NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-560-04-017

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 1/21/2025

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

Iltems 1, 4,9, 12, 15, 16, 17, 18A, 18B

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 2 is superseded by DAA-0560-2017-0021-0001
Item 3 is superseded by DAA-0560-2017-0021-0007
Item 5 is superseded by DAA-0560-2017-0021-0010
Item 6 is superseded by DAA-0560-2017-0021-0002
Item 7 is superseded by DAA-0560-2017-0021-0003
item 8 is superseded by DAA-0560-2017-0021-0004
Item 10 is superseded by DAA-0560-2017-0021-0005
Item 11 is superseded by DAA-0560-2017-0021-0006
Item 13 is superseded by DAA-0560-2017-0021-0014
Item 14A is superseded by DAA-0560-2017-0021-0008
Item 14B is superseded by DAA-0560-2017-0021-0009
Item 18C is superseded by DAA-0560-2017-0021-0011
Item 18D is superseded by DAA-0560-2017-0021-0012

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 1/21/2025 N1-560-04-017



NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Item 18E is superseded by DAA-0560-2017-0021-0013

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 1/21/2025 N1-560-04-017
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(LEAVE BLANK)

JOB NUMBER M\'éUO -0Y- 11

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

pATERECEVED 5 - Z) - 2004

1. FROM (Agency or establishment)

Department of Homeland Security

2. MAJOR SUBDIVISION

Transportation Security Administration

3. MINOR SUBDIVISION

Office of Occupational Safety, Health and Environment
(OSHE)

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C.
3303a, the disposition request, including
amendments, is approved except for items that
may be marked Cldisposition not approved] or
Clwithdrawnl] in column 10.

4, NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

Arthur McCune, Jr. 571/227-2076

DATE

ARQHIVIST OF THE UNI STATES
|-12-6&] M %//_4

6. AGENCY CERTIFICATION

GAO manual for Guidance of Federal Agencies,

00 isnotrequired; [ isattached;or [ has been requested.

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposinca/of its records and that the records
proposed for disposal on the attached 6 page(s) are not now needed for the business of this agency or will not be needed after the
retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the

DATE SIGNATURE OF AGENCY REPRESENTATIVE
04/21/04 (tdusr 4 m- X\
~

TimLte  Records Management Officer

7. ltem 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
No.

9. GRS OR SUPERSEDED 10, ACTION TAKEN
JOB CITATION (NARA USE ONLY)

*See Attached™*

0e (2
115-109 PREVIOUS EDITION NOT USABLE

STANDARD FORM SF 115 (REV. 3-91)
Prescribed by NARA 36 CFR 1228



This category is for specific disposition guidance in connection with Transportation Security
Administration records created by Office of Occupational Safety, Health and Environment

Title Description of Records Disposition Authority
OSHE—2400:1 Records-accumulated-thatrelate Destroy-when2-years —GRS23/1

1) OSHE 2400.2 Documents relating to the Cut off when
ORGANIZATION, establishment and changes in superseded or obsolete.
AUTHORITIES AND  the organization, functions and  Destroy 5 years after
FUNCTIONS delegations of authority, cutoff.

including organizational charts,

functional structure documents

and operating/business plans

with staff comments.

Records relating to policy M fUPERSE“ﬁ
development, planning de®or obsolete

MANAGEMENT ation, and oversight of Destroy 5 years after

(POLICY AND OSHE poli uding cutoff.

PLANNING) directives, bulletms po Supe-sede d 4
interpretation memos, &Eecc atfech & é.

correspondence relating to the
interpretation of policy, and
official signed policy
documents,

TSA Records Disposition Schedules 24-1
N1-560-04-17
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Title Description of Records Disposition Authority
the-sponser-or-Secretariat-are
petentially permanent-and must

an-SF—l—lé—te—the—Na&ena-l

3 400.3.3 Occupational Safety, Health @Eg Mﬁ Syp s eded

Program Managemen nvironment Reports as calendar year. Destroy cc @ [/?Jwé
(OSHE Reports) required, 1nC Annual 7 years after cutoff. >

Report and other Administrativ

Reports.
4) OSHE 2400.3.4 Documentation relating to the Cut off when contract
Program Management  procurement of contracted terminated. Destroy 7
(Contract Support support services for the years after cutoff.
Services) occupational safety, health and

program, includes signed
contracts and correspondence.

L2l
Documents relating to ] g p (%!@ﬁg\ E fv - e 'Clé’- |

standards, 'Destroy 5&/ o

PROGRAM

EVALUATION measurement and evaluafio er cut off.
occupational safety, health and
environment programs.
INACTIVE - @ ITEMS SUPERSEDED eded
E_2400.5 Correspondence, study reports ~ Cut off at end of Sye =rs
WORKPLA d other documents relatedto  calendar year. Transfer § €€ 4 & "J’A"*é

OPERATIONS safe wor. tions, to FRC 5 years after

including job hazard analysis; Destroy 30

compliance monitoring and years after cufo

assessments. 29 CFR 1910.1020.

