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REQUEST FOR RECORDS DISPOSITION AUTHORITY

(See Instructions on reverse)

_‘LEAVE BLANK (NARA use only)

NIl

70: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED

[0-75-9/

1. FROM (Agency or establishment)
Federal Emergency Management Agency

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION
Office of Administrative Support

3. MINOR SUBDIVISION

In accordance with the provisions of 44
U.S.C. 3303a the disposition request,
including amendments, is apgroved except
for items that may be marked “disposition
not approved” or “withdrawn” in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE

Ed Sias (202) 646-2626

?TE ARCHIVIST OF THE UNITED STATES

°/ o s

6. AGENCY CERTIFICATION

of this agencX or wi
the General Accounting Office, under the provisions o
Agencies, :

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records I}laroposed for disposal on the attached page(s) are not now needed for the business
not be needed after the retention periods specified; and that written concurrence from

F Title 8 of the GAO Manual for Guidance of Federal

is not required; I:I is attached; or I:H has been requested.

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE

/ Oj I /7! Alfred E. Warren 4{/#/ & Whmen Chief, AS-RT

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

#, | Change the’ FEMA Records Schedule (FEMA Manual 5400.4)

Subject ADM~7 to read: :
ADM-7 Weekly Activities Report

interest or activities submitted by staff to
higher levels of management.

(Annual Volume 3 cubic feet)
/ NOTE: These records contain items

of significant interest that
have unique value.

P

other reports

Narratives containing items of internal agency .

hdd b , ,
ADM-7-1AReports submieted -é" the Office of the Director

, Disposition: PERMANENT. cut off at €nd
of calander year and
retire to FRC. Transfer ,
to National Archives in
5 year blocks when oldgst .
records are 20 years old.

Y when 1 year old
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115-109 NSN 7540-00-634-4064
PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91%
Prescribed by NAR
CFR 1228
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-Xﬂ// " Amendment to N1-311-92-1

ADM-7-1-B

Coples maintained by the Regional Dlrectors, when
maintained separately from the regional directors’office
chronological files (FEMA RCS ADM-5)-:

PERMANENT. Cut off filgg gnnually. Transfer to the FRC
in 5-year blocks when records are year old.

Transfer to the National Archives when mst records
are 20 years old.

hncodnet agrecd 4o e WMV by Al hman FEMA R, 15 fos
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