l. REQUEST FOR RECORDS DISPOSITION AUTHORITY

(LEAVE BLANK)

JOBNUMBER 77/- 5 42£.- 2 ¢/ - /;é

WASHINGTON, DC 20408

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

DATERECEVED /-~ /5~ 204

1. FROM (Agency or establishment)

Department of Homeland Security

2. MAJOR SUBDIVISION

Transportation Security Administration

In accordance with the provisions of 44 U.S.C.

NOTIFICATION TO AGENCY !

Arthur McCune, Jr.

571/227-2076

bliy |z J%‘VPW

3303a, the disposition request, including
3. MINOR SUBDIVISION amendments, is approved except for items that /
may be marked [ldisposition not approved] or /
Office of Intelligence (INTEL) Owithdrawn[] in column 10.
{
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES /

6. AGENCY CERTIFICATION

O isnotrequired; O is attached; or

O has been requested.

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal on the attached 6 page(s) are not now needed for the business of this agency or will not be needed after the
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the
GAO manual for Guidance of Federal Agencies,

DATE SIGNATURE OF AGENCY REPRESENTATIVE

TiITLe  Records Management Officer /

C
12/31/03 WA m
7. ltem 8. DESCRIPTION OF ITEM AND PROPOSED DIS%SITION 9. GRS OR SUPERSEDED 10, ACTION TAKEN
e JOB CITATION (NARA USE ONLY)
**See Attached**

IA 15/ copia

N

&j% 'A%Ej /N[\//’I’ID

115-109 PREVIOUS EDITION NOT USABL 7

i;

N WUME, /v mr
STANDA-H‘D FORM SF 115 (REV. 3-91)

Prescribed by NARA 36 CFR 1228



1300 - INTELLIGENCE -

NARA TSA CODE & ITEM DESCRIPTION DISPOSITION

ITEM

1. 13001 . :
1 Intelligence Cases

| Consists of all-source information on persons, groups | i .
| "or organizstions ﬂra’fpose a theeat or werefnvolved in -| ~ 3" " ¥
1 e merdent (i m\wlvmg the yise of threats, force; or
' violenceyfargeting any mode of tranisporfation. This | -
| may mcl;rde the targeting of passengers. mvolved i
=\ thee use 6f ‘any transgortation conveyande, -
.1+, |.transportation facilities and its support. Stl'uctures,.; S
ol govermnent facilities, commercial facilities rendé nng 1
i -assistange to the travelmg public, etc. .May also 0 |
""|"contain oFiginal réports received from field bﬁ'xoes‘of ol
.| DHS, TSA and/or the Federal Aviation . .
| Administration (FAR), connnunicatrons ‘with Fedéral,
.| state, mbnl, and local agencies; aviation industry,;;
B ¢ ’transportatlon modahtles, ©tc,, comprised of phoms,
| persona] histories, statements of suspects, court . |
4 documients; tedia 4iid other reports, completed f’oi'ms, i
| official messages, pértinent Watch Log '
' prmtouts/entmes, fakes, and similar doc‘ilments Fﬂes
- | may be.in'papér or electronic format and also mcludes

| the trackmg system§'associated with paper or W

* dlgltrzegl) versxon of ﬁles " L

s

e n toaye

o These records contam sensmve security
o ﬁiformatloﬁ’that i§ cotitrolled: underithe i
.~ provision of 49 CFR Part 1520, and classrﬁed

“ ’i’niaelhgence and Taw enforcemeﬁt reportin“g.. S

Headquarters, and were transferred to TSA
: {?fnder the Aviation- Traﬂsportaiion Security

ct (ATSA,).’
la |1300.1.1 Routlne and Non Slgmficant Case Flles. Case ﬁles TEMPORARY. Cut
containing information or allegations that are of an off at end of calendar
investigative nature. They include anonymous or year in which the case
vague allegations; matters referred to constituents or | is closed. Transfer to
other agencies for handling; and support files FRC 5 years after cut

providing general information that may prove useful | off. Destroy 30 years
in/for general operations; as well as those that are not | after cutoff.
significant for documenting major violations of
criminal law.