5.3 Technical documentation INACTIVE €apiofEME8UPERSEDED

Workplace Operatio cifications, data sheets, superseded or obsolete. Sup ch ﬁ »Ld
(Technical Information) procedure ndence and Destroy 1 year after c (

reports pertaining to opera ff. 5¢

safety. INACTIVE - &2% ITEMS SUPERSEDER Jdod

400.5.4 Reports, correspondence, Cut off when 5‘_49 ers € d

Workplace Opera idance documents relatingto  superseded or obsolete. el -[-e,_}-l"v
(Hazardous Materials)  hazard co Destroy 1 year after ec

programs.

OSHE—2400:6 Guidanee-and-other documents  Destroy-1-yearafter Dispesition
ERSTAID relating-to-first-aid-issues-to superseded- autherity
TSA Records Disposition Schedules 24-2

N1-560-04-17 ’


https://Operatlo11s--.:s.11
https://ttt-\,~Ul.iE
https://tlflar#fJ:.of

Title Description of Records Disposition Authority
include minor injuries, that d irod.
notrequire-follow-up-care:

9) OSHE 2400.7 Documentation and Cut off at end of
INDUSTRIAL correspondence relating to calendar year. Transfer
HYGIENE environmental, occupational to FRC 5 years after cut
and industrial hygiene programs off. Destroy 30 years
including radiation issues, after cutoff per 29 CFR
hearing, respiratory protection, 1910.1020.
and air quality.

INACTIVE - B ITEMS SUPERSEDFD

rcede
400.8 Correspondence, reports and Cut off at end of SUV) € [»c! b <E (
ANALYSIS AND T ion obtained relating to  calendar year. Destroy SG&

PREVENTION occupational safety, ears after cutoff
PROGRAMS incident investigations. per 29
(Investigations) INACTIVE ¥R ITEMS SUPERSEDED

2400.8.2  Reports, correspondence, forms  Cut off at end of Sy €rS eded
Analysis and calendar year. Destroy see a //-e._&-( g
Prevention Programs 30 years after cutoff

(Injuries and Illnesses)  illnesses. 1910.1020.

TSA Records Disposition Schedules 24-3
N1-560-04-17



Title Description of Records Disposition Authority
Pay/Compensation;-and-a-copy

TSA Records Disposition Schedules 24-4
N1-560-04-17
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Title Description of Records Disposition Authority

is-later
b—Temporary-orshort-term Destroy-1-yearafier GRS121b
records-as-defined-in-the separation-or-transferof
TSA Records Disposition Schedules 24-5
N1-560-04-17



Title Description of Records
EPM):

12) OSHE 2400.84  Correspondence, reports and
Analysis and information received on
Prevention Programs occupational safety and health
(Workers aspects of workers
Compensation) compensation claims.
OSHE—2400:9 Correspondence;reports,and
SAEETY other-documentationrelated-to

SYSTEM maintenance-of a-Safety

(DOCUMENTATION) Information Systera:

TSA Records Disposition Schedules
N1-560-04-17

24-6

Disposition

empleyee:

Cut off at end of
calendar year. Destroy
30 years after cutoff
per 29 CFR 1910.1020.

Authority
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Description of Records Disposition Authority
i Cut-off-when Pisposition

eeeupa&e&alﬁafet-}hhe&kh—aﬂésuperseded—orautheﬂw

obsolete—Destmy-Z;eqmred-

.
ﬁ ﬁé@ G} b [ SJPM =
Correspondence, reports and iﬁ b t‘\_ %

OPERATIONS
SUPPORT

14) OSHE 2400.11
EMPLOYEE
COMPLAINTS

15) OSHE 2400.12
OSHE TRAINING

16) OSHE 2400.13
EMERGENCY
PREPAREDNESS

17) OSHE 2400.14

documents created orW a lf"x,

relating to field operations
support, including information
requests, and correspondence

with other DHS and TSA
organizations.

documentatlon of occupafic
safety, health and environment
complaints submitted by TSA
employees.

reports and
documcntation of employee

alleged allegations of reprisals.

Correspondence, publications,
plans, briefing materials and
objectives relating to the
establishment of occupational
safety, health and environment
training courses for TSA
employees.

Copies of correspondence
relating to administration and
operation of the emergency
planning program.

Brochures, presentations, and

MARKETING other publications created in
support of occupational safety,
health and environment
programs.

OSHE—2400:15 Ceorrespondence; memoranda

TSA Records Disposition Schedules 24-7

N1-560-04-17

orrespondence and

5 years after cutoff.

