
  

 

 

  
   

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

   

         

  
 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-026-83-03 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 4/22/2024 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 40B. 41, 42, 93, 95-97, 630, 631, 632 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 40A superseded by DAA-0563-2019-0008-0004 

The ARO agreed to the disposition of items superseded by the GRS in an email dated 3/14/2024 

Item 94 is superseded by DAA-GRS-2015-0006-0001 for 2017 forward 

Item 98 is superseded by DAA-GRS-2013-0003-0001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 4/22/2024 NC1-026-83-03 
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. ··"t:· 
· REQUEST FOR RECOROS. DISPOSFTION 'AUTHORITY 

(See ·1nstructions on reverse)·· • • 

--'-----'-'----'---'--.-~"--------"--'---''------,-•.•_ 
' TO. GENERAL .SERVICES ADMINISTRATION, • 

, _.F~::Tl(~::~cA:~H:V::T::i~:~~~~~-S SERVICE, WAS_HINGrn,N, 'DC 20408 _ .•• , 

. 
• Department of Trarispo·rtat·ion. 

2. MAJOR ·SUBDIVISION -~ ,: '·. . 
• 
•_.- • U • .s • 

• . • • 
CO a s·t •. GU a rd · 

J'. MINOR SUBDIVISION- . .. ,·'. 

M_aria.gemeri.t A~aly.~:i's • Di_vi'~ion •,,,·.' 
4. NAMf2 6F PERSON WIT~_ WHOM T~' CONFER .-__ :·- :.~·~. 

Anthony· ?mit~1: ''755-79.60 

!:EAVE -B(ANK ; 

JOB NO_.· . 

_,.··;N_<i l•~:i~/~.~i_.:i 
:; • • • c • • • • • ::,, _; , 

DATE REC~I_VED / .: . ·;·q.·., : 
. . . .z . .).4. 0~., 

·NoT1ftcATION_fcAGEN8Y. ,· 

• • · - · • • · • • 
'In accordance With the·provis1ons of'44'U.S.C. 3303a the disposal'ie-
quest. including amendments. is approved excep\ toi'Tter]ls that.may 

.be sramped "disposal not.approved" or· "withdrawn" in_ column JD. 

6. CERTIFICATE OF ·'AGENCY REPRESENTATJVE. . • . :• • 

>r herebY,. certify-that 1-,a~· ·aut~orized to _act for this ~gencffo matters.pertainiDg to.the .dis·posal 6t':the :ag~ncy's record,s;: :. 
that the. record~ proposed for di~posar in ,this -Request of. 114. page(s) are not now ne_eded: fof. the business or ·:· · ·: 
this-.ag"ency._ or: will noLbe peeded· aft~r. th!fretentio•ri,--peri9ds· ~pecitied. :; .•;. • ......!'. • • • • • 

.·□ i:·Fi , d!·ate,_oispo_~~L • .·. '/.· , "· •.•· 

!RI ·sai· attet ?, spe~/itied p;erioct~f 'tim~.:· or-J,i"~q-~e~t for'pJrm'anent.
} . . . 

-;- .,;.. ~ . 
C. DATE' E. TITLE 

~ti~. -~-
Chiet ,- Manag,e~ent Analysis·-n·ivision. . . ~ - ·- . ,.. 

7. ,·:_..,, .... 'c •• • • 8 . •DE.SCRIPTION. ot ITEM :- . 9• • • • • 10 • · 
SA_MPLE ~R-' ,ACTION TAKENH'EM NO. ' , (With Inclusive Da.tes or Retention Periods) 

dOB NO.:, . . , 

/J 1_• ~ • 

•44'·7:~ 
115-107" 

r" :·- : . • ' ' ·(: ,. - • • ·:• . - -. ' .• ;~ • • .. -. 

The· pu_rpo.se of this .reque·st is to· amen:d the 
. Co? st Guard Read qu.ir t ers __ .Rec6 rd s Cont r'o ;I. 

.. , Sch·edule NQ,;L/and 't~ ootain-.a~uthor.{ty to· 
·: \'ci:i:spos·,e rec';~r-ds co·vered iinder ..'~~w. items 40 

M5212. 6, 
·NC l • ,'.' . 

26-76-2 

>thro.ugh 4.2 and. i't.~ms 630 throug·h '63:2: This.· 
.,•... -sch;~dule consi.st·s::of'.17_' S:g~t-iO:ns·,' an4 ·is '.con.:... . .. 

_· t;:'ain;ed in: Hea:d.qJuar-t:_er's-.Tnst·r.ucti:'~n·. M5212. 6, .' : , ..•.•... :;.:' ;!_/: .• 
>·Readquar'ters, "Record's ·contr'oi Manua1.'·:·\:te~.'j 9_;-·~ ·. !J.:.tb\Ml e.d ·7 ,~. fS3 
•~-.:'-t,.>i\7k c,Lw.~,Q;· 1,'~_'._l.~~-~v/'p_i[o:1.,t i. ~0.C..'°'4~{~' \~ ..,~:H~r -.,.ili1.-i ~"1 "'te.:'fi.'Wil-~1-. 

