
------------------------ ~ LEAVE BLANK (NARA use only) REQUEST FOR RECORD~ DISPOSITION AUTHORITY JOB NUMBER 
(See Instructions on reverse)	 Nl-87-96-1 

TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
 

WASHINGTON, DC 20408 JUN 28 1996
 
1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Iepartrrsnt of the Treasury 
2 MAJOR SUBDIVISION In accordance with the provrs io n s of ·H 

USC 3303a the d rs p o s i n o n request.UnitEd States SEcret Service mcluding amendments, IS approved except
for Items that mav be marked "disposrnon3 MINOR SUBDIVISION not approved"	 or "withdrawn" in column 10 

M:!rEgEITElltam Organizatioo Divisirn 
4 NAME OF PERSON WITH WHO~IITO CONFER 5 TELEPHONE DATE 

202) 435-7013 7-P-91. 
6 AGENCY CERTIFICATION ... 
I hereby certify that I am authorized to act for this agency In matters pertairung to the disposition of ItS records 
and that the records proposed for disposal on the attached __ pagers) are not now needed for the business 
of this agency or will not be needed after the retention rerIods syecifted, and that written concurre~ce from 
the General Accountmg Office, under the provIsIons 0 TItle 8 0 the GAO Manual for Guidance ot Federal 
Agencies, ' 

[Zl	 IS not reqUlred'n c:::l IS atta<=Aed, or has been requested 

TITLE 

Brarrl1 Chief - M:!rEgEITElltam Organizatioo 
, Divisioo 

9 GRS OR 10 ACTION 
8 DES~ION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA

JOB CITATION USE ONLY) 

ORGANIZATION CHARTS AND FUNCTIONAL STATEMENTS to.-87-1 Table o»
 
RECORDS DISPOSITION SCHEDULE Itan #6
 

These files document the organization structure and functional I 

responsibilities of all U S Secret Service offices They Include all
 
revisions showing the realignment of assigned responsibilities from one
 
organizational element to another, the creation of new organizational
 
element, and the dissolution of existing organizational elements They
 
consist of the chart, functional responsibility statement and all pertinent
 
background material
 

1.	 ORGANIZATION CHARTS AND FUNCTIONAL STATEMENTS Official 
file copy of the organization chart and functional statement maintained 
by the Management and Organization DIvision Signed copies are 
available 

Disposition	 PERMANENT Break file every 2 years Hold In office
 
Transfer to the National Archives five years after file break
 

2.	 ORGANIZATION CHARTS AND FUNCTIONAL STATEMENTS All other 
exrstlnq copies 

Disposition	 Destroy when superseded or obsolete, whichever is sooner 

115-109 NSN 
PREVIOUS 

7540-00-634-4064 
EDITION NOT USABLE 

STANDARD FORM 115 (REV 3-91)
Prescribed by NARA

36 CFR 1228 

JUL 1 2 1996 /J;rr 
~A'~ 

!U1Ur 
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PAGEI REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 1JOB NUMBER 
2 OF 2 

9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

3.	 WORKING FILES AND BACKGROUND MATERIAL Extra copies of 
charts and statements and information pertaining to changes and 
updates Maintained by the Management and Organization Division 

Disposition Destroy when 30 years 

All changes to this proposed schedul~have been approved by 

~@I/~~	 ,i~J , (h ,l, c 
NARA appraiser date' Atge?i~yl.tepYesentatlve ~ e 

) 

115-205 Two coprea. Includmg anginal, to be submitted 
to the Nat,onal Archives and Records Adm,n,strat,on 



,.
 
j 

-	 LEAVE BLANK (NARA use only)REQUEST EOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 
(See Instructions on reverse)	 '-f7-t:;<: I~
 

DATE RECEIVED
 TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
 
WASHINGTON, DC 20408 S -.r. <t G
 

1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of the Treasurv 
In accordance w it h the prcH ISIon5 ,'I ~~2 MAJOR SUBDIVISION esc 3303a the d is p o s rn o n r e qu e s i 

United States Secret Se~ice includmg amendments IS apIro\'ed except 
lor items that mal be mar ke dIspOSItIOn3 MINOR SUBDIVISION not	 approved or l' ithdra« n In column 1l' 

