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EAVE NK (NARA use on!
REQUEST FOR RECORDS DISPOSITION AUTHORITY |boarime
'’ (See Instructions on reverse) N1- 311'02—01
To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
WASHINGTON, DC 20408 . [[~1}-.200]
1. (Agency or establishment) NOTIFICATION TO AGENCY
Federal Emergency Management Agency
2. MAJOR SUBDIVISION In accordance with the provisions of 44
U.S.C. 3303a the disposition request,
Federal Insurance and MiLgation Administration }ndﬁdms&mendm%nets, is ipgﬂ:ived "i:i ept
or 1te at ma marke
3. MINOR SUBDIVISION E e nota ms ed"::' thdrawn” incou:nl%n
4. NAME OF PERSON WITH WHOM TO CQNFER 5. TELEPHONE ) DATE
Tammy Schartel | 202-646-2641 I-14-03
% ——————

6. AGENCY CERTIFICATION - - L
I hereby certify that I am'authorized to act for this agency in matters pertammg to position of its records
and that the records 1groposed for disposal on the attached _1 page(s) are not now needed for the business
of this ag encX or will not be needed after the retention F_Ie_ riods specified; and that written concurrence from
it

the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies, - ‘
is not required; X isattached; or [0 has been requested.
DATE - NATURE OF AGENCY REPRESENTATIVE | TITLE :
7 Chief, Records Management Branch
10/08/02 4 m&l«/‘/“ Records Officer )
L - e —— o
) 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION " SUPERSEDED TAKEN (NARA
NO. - - JOB CITATION USE ONLY)

Change FEMA Manual 5400.2 to include the attached
file categories for the National Flood Insurance
Program (changes as requested by NARA).

0l [Laepce, DR, 2200070, 2idem )

115-109 HNSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91
PREVIOUS EDITION NOT USABLE Prescribed by NAR
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FILE
NUMBER

DESCRIPTION OF RECORDS

AUTHORIZED
DISPOSITION

NARA
AUTHORITY

FIA-1-1-¥-4

FIA-14

FlA-14-1

FIA-14-2

FIA-XX

Biennial Report. Biennial reports related to NFIP community
implementation of the program in accordance with 44 CFR 59.22,
including memoranda, messages, forms, and other records related
to conducting the Biennial Report.

Floodplain Management Files. Letters, memoranda, messages,
evaluations, studies, reports, forms, meeting records, staff position
papers, community assistance program and community
compliance program files, Community Rating System and task
force files, and other records documenting and/or related to the
policies and implementation of the NFIP floodplain management
regulations including legislation, rules, procedures,
accomplishments, decisions, executive orders, and guidance.

Correspondence, messages, evaluations, studies, reports, forms,
meetings, staff position papers, and other records documenting
policy-making decisions related to the NFIP floodplain
management regulations, community assistance and community
compliance program, and the Community Rating System.

Correspondence, messages, reports, forms, and other records
relating to the implementation of the NFIP floodplain management
regulations, community assistance and community compliance
program, and the Community Rating System.

NOTE: The actual grants for State Support Services and Federal
Agency Support Services are filed under PRC-13-3, Non-Disaster
Specific Grants.

Electronic copies created on electronic mail and word processing
systems for all items listed under the FIA schedule.

Cut off 1 year after requested from
communities. Retire to FRC 2 years
after cutoff. Destroy 7 years after cutoff.

PERMANENT. Cutoff at close of fiscal
year. Retire 2 years after cutoff.
Transfer to National Archives 20 years
after cutoff.

Cutoff at close of fiscal year. Retire to
FRC 2 years after cutoff. Destroy 10
years after cutoff.

Delete after recordkeeping copy has been
produced.




FILE AUTHORIZED NARA
NUMBER DESCRIPTION OF RECORDS DISPOSITION AUTHORITY
FIA-1-1-2-4 Biennial Report. Biennial reports related to NFIP community Cut off 1 year after requested from

implementation of the program in accordance with 44 CFR 59.22, communities. Retire to FRC 2 S
including memoranda, messages, forms, and other records related  after cutoff. Destroy 7 after cutoff.
to conducting the Biennial Report.
FIA-14 Floodplain Management Files. Letters, memoranda, messages,
evaluations, studies, reports, forms, meeting records, staff position
papers, community assistance program and community
compliance program files, Community Rating System a
force files, and other records documenting and ated to the
policies and implementation of the NFIP, plain management
i i i , procedures,
ecutive orders, and guidance.
FIA-14-1 ssages, evaluations, studies, reports, forms, PERMANENT. Cutoff at close of fiscal

“making decisions related to the NFIP floodplain
management regulations, community assistance and community
compliance program, and the Community Rating System.

