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'REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

: GENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

\~-=-~~~~~~~~L~~~~~~~~L -Iln accordance with the provisions of 44 U.S.C. 3303a 
the disposal request. including amendments. is approved 
except for items that may be marked "disposition notP bli Aff i~~u~~c~~a~~r_s ~	 approved" or "withd~wn" in column 10. If nor~ords T 
are proposed • the signature of the Archivist is 
not required. 

\ 
646-2626 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 1 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [i] is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE	 D. TITLE 

9. GRSOR 10. ACTION 7. S. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With lnchuive Date. 01' Retention Periods}	 JOB (NARSUSENO. CITATION ONLY) 

1 Information Files.	 Complete set of formal informational 
releases and publications, such as press
releases, press conference transcripts,
and indexes thereto. 

Disposition. PERMANENT. Cut off at end of 
calendar year. Retire to FRC~ y ••• S 

M'*' CUcoU. Jl;asfer to National Archi 
in 5 year blocks •.years .after etttef.f

2 Spe"ches. 

A. 

year. Retire to FRC ~ years after e~to~ 
Trans~.!£ National Archives i91tyear
Blocks 20 years afteE e~~ff. ~~ . 

B. Spelches not covered in item 2A. 

Disposition. Destroy when 3 years old. 

frJ~ 
115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83) 

Prescribed by GSA 
FPMR (41 CFR) 101·11.4 