‘Cug @QEM £ s_pe ~seded

fo b d

Sec al

30 years aﬁcr cutoff,
per 29 CFR 1910.1020.

investigation 1is closed.
Destroy 5 years after
cutoff.

Cut off at end of
calendar year. Destroy
5 years after cutoff.

Cut off at end of
calendar year. Destroy
2 years after cutoff.

Destroy when
superseded or obsolete.

Cut off st end-of Dispositl


https://mememe.da
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Title Description of Records Disposition Authority
POUBHIC-SAEETY and-documents-relating-to ealendar-year—Destroy authority
public-safetyin TS A contrelled  2-yoars-after-cutoff requireds
space:
OSHE-2400:16-19
ENASSIGNED
18) OSHE 2400.20 Records regarding the
ENVIRONMENTAL collection of solid hazardous
WORKPLACE waste material (as defined in
OPERATIONS Subpart D of 40 CFR, Part 261)
as a result of passenger and
baggage screening at airport
checkpoints. Files may include
test results, waste analyses, or
other determinations made in
accordance with §262.40.
a. Investigation case files. Cut off at end of
calendar year in which
case closed. Transfer
to Federal Records
Center 1 year after
cutoff. Destroy 10
years cutoff.
b. Airport copies of Biennial Destroy 3 years from
Report and Exception Report. the due date of the
report.
. TG
c: i oSt @5@ its from
Dlsposal Restnctlon (LDR fre : A- S’%{r\sm J’Qg
Certificates. shipped.
Sec
Vaste Personnel 17 D@sfrory 7 _ . s @ W
Trammg Records. ; fonOying ;!
terminal oﬁreﬁlgnatlon
e~teaberatory-Analyses 5&@9&5\ E?i’vﬁong \
thetdatd & :
19) Electronic Mail and Electronic copies of records on
Word Processing this schedule that are created on
System Copies electronic mail and word
processing systems and used
solely to generate a record
keeping copy of the records
TSA Records Disposition Schedules 24-8

N1-560-04-17



Title

Description of Records
covered by the items in this
schedule. Also includes
electronic copies of records
created on electronic mail and
word processing systems that
are maintained for updating,
revision, or dissemination.

a. Copies that have no further
administrative value after the
recordkeeping copy is made.
Includes copies maintained by
individuals in personal files,
personal electronic mail
directories, or other personal
directories on hard disk or
network drives, and copies on
shared network drives that are
used only to produce the
recordkeeping copy.

b. Copies used for
dissemination, revision, or
updating that are maintained in
addition to the recordkeeping

copy.

. 1 t
@ . ‘.
a

-

Disposition Authority

Destroy/Delete within
180 days after the
recordkeeping copy has
been produced.

Delete when
dissemination, revision,
or updating is
complete.

B RN AR BYRETY S
i BB A AR o %

TSA Records Disposition Schedules 24-9

N1-560-04-17



INACTIVE superseded

Superseded by/when

N1-560-05-17
Item 2 (OSHE 2400.3)

N1-560-05-17
Item 3 (OSHE 2400.3.3)

N1-560-05-17
Item 5 (OSGE 2400.4)

N1-560-05-17
Item 6 (OSGE 2400.5)

N1-560-05-17
Ttem 7 (OSGE 2400.5.3)

N1-560-05-17
Item 8 (OSGE 2400.5.4)

N1-560-05-17
Item 10 (OSGE 2400.8)

N1-560-05-17 :
Item 11 (OSGE 2400.8.2)

N1-560-05-17
Item 13 (OSGE 2400.10)

N1-560-05-17
Item 14a (OSGE 2400.11)

DAA-0560-2017-0021-0001
02/13/2019

DAA-0560-2017-0021-0007
02/13/2019

DAA-0560-2017-0021-0010
02/13/2019

DAA-0560-2017-0021-0002
02/13/2019

DAA-0560-2017-0021-0003
02/13/2019

DAA-0560-2017-0021-0004
02/13/2019

DAA-0560-2017-0021-0005
02/13/2019

DAA-0560-2017-0021-0006
02/13/2019

DAA-0560-2017-0021-00114
02/13/2019

DAA-0560-2017-0021-0008
02/13/2019


https://14a(OSGE2400.ll

N1-560-05-17
Item 14b (OSGE 2400.11)

N1-560-05-17
Ttem 18c (OSGE 2400.20)

N1-560-05-17
Ttem 18d (OSGE 2400.20)

N1-560-05-17
Ttem 18¢ (OSGE 2400.20)

DAA-0560-2017-0021-0009
02/13/2019

\
DAA-0560-2017-0021-0011
02/13/2019

DAA-0560-2017-0021-0012
02/13/2019

DAA-0560-2017-0021-0013
02/13/2019





