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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

1 FROM (Agency or estabhshment) 

Department of Homeland Security 

LEAVE BLANK (NARA use only) 

JOB NUMBER 

Date Received 

NOTIFICATION TO AGENCY 

t-:-2-M_A_J_O __ R-SU_B __ D_lv-,s-,-O-N--------------------1 In accordance with the provisions of 44 U S C 3303a. th 
dIsposItIon request, including amendments Is approve 

U.S Citizenship and Immigration Services (USCIS) except for Items that may be marked "disposition n 
i--3-M_I_N_O_R_S_U_B_D_IV_I_S_IO_N ___________________ ---" approved" or "withdrawn" in column 10 

Office of Field Operations 

4 NAME OF PERSON WITH WHOM TO CONFER 

Hugh Jordan 

5 TELEPHONE 

202-272-1030 

DATE ARCHIVIST OF THE UNITED STATES 

rl~· /o:z ;fa... I.A~ 
6 AGENCY CERTIFICATION 

I hereby certify that I am authorucd to act for th,~ agency 111 mallcr-; perta1111ng to the d1,po~1t11m of 1t~ 1ern1d, and thal th.: 
record, propo,ed for d1~po~al on the attached_4___pagc(~) <1rc not needed now for the busmc~, ofth1, agency or will not he 
needed after the 1ctcnt1on period; ~pccificd, and that "'nttcn concurrente from the Gener di Accounting Office, um.kr lhc 

prov1s1ons of TI tie 8 of the GAO Manual for Guidance of Federal Agencies, 

D 1s attached, or D has been requested 

7 ITEM NO 
9. GRS OR 

SUPERSEDED JOB 
CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 

115-109 

See attached sheets 

Fingerprint Masthead Notification System (FMNS) 

Aliens who have applied for benefits under the 
Immigration and Nationality Act (l&NA) that . 
require a criminal history background check 
conducted by the Federal Bureau of lnvest1gat1on 
(FBI) must submit to have their fingerprints taken 
by the U.S. Citizenship and Immigration Services 
(USCIS). 

The Fingerprint Masthead Not1ficat1on System 1s a 
workstation-based database and hardcopy system 
designed to collect demographic and fingerprints 
on the Form FD-258 "Fingerprint Card" that is 
used at the USCIS Application Support Centers 
(ASCs) and are scanned at the USCIS Service 
Centers (SCs) for subm1ss1on to the FBI. 
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Program: Office of Field Operations 

Applicability: USCIS Applicant Support Centers (ASCs) 

Specific Restrictions: Personally identifiable information and possible law 
enforcement sensitive infonnation. FMNS and records contained within are protected 
from unauthorized access through appropriate admimstrative, physical. and technical 
safeguards. The safeguards include restrictmg access to those with a need-to-know to 
perform their official duties and authorization to access the,system through the Oflicc of 
Field Operations. 

Vital Record: No 

Specific Legal Requirements: 8 USC §§ 1101 et seq. 

INPUTS 

Categories o ords in the System: 
FMNS contains bio h1cal information collected in the process of performing and 
reviewing background c s (1.e .• the process by which USCIS vets an 
apphcant/pctitioncr for any ne ve criminal history and venfies applicant/pct1honer 
identity). The records in FMNS are prised of biographical mfonnauon entered by the 
USCIS ASC !>t.aff and the fingerprint 1ma that are collected at the USCIS ASCs All 
of this informat1011 is. collected on FD-258 fing mt cards that arc then forwarded to the 
corresponding USCIS Service Center (SC) associate 'th that USC IS ASC for scanning 
into the applicant's electromc record on the Benefits Biom 

TEMPORARY. Delete/Destroy after the data has been if&l~Bffl~~R@-1,H.'J~-a-A,Q, 

't'ef'tfiee. (Dsltl 1s Bet reteiaea leAge, ~l:ten 3Q Ela-:rs eR t,•~4~~) 
/! 