:·Dy.e .to··reorganiz_a-t'.io1,1al c.hailges ..,.within J:Iead,..:. - •.. • :. s-e..vi~s_., 
-~quarters·,, §!OIJ1e a:,pprov fd. ~u bj ~ct·..:·cat ego~r'ie s . • • • • . (JJ(· .· 

·: a·na ···it ·em Ilum b·er s .. ha.v\:! b'een· r e·lo c·a t ed.•'·{ri t:.he ~ .F 

: :schedu_:l'e; ;' ,,,. • • • . ,, :: ~ 
1 

• •• •• ·" h. • ,.: , : ,, i: J/7{,ff 
; ' . .. ·.·- •' 

. ,, : ,.Th:ff:f:••scheduJe· does- ~cit --~p:piy to :_poi st .Guard - • :·. 
Recor.ds cr'eated· pr_io:r to ·192'1. •· Alf Head"'-'.'· 

: :qt1arter.s:·offices"will be .. ad·vis~d of the pro-,.·. 
... cedur·es_:.concern·ing. the.,disposit:to:n ··o·f .pre'--19.21 
·---rec-ords l ··• ·• • • ·.·" · ;,•. · · , · : ·;-. ::/ ·· 

-A·~-t~ched is·· a ,cros~~;ef:erenc·e1 .'"of the. oiJ' a~d: ·.• 
new,.s.ections a~d ·_item,.'r..~·mber~.- • • , ••,,' •• •. 

- ~ ..: .,. 
STANDARD FORM: 115 

. • Revised.April, ·]975 . 
Presc'ri)Jed by General Ser\lic.es 

Administration • . . , 
FPMR.(41 CF.A) 101-11.4 

https://pu_rpo.se
https://755-79.60


SECTION 2. Navication R~cords 

These records reflect the develop~ent and administration of 
programs relating to Coast Guard Operations involving aids 
to navigation and bridge administration. 

Description of Reco~ds 

40. Records created by the Office 
of Navigation documenting the or­
ganizational development and ad­
ministration consisting of the 
following: 

a. ·official record copy of. 
each directive/publication issued 
by the off ice1 w-i-t,.h-s.ig-n-i-E-ic·an-t-bac·k-­
ground material. 

-'-

b. Studie~/Surveys conduct­
ed by the Office of Navigation. 

(1) Studies/Surveys 
which resulted in Coast Guard wide 
adoption of policy or management 
programs: 

(a) Which are for­
warded to higher authority and are 
included in as formal publication 
by the higher authority. 

(b) Which are not 
forwarded to or published by a 
higher authority. 

(2) ~tudies/Surveys 
which did not result in Coast 
wide adoption of policy or 
management programs. 

41. General administrative corres­
pondence files (excluding primary 
records above) from various activi­
ties for administration and general 
management of CG affairs. 

Authorized Disposition 

PERMANENT. Transfer 
to FRC w.hen 5 years 
old. Offer to ~ARS 
when 20 years old. 

DESTROY 5 years after 
publication of the 
study by higher autho­
rity or when useful­
ness has been served, 
whichever is later. 

PERMANENT. Transfer 
to FRC when 5 years 
old. Offer to NARS 
when 20 years old. 

DESTROY when 5 years 
old or when useful­
ness has been served, 
whichever is later. 

DESTROY when 5 years \l\e w 
old. :se..vte '7 

8 



- , 
Description of Records 

42. Record material of a routine 
administrative or housekeeping 
nature. 

pplica-
authori ties granted to 

he Commandant with 
sup g papers, charts and. 
graph establishment, change 
or dis ·nuance of aids to 
navigati 

44. to Mariners 
concerning c to a ids to 
navigation. 

45. Local Notice·~.,:, to Mariners 
concerning changes'. aids to 
navigations forward CG 
Districts. 

46. Monthly reports 'shing 
technical data, etc. on L 
stations and compilations. 

47. Monthly compilations of 
• on LORAN stations. Including 

OUT REPORTS. 

48. Light lists of aids to navi­
gation: bound copy. 

49. Light lists of aids to navi­
gation, loose-leaf master light 
list with sources of information 
for corrections. 

50. Copies of reports of Inter­
national Marine Pollution Preven­
tion Convention Violations. 

51. Pennits for bridges across 
navigable waters {case files). 

Authorized Disposition 

DESTROY when 3 years 
old. 

to FRC when 3 years 
old. Offer to NARS 
when 20 years old. 

DESTROY when 10 years 
old. 

DESTROY when 5 years 
old. 

DESTROY when 1 year 
old. 

