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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
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To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Recelve~ /I?; /0 t /

8601 ADELPHI ROAD, COLLEGE PARK, MID 20740-6001 

1 FROM (Agency or establishment) NOTIFICATION TOfiGENCY 

Department of Homeland Security 

In accordance with the pr ISIons of 44 USC 3303a, the2 MAJOR SUB DIVISION 
disposition request, Inc ding amendments IS approved 

Management except for Items th may be marked "drspositron not 
1- - -I-N-O-R-S-U-B-D-IV-I-S-IO-N-----------------------i approved" or "with wn" In column 10 

3 M


Office of the Chief Administrative Officer
 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE
 

Kathy Schultz 202-447-5075
 

6
 
AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency 111 matters pertainmg to t disposition of ItS records and that the 

records proposed for disposal on the attached __ 2_ pagers) are not needed no for the busmess of this agency or will not be 

needed after the retention penods specified. and that wntten concurrence from e General Accounting Office, under the 

provisrons of Title 8 the GAO Manual for GUidance of Federal Agencies. 

181 IS not required o IS attached, or o has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE / TITLE
 

8/11/08 Senior Records Officer
~ (J ,Sc:id!z. 
7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPi" DISPOSITION 

9 GRSOR 
SUPERSEDED 

CITATION 
JOB 

10 ACTION TAKEN 
(NARA USE ONLY) 

1 See attached sheet{s) for: 

HQ Consolidation Recor. s 
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U.S. Department	 of Homeland Security 

Headquarters Records Schedules 

Management 

A portion of the for er St Elizabeths Mental Hospital site has been selected to serve as the Unified Department of Homeland Security 
(DHS) Headquarters e The records created and managed by the project office Include studies and surveys associated with the site 
development, space and frastructure needs, and planning for the move 

est Campus Will take place In three phases In phase one, the United States Coast Guard (USCG) 
Headquarters Will relocate to the c pus with the majority of the remainder of Department of Homeland Security headquarters and 
component headquarters follOWingIn 0 other phases thereafter 

The St Elizabeths Campus ISa National HIs nc Landmark District In compliance with the National Historic Preservation Act (NHPA), 
GSA has Initiated the Section 106 process to e uate the effects of the proposed re-development on the historic structures and 
landscape As part of the Section 106 process, G has commenced consultation with the D C State Historic Preservation Officer 
(SHPO), the AdVISOryCouncil on Historic Preservation CHP) and other consulting parties GSA anticipates the consultation Will 
conclude with a Programmatic Agreement with the SHP nd ACHP as signatories Through the Programmatic Agreement, the parties 
Will determine the process to minimize any potential adverse ect the re-development may have on the historic resources 

All Original documentation regarding the redevelopment of the facul Will be provided to the General Services Administration (GSA) and 
maintained by them as the official file DHS copies of these documen except as noted below, are working copies for use While the 
project ISbeing Implemented 

Unless otherwise noted, all disposition instructions are media neutral; they ply regardless of the media or format of the records. 

1 Project Files (DHS copy) 

Project documentation prepared to plan, document and Implement Y Destroy or delete 5 years after 
the site development Documentation may Include, but ISnot limited completion 0 reject or discontinuance of facility or 1 
to correspondence, memoranda, reports, and other records tracking year after respo tble office determines It IS no longer 
assignments, progress, management and completion of the project, needed for legal, a t, administrative or business 
and property and construction records including, site maps and purposes, whichever IS ger 
surveys, plot plans, architect's sketches, working diagrams, 
preliminary drawings, blueprints, master tracings, utility outlet plans, 
equipment location plans, specrftcatrons, construction progress 
photographs, and inspection reports 
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u.s. Department of Homeland Security 

Headquarters Records Schedules 

Disposition: 
Surve questionnaires and other raw data accumulated where the TEMPORARY Destroy or delete 3 years after date 
mforman has been consolidated or aggregated In analyses, reports, survey completed or date results are 
or studies reported/published, whichever IS later 
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