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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION 
8601 Adelphi Road, College Park, MD 20740-6001 

JOB NUMBER 

Nl-566-11-01 

DATE RECEIVED 

11/'l/(d 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Department of Homeland Security (DHS) 

2 MAJOR SUBDIVISION 

U S Citizen and Imn11grat10n Services (USCIS) 

3 MINOR SUBDIVISION 

In accordance with the prov1s1ons of 44 U S C 
3303a, the d1spos1t1on request, mcludmg 
amendments, 1s approved except for items that 
may be marked d1spos1tion not approved or 

Office of Security & Integrity (OSI) 

4 NAME OF PERSON WITH WHOM TO CONFER 

Shahid Latif 

6 AGENCY CERTIFICATION 

5 TELEPHONE 

202-272-8914 

withdrawn m column I 0 

I \j 

I hereby certify that I am authonzed to act for tins agency m matters pertammg to the d1spos1tion of its records and that the records 
proposed for disposal on the attached page(s) are not needed now for the busmess of this agency or will not be needed after the 
retention penods specified, and that wntten concurrence from the General Account mg Office, under the prov1s1ons of Title 8 of the 
GAO manual for Gmdance of Federal Agencies, 

7 
Item 
No 

1. 

115-109 

t2J 1s not requrred, 0 1s attached, or O has been requested 

TITLE 
I ,/I A.fl 

SIGNATURE OF A.~EN Y REPRESENTATIVE 

Tricia Canard ~(.J?:.._, USCIS Records Officer 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

The USCIS GeoSpace System (GeoSpace) 

Description: GeoSpace will serve as the pnmary Geospatial Information System 
(GIS) for USCIS for captunng, managmg, analyzmg, and d1splaymg all forms of 
geographically referenced mformat1on GeoSpace 1s built m accordance with the 
DHS Geospat1al Management Office (GMO) Geospatial Information Infrastructure 
(Gil) with the goal of enhancmg data sharmg throughout USCIS and DHS 

Apphcability: Only USCIS employees and contractors with the appropnate 
secunty clearance and system access authonzat1on have access to GeoSpace 

Specific Restrictions: Access to GeoSpace 1s protected from unauthonzed users 
through appropnate adnurustrative, physical, and techrucal safeguards The 
safeguards mclude restnctmg access to those with a need to perform therr official 
duty and des1gnatmg user roles 

Vital Records: None 

9 GRS OR 
SUPERSEDED JOB 

CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 
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Specific Legal Requirement The legal authority for GeoSpace can be found m 
DHS Management D1rect1ve (MD) 4030, GeoSpace Management Office, DHS MD 
007 I, lnfonnatJOn Technology lntegratJOn and Management, Section 820 I of S 
2845 The lntelltgence Reform and Terrorist Prevention Act of 2004, and the DHS 
Undersecretary of Management (USM) Dec1s1on Memorandum (September 19, 
2007) 

GeoSpace mcludes a Significant Incident Reportmg (SIR) capab1ltty m order to 
meet the 111fonnat1on collectmg and reportmg requirements as outlmed m DHS MD 
252-06-00 I and DHS MD 252-06 Pursuant to DHS MD 252-06, USCIS 1s required 
to meet the DHS operational reportmg requirements for events that fall outside the 
scope of the National Response Plan (NRP) and report on these events to the 
appropriate DHS operational component and/or law enforcement agency 

a INPUTS 

Users will maRually mput data mto web based fom1s 

D1spos1tton: Temporary Delete/destroy when data 1s eRtered mto the master file 
aRd Yenfied 

b MASTER SIGNIFICANT INCIDENT REPORT (SIR} FILE 

Records relatmg to mvest1gat1ons offac1lttated apprehension, office closure, 
evacuation, or fire alann, loss of services or ut1ltt1es, bu1ldmg/phys1cal security 
related mc1dents, mfon11at1on sp1ll/m1shandltng, lost, stolen, or damaged 
government property, employee/contractor events cons1stmg ofretamed copies of 
reports and related documents when the origmal reports are submitted for review 
and filmg m other agencies or organizat1onal elements, and reports and related 
papers concern mg occurrences of such a mmor nature that they are settled locally 
without referral to other orgamzat1onal elements (Note This d1spos1t1on also 
covers previous legacy based records ) 

D1spos1tton: Temporary Cut-off at end of fiscal year Destroy 5 years after cut-off 

c. MASTER NATIONAL SECURITY INFORMATION SECURITY 
VIOLATION REPORT (NSI SVR} FILE 

Records relatmg to mvest1gat1ons of alleged v1olat1ons of Executive orders, laws, or 
agency regulations for the safeguarding of national security mfomrnt1on 
(Note This d1spos1t1on also covers previous legacy based records) 

D1spos1t1on: Temporary Cut-off at end of fiscal year m which case closed Destroy 
5 years after cut-off 

d. MASTER FACILITY PHYSICAL SECURITY FILE 

Reeords relatmg to the phys1eal seeunty of all U8Cl8 government owRed and 
gowrnment leased fae1ltt1es lneluded m the phys1eal seeunty files 1s mformat1on 
relatmg to eaeh fae1ltty's general profile, desenpt1on, eonstnict1on, e1(tenor seeunt)' 
profile, seeunt:,1 foree, mternal secunt:,1 profile, ut1ltt1es proteet1on and special 
seeunt:,1 profile 

GRS 20, 
Item 2a(4) 
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D1spos1hon: Temporary Destroy when 4 years old or upon d1scontmuance of 
facility, 1Nh1chever 1s sooner 

e. OUTPUTS 

Geo8pace will have pre defined and ad hoc reportmg outputs Reports can be 
regenerated as needed 

D1spos1hon: Temporary Delete/destroy when no longer needed for agency 
busmess 

f. SYSTEM DOCUMENTATION 

All system hfecycle documentation mcludmg system user manual 

D1spos1t10n: Temporary Delete/destroy 1Nhen no longer needed for agency 
busmess 

g. MASTER EMERGENCY MANAGEMENT AND SAFTEY FILE 

Records relating to the emergency management of all USC! vemment-owned 
and government-leased fac1lit1es Included in thee O ncy management files 1s 

GRS 18, 
Items 9 and I 0 

GRS 20, Item 16 

GRS 20, 
Item I la(!) 

information relating to each facility's emer management plan and continuity of 
operations plan (Note This dtspos also covers previous legacy based 
records) 

anent Transfer 3 years after issuance of a new plan or directive 
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