DESTROY when 10 year 
old. Transfer when 
3 years old. 

DESTROY when 25 years 
old. 

Transfer 
15 years 
to NARS 

, years old. 

3 years 

PERMANENT. 
to FRC 1 year 
completion of tli 
project. Offer 
to NARS 10 years 
after completion 
project. 

vtew 
•. 

~ 

9' 
I /7/[f 

9 



Description of ~~cords 

Files. Records 
complete history

of each pro including,:,· • · • 
procurement files, copy of 
each contract or agree 
for research services with 
related modifications, chart~es, 
addenda; project authorization 
documents; project cards, tech~ 
nical characteristics, test ~nd 
trial results, drawings, speci~ 
fications, and photographs, 
essential to document de.sign, 
technical and progress reports. 

93. General administrative project 
correspondence, reports and 
r~lat~d.mate~tal\(exciuding 
primary records of varioti~ 
activities of research and 
development). 

' . \0\/\94 . Annua1 appropriatA summary 
reports and related material. 

95. R&D Notebooks Files containing 
technical and scientific data 
duplicated in technical reports 
or elsewhere in project case 
files, or to be of such a nature 
as to.be non-essential to project 
files. 

96. Technical Reference Files. Consist­
ing of copies of technical reports, 
specifications;:,drawings, and other 
technical data used for reference 
purposes. 

97. Project Control Files. Consisting 
of duplicate copies of case file 
material~ non-essential .scientific 
or technical information, individual 
progress reports and administrative 
correspondence. 

98. Procurement Request (excluding 
project procurement). 

99 THRU 100 RESERVED 

Jill.. U 5 Ism 
Authorized Disposition· 

'FRC 5 years after comple­
tion of Project. Offer 
to NARS 15 years. after 
compl~tion of prciject. 

w~~ ) 
--A-~~-- f,i(.l- . 

2-&- t:-4- 3 J--t; N.JNNF if/Jl.83, 

DESTROY when 3 years old. 

DESTROY when 5 years old . 

DESTROY 6 months after 
completion or termination 
of related project. 

DESTROY when superseded 
or obsolete. 

DESTROY upon completion 
or termination of project. 

DESTORY when 3 years old. 

18 
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SECTION 17 COMMAND CONTROL & COMMUNICATIONS RECORDS 

These records relate to the management and coordination 0£ 

Command Control and Communications Activities. 

Description of Records 

630. Records created by the 
Office of Command, Control and 
Communications doccumenting the 
organizational development and 
administration of the Office 
of Command, Control and 
Communications consisting of 
the following. 

a. Official record copy 
of each directive/publication 
issued by the office with signi­
ficant background material. 

b. Studies/Surveys 
conducted by the Office of 
Command, Control and Communi­

.cations. 

(1) Studies/Surveys 
which resulted in Coast Guard 
wide adoption of policy or 
mangement program. 

(a) Which are 
forwarded to higher authority 
and are included in a formal 
publication by the higher 
authority. 

(b) Which are 
not forwarded to or published 
by a higher authority. 

Authorized Disposition 

PERMANENT. Transfer 
to FRC when 5 years 
old. Offer to NARS 
when 20 years old. 

DESTROY 5 years after 
publication 0£ the 
study by higher. 
authority or when use­
fulness has been 
served, whichever is 
later. 

PERMANENT. Transfer 
to FRC when 5 years 
old. Offer to NARS 
when 20 years old. 

108 



Description of Records 

(2) Studies/Surveys 
which did not result in Coast 
Guard wide adoption of policy 
or management programs. 

631. General adminis tra ti ve 
correspondence, reports and 
related material(excluding 
primary records) from various 
activities of Command, Control 
and Communications. 

632. Record Material of a 
routine administrative or 
housekeeping nature. 

Authorized Dispdsition 

DESTROY when 5 years 
old or when usefulness 
has been served, 
whichever is later. 

DESTROY when 2 years 
old. 

DESTROY when 1 year 
old. 

Records 

6 34 .. 

635. Inventor1 reports 
s0ch as transfer destruc-
tion reports and re . ed papers 
on register publicat1 used a 
s controls over securi f 
classified records held 
out the Coast Guard. 

636. Com..~unication Center cop 
messages sent ands received. 

Electronic Engineering Records 

637. Avionics equip~ent man­
uals, aircraft files, technical 
descriptionR and drawings. 

638. Office of Engineering 
copy of contract file for 
construction, installation, 
alterations, etc. of electro-
nic equipment, including 
drawings, photographs, technical 
description, specifications and 
related data. 

DESTROY when 2 years 
old. 

DESTROY in accordance/ 
with effective 
editions of CMS-4. 

DESTROY when 6 months 
old. 

TROY 6 months after 
·mentor aircraft 

longer in Coast 
ventory. 

DESTROY 3 
months afte 
pletion of de 
very. 

109 