41 
'f"(EA.e,_ d, 1 Al -ro ,ff<- J'VJAS-r l=/L. F, L <., /4 v .b V !:,fl_ I FI 
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b. MASTER FILE 

ENTITY 

Last Name 

Rc1>idcnt Street 

Resident City 

State 

ZIP 

Date of Hirth 

A-Number 

Reason for 
Fnigerprint 

SSN 

Service Center 
ORI 

Local ORI 

Cittzcnsh1p 

Sex 

Race 

Height 

Eyes 

Hair 

Last name 

SubJ_slreet 

Subj_c1ty 

Subj_statc 

SubJ_z1p 

DOB 

·A_number 

Typc_fonn 

SSN 

Sc on 

Local on 

C1t1zennamc 

Sex 

Height 

Eyes 

Hair 

NIA 

NIA 

NIA 

Sec State lookup table 

NIA 

A valid date 

An option exists to pad.A­
num~ers w/ leadmg zeros 

See Fonn Type lookup 
table 

NIA 

See Serv1ceORI lookup 
table 

See LocalORl lookup 
table 

Sec POBC1t1zcn lookup 
table 

Male or Female 

Sec Race lookup table 

NIA 

NIA 

See Eyccolor lookup table 

Sec Haircolor lookup table 
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Field Type ·, Cliarac~ 
. • , .. 

.;_,❖·= tcr 
, ~ . 

<" .. 

·i::: 
Length 

Nvarchar 50 

Varchar I 

Nvarchar 50 

Nvarchar 2 

Nvarchar 5 

Smalldatc 4 

Nvarchar 10 

Nvarchar 6 

Nvarchar 9 

Nvarchar 9 

Nvarchar 9 

Nvarchar 255 

Nvarchar I 

Nvarchar, 1 

Nvarchar 3 

Nvarchar 3 

Nvarchar ' -' 
Nvarchai 3 

TEMPORARY. Delete/Destroy atior ~he eala has aeefl lraRsf:et=Foe le iho QQgg aMd 
,

1erifiea. (D!Nti is ftet retfttflecl leiHger theH 39 clays et1 fM~JS). fl F- Tf;.IL 3 o 'bA1/! • 

The hard copy output or · · ludes: 
• FD-258 masthead fingerprint cards 
• Manifest 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (RlcV 3-91) 
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• Applicant scheduling notlces ( for rescheduling if used) 

n~fcrred t6 Hie BBSS ttt1d 

w ,_, E: N "' " L (I I.I j-(. .IL. ,-J -t. "'-<:IC-le_ 
/3 v.J, µe.J,.S • 

d. System Documentation: 
(,,AS ~ 0 / :rrz:,n I I 

User Manual, Certification and Accreditation, ITLM/SDL 

TEMPORARY. Destroy when the system becomes obsolete, superseded, or 
longer for USCIS business. 

RETENTIONfDISPOSITION 

l. FMNS 

Records are only temporarily stored m the local FMNS databases for no 
longer then 30 days after transfer to the USCIS SC; then deleted. 

2. FD-258 Fingerprint Cards 

The information from these cards is scanned and entered into BBSS. The 
cards are destroyed after transfer into BBSS and the cards arc not rctamc<l 
longer then 30 days. 

~6~~~~ -
~/4~41~ ~~~ 

115-109 PREVIOUS EDITION NOT USABLI:: 

f;Tc.-
s-lc)/cJY 
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ATTACHMENT A 

Acron~·m Description 

ASC Aoolicat1on Suooort Center 
ATO Authorization To Ooerate 
BSS Biometnc Storage System 

BBSS .. Benefits Biometric Suooort System 
C&A:>:"" Cert1ficat1on and Accredllahon 
DHS:•<. Deoartment of Homeland Security 

... 

FBr Federal Bureau of Investigation 
· FD-258 Fingerprint Card (Federal) 

FMNS Fingerprint Masthead Not1ficahon System 
ITLM Information Technology Lifccycle Management 
NIST National Institute of Standards and Technology 
OFO Office of Field Operations 
ORJ Onginating Identifier 
SC Service Center 

SDLC System Development Life Cycle 
SSN Social Secuntv Number 

ST&E System Test and Evaluation 
USCIS United States Citizcnshio and lmm1gration Services 
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