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REJQUEST FOR RECORDS DISPOSITION AUTHORITY

(LEAVE BLANK)

JOBNUMBER N//- 560~/

Ly

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION
WASHINGTON, DC 20408

DATE RECEIVED ). //3 //9\.

1 FROM (Agency or establishment)

Department of Homeland Security (DHS)

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION

Transportation Security Administration (TSA)

3303a, the disposition request. including

3 MINOR SUBDIVISION

In accordance with the provisions of44 U S C

amendments, 1s approved except for items that
may be marked Odisposition not approvedO or

N/A Owithdrawnd mn column 10

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES
Anthony Ferguson or (571) 227-1564/5041
Ivan King TSARecords@dhs gov 5%@&-\3(@ @l_ﬁ

6 AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agency n matters pertaining to the disposition of 1ts records and that the records
proposed for disposal on the attached 2 page(s) are not needed now for the business of this agency or will not be needed after the
retention periods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8§ of the
GAO manual for Guidance of Federal Agencies,

X 1s not required, 1s attached, or [] has been requested
DATE SIGNATURE OF AGENCY SENTATIVE TITLE
1/23/2012 Troy K Manigaul _ Director, Office of Information Management Programs
( Vi (Records Management Officer)
7 item No 8 DESCRIPTION OF ITEM ND PRO;DOSED DISPOSITION 9 GRS OR SUPERSEDED 10 ACTION
/ JOB CITATION ThsE ontyy
TSA Functional Group: 200 - Administrative Management
TSA 1s seeking media neutrality for the previously approved items
histed
**See Aftached Sheets™*
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV 3-91)

Prescribed by NARA 36 CFR 1228




2 ‘ 200 - Administrative Manageme.

-~

Item 1 Directives Management

a Temporary Issuances Transmitting one-time or short-term instructions or information, which 1s expected to remain in effect for
less than 90 days or for a predetermined amount of time not to exceed 1 year

Disposttion  TEMPORARY  Transfer to FRC when 2 years old Destroy when 10 years old
Superseded Authority N1-560-03-2, Item 11
Item 2 Property Management
a  Personal Property Management Includes the official file coptes, directives, background matenal and other papers related to the

development of property management directives, including changes that are authorized issuances and used as a primary means
of issuing policy instructions and procedures

Disposiion  TEMPORARY Cut off at end of fiscal year Destroy when 3 years old
Superseded Authonty N1-560-03-2, Item 6

b  Personal Property Accountability Management and Control Includes purchase orders, receiving documents, and other property
documents

Disposition TEMPORARY Cut off at end of fiscal year Destroy 3 years after cut off

Superseded Authority N1-560-03-2, Item 7