1b. | 1300.1.2 Significant Case Files: Records that are a result of PERMANENT. Cut off
an incident which creates national media attention, at end of calendar year in
Congressional investigation, civil or criminal which the case is closed.
litigation, Government Accountability Office or Transfer paper records to
FRC 5 years after
Page 1 of 5
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NARA

TSA CODE & ITEM

1300 - INTELLIGENCE

DESCRIPTION

DISPOSITION

TN

Inspector General investigations, and/or substantive
change in agency policy and procedures.

Such as: FAA security and intelligence records
associated with 9/11 whose custody is now with TSA.

cutoff. Transfer paper to
National Archives 30
years after

cutoff. Transfer electron
ic records to National

Archives fér-physteal
sterage-S-years-after
-euteff, Transfer legal
custody of electronic
records to National
Archives 30 years after,
cutoff, N‘\N\ tevoked
Rue-aceession folicy o0

Working Files: Files created and maintained during

Lc. | 130013 TEMPORARY. 4/!4 [
participation in an investigation that may include: Delete/destroy when
drafts that are circulated for internal discussion; no longer needed for
internal comments; reference copies; interim reports, | operational purposes or
final analyses; report copies; internal operating no-later-than time of
procedures and instructions; and other materials not disposition action taken
considered part of the official file. May be in paper or | for Item 1300.1.1.
electronic format.

‘2 (13002 < il | Consists'of lists such as the TSA No-Fly List, %
s i Government Watch Lrst(s) ' Selecte&Lxst, and the Cleared: List. Compnsed of
1B -+ |-initial all-source mformatmn on persons; groups or
o organxmﬂ@ns that pose a threat.or wege.involvediin an"
: L of transp' rtatlon in't conclse, chronologlcal order
¥ TR BT i ik g W
These recogrids contam Sensmve ! curlty
m:matm that is. contrplledm@der the byc.
‘ - provision of 49 CFR Part 1520; and classified
5 : ote lhgencat.and law enforceme r,eportmg. ,

2.a | 130021 Input. Con51sts of exports from the mteragency TEMPORARY.
Terrorist Screening Center (TSC), which is managed | Destroy/delete when
by the Federal Bureau of Investigations (FBI). data has been entered

into the Master File and
verified, or when no
longer needed to
support reconstruction
of, or serve as a back up
to, the Master file,

whichever is later.
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1300 - INTELLIGENCE

DESCRIPTION

DISPOSITION

I'TIEM

2.b. |13002.2 Master File: Consists of data elements such as TEMPORARY.
names, aliases, dates of birth, passport and driver’s Destroy/delete
license information, screening and cleared status, and | individual records 99
other information related to organizations or years after date of entry
individuals that pose a threat to modes of of 7 years after
transportation. confirmation of the
individual’s death,
which ever is sooner.
2.c. |1300.2.3 Output: Consists of data provided to air carriers via | TEMPORARY.
the TSA Web Boards, screen shots, and via email. Destroy/delete when
superseded by each
addition/change.
2d |1300.2.4 Documentation: Data systems, specifications, file TEMPORARY.
classification, codebooks, record layouts, user guides, | Destroy/delete when
outputs specifications and final reports (regardless of | superseded or obsolete,
medium) relating to master file. or upon authorized
deletion of the related
master file or data base,
or upon the destruction
of the output of the
system if the output is
needed to protect legal

rights, whichever is
latest.

.1300.3.

| Electronic mtelhgence logs comprised oflrmformatlon .
. ~used to d’dcument -
o commumcatlons

‘a concisé chronological ordé
d other activities during Watch-

. | yedrs after cutoff.

