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.. Request for Records Disposition Authority 
(See Instructions on reverse) 

To: National Archives and Records Administration (NIR) 
8601 A_9elphi Road,_ Colleg~ f_~~k, __ ~!=) ?O? 40-6001 _ 

1. From: (Agency or establishment) 
l!l_'!IT_l~gration and C~stom~_ E_l'!f~r~em~nt (IC~)_ 

,2. Major Subdivision 
· Office of Investigations (01) 
:s. Minor Subdivision 

4. Name of Person with whom to confer 
Joseph M. Gerhart 

6. Agency Certification 

5. Telephone (indude area code) 
202-732-6337 

Leave Blank (NARA use only) 

: Date Received 

Notification to Agency 
In accordance with the provisions of 44 
U.S.C. 3303a, the disposition request, 
including amendments, is approved except 
for items that may be marked "disposition 
not approved" or "withdrawn• in column 10. 

I hereby certify that I am authorized to act for this agency In the matters pertaining to the disposition of its records and that the records proposed 
for disposal on the attached ___ page(s) are not needed for the business of this agency or will not be needed after the retention periods 
specified; and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manuel for Guidance of 
Federal Agencies, 

X is not required; □ is attached; or □ has been requested. 

'Title 
Chief, ~8-~~s Management ~~nch 

8. Description of Item and Proposed disposition 
9.GRSOR 
Superseded 
Job Citation 

See attached sheet(s) for: 

LeadTrac 

115-109 NSN 7540-00-634-4064 
Previous Edition not Usable 
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LeadTrac 

INACTIVE• ALL ITEMS SUPERSEDED 

U.S. Department of Homeland Security 

Headquarters Systems Schedules 

Immigration and Customs Enforcement (ICE) 

In 2003 the U.S. Immigration and Customs Enforcement (ICE), Office of Investigations (01), Compiiance Enforcement Unit (CEU), developed and 
deployed the Microsoft Access version of LeadTrac to support case management functions for ICE CEU special agents, research assistants and 
authorized users. Research specialists, accessing data from government and commercial databases, u~e LeadTrac to manage the case information 
of potential immigration violators. When the Microsoft Access-based version of LeadTrac exceeded the practical limit of concurrent users and data 
capacity it was necessary to replace the system. All data from the Microsoft Access version of the system was transferred to the new system. 

The rt.ew browser-based LeadTrac system was designed to replace the original client/server based system. It provides the same functionality as the 
original version of LeadTrac allowing users to initiate, search for, assign and update leads. The new LeadTrac also provides internal and field 
tracking_capabilities, lead history and reporting function~lity. In addition to the increased data capacity and scalability, the new web based LeadTrac · 
enables improved access for users, facilitates remote access··for users, and supports streamlined application upgrades. 

LeadTrac interfaces with US-VISIT, SEVIS and NSEERS when receiving·violator data. Numerous other systems, to include The Treasury 
Enforcement Communications System (TECS), the Arriv~I Departure Information System (ADIS), the Computer Linked Application Information 
Management System (CLAIMS), and commercial databases such as ChoicePoint, are queried and the results are compiled in LeadTrac by CEU 
analysts. 

1. LeadTrac 

A. Maste 

• lnfor ation on Suspected lmmigra~ion Status Violators 
LeadTra maintains information on suspected immigration status 
violators. ach LeadTrac record refers to a suspected violator, 
or other subJ ct of interest and has a unique number assigned. 

The data within 
.lndentification Nu 
.Name 
.Date of Birth 
.Mailing Address 
.Telephone Number 
.Civil or Criminal History Info 
.Education Record 
. Biometric Identifiers 

LeadTrac - attachment to SF 115 

Disposition: 
Temporary. d of fiscal year case closes. Destroy 
75 years after cutoff, and on y · ion that it is no 
longer needed for Agency business. 

Superseded by Job/ llam number: 

~~~-Cl5~?)-J-o\)-We>\-000~ 
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U.S. Department of Homeland Security 

Headquarters Systems Schedules 

Immigration and Customs Enforcement (ICE) 

ation on passports, visas, drivers' licenses, addresses, 
names, phical information such as: 
.Country of C1 ship 
.Date of Birth 
.Gender 
.. Social Security Number . 
. Information Related to the Entry and 
.Information Related to Filed Petitions 
-.Information Related to Attendance at an Institution 
Leaming in the U11ited States. 

- B. Input 

( 1 ) Student and &ehange ,.(isitor Information S)•tem fSEVIS) 
Data 
SEVIS data is iFlput iflto Leac;ITFae. 

( 2 ) NS&&RS and &NFORC& Data 
Le8dTl'8e obtl!lins infem,ation fFOm IGE o••·med systems, 
ENFORCE and the-National SeetJrit) Entrg and Exit System 
{NSEERS~. 

Disposition (~edia Neutral): N1-56~-04-1a 

~~poi:ary. Delete.tDestr:oy after tile data has beef! trensfeFFOel 
to tile FRaster file afld 'leFifieel. 

Disposition (Media Neutral): N1-563-04-2(1) 
a.Hardeepies are plaeed ifl iFldi\tiduel A file. 
e. Eleetreflie reeords (teMl:1:1al anEI bieFRetrie) will reFRain in 
Elatabase for 7a years, er when no longer needed for agefley 
business, ·,,hiehO'ieF is seeF1er .. 
s.P:ingerprint saFEls sreateEI for tile purpose ef eF1teFiF1g reeeFds 
in tl:le syst&~ 1A1ill be storeEI at tile preeessiflg site fer ao days 
after data entry, anEI then eestreyed. 
d.FeFFl'I I 877 "ReeeFd ef &·.uFn Statement in Administrative 
PFOeeedings", aF1d suppeFtiAg deeufl'lentation. 'iihen used fer 
FRan1.1al registi:ation into NSE:EJ~.S, will be stoi:ed at tl:le 
proeessiRg site for 30 eays after eRtf)' BFld then destFO)'ed. 
Other uses still require plaeefl'leflt iflto A file. 

LeadTrac - attachment to SF 115 
INACTIVE-ALL ITEMS SUPERSEDED 
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U.S. Department of Homeland Security 

Headquarters Systems Schedules 

Immigration and Customs Enforcement (ICE) 

In · n Transferred to Treasury Enforcement 
Communica 1nmNDrstem (TECS) 
LeadTrac information is then I transferred to the 
Treasury Enforcement Communications · 
staff for dissemination to the fielq. 

( 2 ) Reports Used as Case Notes 
LeadTrac generates reports for use as case notes. 

Disposition (Media Neutral): 

Temporary. Destroy immediately after verification of 
successful upload into TECS. 

ttm1.,.....11eala Neutral): . 

Temporary. Destroy irh . · at close of case, ~d only 
after verification that it is no longer for Agency 
business. 

SUpenleded by Job/ 11am number: 

~~-~~-~o\~-000\-{)()(b .\-octlo 

.... ~,'\ 

LeadTrac - attachment to SF 115 
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