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 p---------------------~ ~-----------------------REQUEST FOR RECORD~ DISPOSITION AUTHORITY 
Instructions on reverse) 

DATETO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

WASHINGTON DC 20408
 

2 M SUBDIVISION In accordance with the prO\'l51OnSof 4-\
 
USC 3303a the disposition request,
United States Secret Service mcludmg amendments, ISapproved except
 
for Items that mav be marked "d isposmon
3 MINOR SUBDIVISION not approved" or "withdrawn" in column 10Management and Organization Division 

4 NAME OF PERSON WITH WHO~" TO CONFER 5 TELEPHONE	 TE 

Bsrbara D. Owens	 (202) 435-7014 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertairung to the disposition of Its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed tor the business 
of this agency or wID not be needed after the retention penods specified, and that wntten concurrence from 
the General Accounting Office, under the provIsions at Title S at the GAO Manual for GUidance of Federal 
Agencies, 

~	 0 has been requested 

TITLE 

Branch Chief - Management and Organizati 
Division 

RS 10 AC 
N OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 

JOB CITATION USE ONLY) 

Retired Agents Commission Books consists 
of the photograph, title, Director's 
signature, and Commission book number.,
Retired Commission Books are perforated
or permanently stamped to reflect that 
the employee is retired. (NOTE: Not to 
be used as identification). Awarded to 
employee upon retirement. 
DIS P"-S IT' () N : rF- I'IIfefl.-A-A.'r' a.	 Originatlng office records consists
 

of credentials tracking sheets and
 
retirement memos from Personnel and
 
SAlC-White House Division. Destroy

when 3 years old.
 

PI5POS I T ION: r_/)t,oO!LArA-yb.	 Originatlng office electronic
 
records consists of retiree's name,

office, and if the commission book
 
was received upon retirement.
 
Destroy when 20 years old.
 

pt.sP05/ TIO,",,' TE/I'I,oO/I..AIt)r 
c.	 All other offices. Destroy when
 

3 years old or no longer needed.
 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 
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