised July 1974 
Preset-bee bv Genera' Scrv"CI.."!S 

Adm rustratror-
FPMR (41 CFP) lOl-~1 4 




