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JOB NUMBER

REQUEST FOR RECORDS DISPOSITION AUTHORITY N1-311-04-_3
To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 %* 30~ K00 61
1. FROM (Agency or establishment)

Federal Emergency Management Agency NOTIFICATION TO AGENCY

2.

MAJOR SUBDIVISION

3.

MINOR SUBDIVISION
National Disaster Medical System

In accordance with the provisions of 44 UU.S.C. 3303a, the
disposition request, including amendments, is approved
except for items that may be marked *“disposition not

approved” or “withdrawn” in column 10.

—

4. NAME OF PERSON WITH WHOM TO CONFER 5. . TELEPHONE NUMBER DATE ARC ST OF THE UNITER-STATES
Tammy Strickler 2026462641 |/0-13-04 W&j QL
6. AGENCY CERTIFICATION U

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the

records proposed for disposal on the attached

provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,
/

ired [ is attached; or

[[] has been requested.

2775 27/0‘/ /

y- 4
TURE OF AGENCY Rl ATIVE

TITLE

Chief, Records Management Branch
Agency Records Officer

(
8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9. GRS OR

10. ACTION TAKEN '

7. TEMNO. SUPERSEDED JOB
CITATION (NARA USE ONLY)
Change FEMA Manual 5400.2 to reflect pen & ink changes to N1-311-99-1

categories presently covered under EOM-14 of FEMA Manual
5400.2 to reflect inclusion of the National Disaster Medical
System in these categories as that program operates using the
same business processes as the Urban Search and Rescue
Program (those changes are in bold print). Also add categories
EOM-14-5 and EOM-14-6 to schedule medical records created
by the NDMS task forces during event response (shaded areas).

Py T P
Robert S. Brock

General Counsel
Office of General Counsel

i

Richard S. Braddock, Chief
Res onse Operations Support Services Branch
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STANDARD FORM 115 (REV. 3-91)

Drasrrihad v/ NADA 28 FAED 1998
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5-14. Emergency Operations and Mobilization Programs (EOM).

a. This schedule covers records relating to emergency operations and mobilization preparedness functions.

b. Emergency operations and mobilization records involved with the Continuity of Government programs are cov€red in
Chapter 5-9 (COG). _ :

FILE . AUTHORMED NARA
NUMBER DESCRIPTION OF RECORDS DISPORITION AUTHORITY

EOM-14 National Urban Search and Rescue (US&R) Response System  (See sub

and National Disaster Medical System (NDMS). The
National US&R Response System and the National Disaster

Medical System are made up of many task forces from around
the continental United Stated and members are trained and
equipped to handle structural collapse rescue and recovery &hd

egories for disposition)

EOM-14-1 US&R and NDMS Training, to incl
and NDMS Training.

¢ all aspects of US&R

(previously)
EOM-14-1-1 Documentation on all course€ developed, including general Cutoff on discontinuance of specific =~ N1-311-99-1
training plans, instructorguides, and documents relating to the  training program. Destroy 5 years
identification of trainidg requirements. after cutoff.

EOM-14-1-2 Training Aids. Manuals, syllabi, textbooks, and other training  Destroy when superseded. N1-311-99-1
aids on mapagement and technical subjects developed by
FEMA or'under contract for FEMA.
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FILE
NUMBER

DESCRIPTION OF RECORDS

AUTHORIZED NARA
DISPOSITION AUTHORITY

EOM-14-1-3

EOM-14-2

EOM-14-2-1

EOM-14-2-2

EOM-14-3

EOM-14-3-1

Register of individuals trained and certified for a particular
training program with notation(s) of students used for specific
disaster operations.

US&R and NDMS Task Forces Solicitation Process

Accepted and rostered Task Forces or task force members.

Declined Task Forces or task force members.

Disaster and Incident Response

Disaster specific daily logs, after actiopAfeports, activation and
deactivation orders, alerts, incident a€tion plans, advisories,
and final reports arranged by digaster. Includes both National
and International events whigl may also include mixed media
such as photos, slides, vig€os, etc. Separated by disaster.

Bt o .

Task Force or task force members are
Ccepted. Retire to FRC 1 year after
cutoff. Destroy 10 years after cutoff.

Cutoff at end of calendar year.
Destroy 5 years after cutoff.

PERMANENT. Cutoff after
publishing the final report. Retire to
FRC 1 year after cutoff. Transfer to
archives 20 years after cutoff.

N1-311-99-1

N1-311-99-1

N1-311-99-1

N1-311-99-1

»



FILE AUTHORIZED NARA
NUMBER DESCRIPTION OF RECORDS DISPOSITION AUTHORITY
EOM-14-3-2 Reimbursement claims for US&R and NDMS responses. Cutoff at end of fiscal year in which -99-1

Separated by task force and disaster. claims were paid and all audits have
been completed. Destroy 6 after
EOM-14-4 Preparedness.
EOM-14-4-1 Annual grants to Task Forces to maintain Task Forc Cutoff at end of fiscal year. Destroy =~ N1-311-99-1
preparedness. 10 years after cutoff.
EOM-14-4-2 Readiness Evaluation Reports. € reports document Cutoff at end of each evaluation. N1-311-99-1

to measure task force

Retire 2 years after cutoff. Destroy 20
years after cutoff.

@ : EOM-14-5

Patient Care Forms or other Medical Records. Files created
by NDMS task forces during response to an event while caring
for victims of that event.

Cutoff at end of response activity by
the Task Force(s) for a particular
event. Retire to the FRC 2 years after
cutoff. Destroy 75 vyears after cutoff.

: @ "EOM-14-6

Veterinary Care Records. Files created by NDMS task forces
during response while caring for animals affected by the event,
or for US&R dogs responding to the event.

Cutoff at end of response activity by
the Task Force(s) for a particular

event. Retire to the FRC 1 year after
cutoff. Destroy 10 years after cutoff.






