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8601 ADELPHI ROAD, COLLEGE PARK, MID 20740-6001 
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Department of Homeland Security 
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Ihereby certify that Iam authonzed to act for this agency In matters pertaining to the of ItS records and that the
 

records proposed for disposal on the attached __ 1_ page(s) are not needed now for the ness of this agency or will not be
 

needed after the retention pen ods specified, and that wntten concurrence from the
 

provisrons of Title 8 the GAO Manual for GUidance of Federal Agencies.
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4/15/09	 Senior Records Officer 
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U.S. Department	 of Homeland Security 

Headquarters Records Schedules 

National Protection and Programs Directorate 

The goal of the Natio I Protection and Programs Directorate IS to advance the Department's risk-reduction mission Reducing risk 
requires an Integrated ap oach that encompasses both physical and virtual threats and their associated human elements 

rotection and Programs Directorate Include 

• Office of Cybersecunty and Communi nons (CS&C) CS&C has the mission of assuring the security, resiliency, and reliability of the 
nation's cyber and cornmurucatrons mfrast ture 
• Office of Infrastructure Protection (OIP) OIP ds the coordinated national effort to reduce risk to our critical Infrastructures and key 
resources (CIKR) posed by acts of terrorism In do so, the Department Increases the nation's level of preparedness and the ability to 
respond and quickly recover In the event of an attack, tural disaster, or other emergency 
• Office of Intergovernmental Programs (lGP) IGP has tli ission of promoting an Integrated national approach to homeland security by 
ensuring, coordinating, and advancmq federal Interaction WIt tate, local, tribal, and terntonal governments 
• Office of Risk Management and Analysis (RMA) RMA serves the Department's Executive Agent for national risk management and 
analysis 
• US-VISIT uses innovative biometrics-based technological solutions-> tal fingerprints and photographs-to provide decision-makers 
WIth accurate information when and where they need It 

Unless otherwise noted, all disposition instructions are media neutral; they a regardless of the media or format of the records. 

1 Test and Evaluation Files Dispositio . 
Consists of the followmq a Test Proje lie (excluding Final Report) 
• Test Evaluation Master Plan developed by system, of how test TEMPORARY t off at end of calendar year after 
evaluations WIll be earned out and documented completion or cance Ion of project Destroy or delete 
• Integrated Master Schedule that plots dates and schedules for 5 years after cutoff or 1 ar after responsible office 
evaluations determines It IS no longer n ed for legal, audit, 
• Analysis of Alternatives for evaluations of alternative designs based administrative or business purp es 
on performance, cost, schedule and risk criteria 

• Performance specifications b Final Report 
• JOint capability and capability design documents TEMPORARY Review annually Cut off I cnve files 

• Test evaluation results that have had no action In 5 years Destroy 0 elete at 
• Concept of Operations cutoff. 
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