Mana£ement and Or£anization Divi<::;;nn 
4 NAME OF PERSON WITH WHO~-1TO CONFER 15 TELEPHONE DATE ARCHIVISTOF THEUNITEDSTATES 

I 

I 

Ann Parker	 (202) 4357013 
6 AGENCY CERTIFICATION 

I hereby certify that i am authorized to act tor this agencv In matters pertaining to the disposition of Its records 
and that the records n'roposed for disposal on the attacheo __ pagers) are not now needed tor the business 
of this agency or WI not be needed after the retention periods specified, and that written concurrence from 
the General Accounting Office, under the pro\ isio ns ot Title S ot the GAO Manual tor GUidance ot Federal 
Agencies. 

W IS not required, 0 IS pttache~r 0 has been requested 

DATE ' SIGNATURE 
"''1 ! TITLE
 

~CYREv~'VE
 I Chief -	 Management and Organizationz/2-111J~!CS\ ~ /----4'\ -,	 D1J'ision 

7 9 GRS OR 10 ACTION 
ITEMI 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION I USE ONLY) 

I 
: ORGANIZATION CHARTS AND FUNCTIONAL STATEMENTS I NCl-87-1 
I RECORDS DISPOSITION SCHEDULE	 I Table 000
 

lItem #6
 

: These files document the orqaruzanon structure and functional
 
I responsibilities of all U S Secret Service offices They include all
 
! revrsions showmq the realignment of assigned responsibllmes from one
 
I organizational element to another, the creation of new orqaruzettonal
 
I element, and the dissolution of existinq organizational elements They
 
I consist of the chart, functional responsibility statement and all pertinent
 
background	 material 

Onginals - Official file copy maintained by the Management and
 
Orqaruzation DIVision
 

Disposition	 PERMANENT - Maintain until superseded Hold fIVe
 
additional years, then offer to the National Archives.
 

!All Other Copies - Maintained by headquarters and/or field offices 

I 

Disposition	 Destroy 'when superseded or obsolete, whichever is
 
sooner.
 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-'31) 
PREVIOUS EDITION NOT USABLE PreSCribed by NARA 

36 CFR 1228 

115-109 



UEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

AL ARCHIVES and RECORDS ADMINISTRATION (NIR)
GTON, DC 20408 

In accordance w it h the pr o v is io ns 01 ~~2 
USC 3303a the d i s p o s it ro n request,
including amendments ISapproved except
tor Items that ma v be marked 'disposrtron3 not approved"	 or "w ithdraw n In column 10 

TELEPHONE	 ARCHIVIST OF THE STATES 

Ann Parker 
6 AGENCY CERTIFICATION 

I hereby certifv that I am auth nzed to act for this agency In matters pertairung to the disposition of Its records 
and that the records proposed r disposal on the attached __ pagets) are not now needed tor the business 
of this agency or WIn not be nee ed after the retention penods specified. and that wntten concurrence from 
the General Accountmg Office, u der the proViSIons ot Title S ot the GAO Manual for GUidance of Federal 
Agencies, 

W	 0 has been requested 

TITLE 

Chief - Management and Organization
Di vi.s i.on 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTION OF ITEM AND PROP SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

I ORGANIZATION CHARTS AND FUNCTIONAL STATEME NCl-87-1
 
I RECORDS DISPOSITION SCHEDULE Table 000
 

Item #6
 

I These files document the organization structure and func ional
 
responsibilities of all U. S. Secret Service offices They include all
 
revisions showing the realignment of assigned responsibilities from 0
 

organizational element to another, the creation of new organizational
 
element, and the dissolution of existing organizational elements They


I consist of the chart. functional responsibility statement and all pertinent
 
background material
 

Originals - Official file copy maintained by the Management and
 
Organization Division.
 

Disposition:	 PERMANENT - Maintain until superseded. Hold five
 
additional years, then offer to the National Archives
 

All Other Copies - Maintained by headquarters and/or field offices
 
I
 
Disposition	 Destroy when superseded or obsolete, whichever is
 

sooner.
 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 