TEMPORARY. Cut

g offigt: 'end-of ealendar &
| year in which -« '
“infotiation is:¢

oreated/recelved o
Destroy/delete 30°

.. | threats to,civil ayiation and other modes,of
o ’transportatlon mcludmg general mcldents

';' mbxdents’ trelfcié o‘:*pattems, overﬂlght 1ssues, :

). xresearclg}_,These arg published daily and weekly,in.

ion: Docu;nents
‘and other, transportahon stakehoiders,

rist groups, sngnrﬁcant tefronst

i

ments, atid susplcloﬁs ‘incident ébort,
ation is gatfg@red from the mtelhgence
open; s’ﬁ’urces, and other anaiytical

.| Pul documents which: mclude bmf descmptgons';,
..'and actlons taken oﬁ slgmﬁcant"events that affect.all ::

e g

Page 3 of 5

15NOVO6 Revised 26MARO7




TSA CODE & ITEM

1300 - INTELLIGENCE -

DESCRIPTION

DISPOSITION

3 ‘issues, current threas to transportation; concealed
-include.reporting ofi pérsois, groups oFSirganizations . |

o ‘involvinigthe use of threafs, forée, of Violence) S
R targetmg,transportayon comprlsed of photos, néws |
. .| reports, pérsonal adcounts, techinical documients and -

| similar documents,
o accounts; and staten;ents of suspects, court: . ..
i 'documen’fs media anid incident Teports, completed

1 taiget tféilsfportatlon; ‘such’as tiew typek 6f’Weapom
... | that coo)d show deficiencies in screenmg metho' S,

Conswt of open-soigrce reportﬂng on transportatxon
weapons:: -and screemng technology systems, May

xposmg arthreat to, or involved in, an incident (i.e.,

other reports,: completed forms, official messages, Iand
y inclide photos ~person | AR

Gy

documémts

o -,mfonnatuon- that is controlled under the 4
“ipYovision'of 49 CFR Part 1520; 4nd- classi:ﬂed

0 T Rk

.‘mtelllgence and law enforcement reportmg e

4.a.

1300.4.1

Paoer.

T TEMPORARY. Cut

off at end of calendar
year in which created.
Destroy 15 years after
cut off.

4.b. | 13004.2 Electronic (including email and web postings). TEMPORARY.
Destroy/delete when
superseded or obsolete.

5113005 e FETT Providesihie fransportatlon commumty*‘Wlth ' TEMPPORARY. Cut*
T i C .. | information of i mtex:est in‘carrying out. security d"'tles off at end of calendar "
nh 2} Informiation. C1rculars (ICs) dre‘'based ipoti ™ b yeair in whichiIC % o
" information concerning threats to transportation qfnd | expires or is cancelled._.
| are crea’fed pét threlit for each dtea of transportatioh. Deétroy 15 years aﬁer" =

= " | ICs are tised to advise the transportation. commtmity at cutoff. | - | '
U . * |-the sensifive security information levé} of those . -

. - | threats ot.situations considered sufﬁclently serious ,
s e {-and credible tp warant the cofisideration of extrds . -1~
; v1g11ance and/or addmonal secunty measures
6. 1300 ; L Statxstlcal, narratlve, and other reports or summmes, PERMANENT. Cut’
T Intelligenoe Briel‘ihgs, 1 mcludmgsupportlrig audiovisual materials, that'are: | offiat end of calendar®.”
Speeches, Addresses,;and | created to inform high-level officials of the agency year. Transfer to FRC
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1300 - INTELLIGENCE

Tl\l"\: TSA CODE & ITEM DESCRIPTION DISPOSITION
__Comments o e (e .§.» 8ZENCY. head and their senior advisors) on maJor 15 years after ciit off.
A s issues cOnﬁ‘onﬁng thie agency in‘regards'to - Trinsfer to NARA 30"

N transportatlon security. Information may | be usedto. yeax:s after cutoff
prepare Such ofﬁclafs for heanngs, press conferences, . "
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