FIA-14-2

Correspondence, messages, reports, forms, and other records
relating to the implementation of the NFIP floodplain management
regulations, community assistance and community compliance
program, and the Community Rating System.

NOTE: The actual grants for State Support Services and Federal.
Agency Support Services are filed under PRC-13-3, Non-Disaster.
Specific Grants..

year. Retire 2 years after cutoff.
Transfer to National Archives after
cutoff.

Cutoff at close of fiscal year. Retire to
FRC 2 years after cutoff. Destroy 10
years after cutoff.
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REQUEST FOR RECORDS DISPOSITION AUTHORITY Tﬁiﬁmzmzzl
- T TV cSee Instructions on reverse) 2/_ 3 //-0;?- / ' I

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) | |PATE RECEIVED

WASHINGTON, DC 20408 | /] - /S -4/
1. FROM (Agency or estabiishment) . NOTIFICATION TO AGENCY 1
Federal Emergenqy Management Agency " R i "
DIVISION d t ions o
2 WAJOR SUEDIVISION Ay
di ts, is approved exc
‘ Federal Insurance \and Mitigation Admip }gﬁli\:egga\l:\:;‘mm 3 DT OYied Sxeept
3. MINOR SUBDIVISION . nota 1" or Awithdrawn® in colamn 10,
4. NAME OF PERSON WITH WNOM TO CONFER | 5. TELEPHONE ) [DATE ARCﬂlVIST OF THE UNITED STATES
Tammy Schartel (202) 636-2641

A —

6. AGENCY CERTIFICATION ° . e
I hereby certify that I am'authorized to act for this agency in matters pertaining to the disposition of its records
and that the records ﬁvroposed for dNsposal on the attached _1___ page(s) are not now needed for the business

of thi or will not be needec\after the retention periods specified; and that written concurrence from
thelgserigfaric;{ccounting Office, undex; the provisions otp Title 8 of the GAO Manual for Guidance of Federal
Agencies, - ' .

C_'w_&eq'uired; :' attached; or I:I has been requested.

TITLE
Chief, Records Management Section

-Agency Records Officer

DATE

/”/7/0/

£ : SUPERSEDED | TAKEN (NARA
] P D DISPOSITION ’
'IIEOM 8. DESCRIPTION OF ITEM AND PRO éﬁE D JOB CITATION USE ONLY)
Change FEMA Manual 5400.2 to include \the attached ' .
file categories for the National Floo }nsurance
Program. A
WP & e-mail records for these categories wguld be:
FIA-XX Electronic copies created on electrogNc mail and word processing
for for all items listed on the FIA file jries.
DISPOSITION: Delete after recordkkeping-cop)\\has
been produced. N
\
/W\-—// "//7/6/ i)
Robert S. Brock 4 ,/ : Robert F. Shea
General Counsel : Acting Administrator
Office of General Counsel Federal Insurance and
Mitigation Administrat
-00-634-4064 STANDARD FORM 115 (REV. 3-91
115-109 PREVIOUS EOVTION NOT USABLE Prescribed by NAR

36 CFR 1228



FILE AUTHORIZED /%:I(m
NUMBER DESCRIPTION OF RECORDS DISPOSITION ORITY
FIA-1-1-2-4 Biennial Report. Biennial reports related to NFIP community Cut off 1 year after requested from

implementation of the program in accordance with 44 CFR 59.22, communities. Retire to FRC 2 year§ after
including memoranda, messages, forms, and other records related  cutoff. Destroy 7 years after gufoff
to conducting the Biennial Report.

FIA-14 Floodplain Management Policy Files. Letters, memoranda, Cutoff when policy isSuperseded or
messages, evaluations, studies, reports, forms, meeting records, obsolete. Retire to'FRC 2 years after
staff position papers, community assistance program and cutoff. Destroy 25 years after cutoff.
community compliance program files, and other records
documenting and/ or related to the implementation of the NFIP
floodplain management regulations including legislation, rules,
policies, procedures, accomplishments, decisions, executive orders,
and guidance.

FIA-15 Community Rating System Files. Letters, memoranda, mes: Cutoff when policy is superseded or
evaluations,, studies, reports, forms, meetings, staff posigiton obsolete. Retire to FRC 2 years after
papers, and other records documenting and/or m1p enting the  cutoff. Destroy 25 years after cutoff.
Community Rating System (CRS) regulations, poli€ies, procedures,
accomplishments, and decisions. Community Kating System files
pertaining to the CRS task force and comprinity notification letters
and correspondence.

FIA-16 Community Assistance Program,Correspondence, memoranda, PERMANENT. Cutoff when policy is

studies, reports, and other regefds relating to the development and
establishment of the pro its policies and basic procedures
and the management evaluation of the program.

superseded or obsolete. Retire 2 years
after cutoff. Transfer to National
Archives in 5-year blocks 20 years after
cutoff.






