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1 FROM (Agency or establishment) 

Department of Homeland Security 

Date Received 

q;,i/o<;; 
NOTIFICATION TO AGENCY 

2 MAJOR SUB DIVISION In accordance with the provIsIons of 44 USC 3303a, the 
d1spos1tIon request, 1nclud1ng amendments Is approved 

Civil Rights and Civil Liberties except for items that may be marked "dIspos1t1on not 
t--3-M_I_N_O_R_S_U_B_D_IV-IS_I_O_N-----------------------1 approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 

Kathy Schultz 

6 
AGENCY CERTIFICATION 

5 TELEPHONE 

202-447-5075 
DA /TE ii • ~CHIVIST OF THE UNITED STATES 
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0 ) 

I hereby certify that I am authorized to act for this agency 111 matters pertammg to the d1spos1t1on of 11s records and that the 

records proposed for disposal on the attached __ 2_ page(s) are not needed now for the busmess of this agency or will not be 

needed after the retention periods specified, and that written concurrence from the General Accounting Office. under the 

prov1s1ons of Tille 8 the GAO Manual for Guidance of Federal Agencies, 

DATE 

8/11/08 

7 ITEM NO 

1 

115-109 

~ 1s not required D 1s attached, or 
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8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

See attached sheet(s) for: 

Civil Liberties Impact Assessments 

PREVIOUS EDITION NOT USABLE 

D has been requested 

TITLE 

Senior Records Officer 

9 GRSOR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

STANDARD FORM 115 (REV 3-91) 

PRESCRIBED BY NARA 36 CFR 1228 



Civil Liberties Impact Assessment (CUA) 

U.S. Department of Homeland Security 

Headquarters Records Schedules 

Civil Rights and Civil Liberties 

The C1v1I L1bert1es Impact Assessment (CUA) program 1s designed to ensure that OHS programs, policies, regulations, and guidelines comply with 
prov1s1ons regarding c1v1I rights and c1v1I liberties while supporting the needs of customers and the m1ss1on of OHS The ob1ect1ve of the CUA 

• program 1s to 1dent1fy potential c1v1I l1bert1es concerns early in the program life cycle, and assist the program office in developing strategies and 
measures to address these concerns Department off1c1als and employees shall assist the Office for C1v1I Rights and C1v1I L1bert1es in implementing 
these goals 

C1v1I L1bert1es Impact Assessments (CUA) ensure that OHS programs, policies, regulations, and guidelines comply with and safeguard c1v1I rights 
and c1v1I liberties while supporting the needs of customers and the m1ss1on of OHS 

Legal Authorities 
• 6 U S C § 111 Executive Department, M1ss1on 
• 6 U S C § 345 Establishment of Office for C1v1I Rights and C1v1I L1bert1es 
• 42 U SC § 2000ee-1 Privacy and C1v1I L1bert1es Officers 

Unless otherwise noted, all disposition instructions are media neutral; they apply regardless of the media or format of the records. 

1. Civil Liberties Impact Assessment Files 

File Plan: 301-093 

A review of the potential c1v1I liberties impact of programs, policies, 
regulations, or gu1del1nes based on a series of questions 1n the 
following areas impact on particular groups or ind1v1duals, influence 
on Government, notice and redress, alternatives, safeguards, and 
other rights or concerns 

At the conclusion of a CUA, the Office for C1v1I Rights and C1v1I 
L1bert1es will prepare a report 1dent1fying what c1v1I liberties issues 
were addressed in the CUA, what issues were satisfactorily resolved 
or mitigated, and what 1f any outstanding c1v1I rights and c1v1I liberties 
issues remain The final CUA report 1s a public document 

C1v1I L1bert1es Impact Assessment (CLIA) 

Disposition: N1 -563-08-38-1 (Pending NARA Approval) 

Page 1 of 2 



U.S. Department of Homeland Security 

Headquarters Records Schedules 

Civil Rights and Civil Liberties 

a. Significant Assessment Reports 

File Plan: 301-093 

S1gmf1cant assessment reports 1) attract national media or 
Congressional attention, 2) present s1gmf1cant or novel questions of 
law or policy, or, 3) result in substantive changes in OHS policies and 
procedures S1gmf1cant assessment reports will be selected by the 
Office of C1v1I Rights and C1v1I L1bert1es based on these criteria 
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b. All Other Assessment Reports 

File Plan: 301-093 

c. Clearance Comments 
File Plan: 301-093 

Comments received from various stakeholders during the 
assessment report review stage, including comments from program 
offlc1als, general counsel, and the Office of Management and Budget 

d. Working Files - Background Information 

File Plan: 401 

Files containing background and reference materials and duplicates 
of correspondence or memos 

C1v1I L1bert1es Impact Assessment (CLIA) 

Disposition: N 1-563-08-38-1 a (Pending NARA Approval) 

PERMANENT Cut off at end of fiscal year in which 
assessment Is complete Transfer to the National 
Archives for permanent retention 20 years after cutoff 
Note This transfer instruction applies only to the paper or 
hardcopy version of these records When/if OHS decides 
to transfer these records to the National Archives in an 
electronic format, OHS and the National Archives will 
develop appropriate transfer instructions at that time to 
cover the electronic records 

Disposition: N1-563-08-38-1 b (Pending NARA Approval) 

TEMPORARY Cut off at the end of fiscal year in which 
assessment Is complete Destroy or delete 75 years after 
cutoff 

Disposition: N1-563-08-38-1c (Pending NARA Approval) 

TEMPORARY Cut off at the end of fiscal year in which 
assessment Is complete Destroy or delete 75 years after 
cutoff 

Disposition: N1-563-08-38-1 d (Pending NARA Approval) 

TEMPORARY Cut off at the end of fiscal year in which 
assessment Is complete Destroy or delete 5 years after 
cutoff 
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