
Request for Records Drsposrtron Authority r Leave Blank (NARA use only) _~ 
(See Instructions on reverse) 

• 
JObI Number N\-507 - \0 -3 

-r-O-N-a-tl-on-a-I-A-rc-h-Iv-e-s-a-n-d-R-e-c-o-rd-s-A-d-m-I-n-Is-tr-at-Io-n-(-N-IR-)--------.-_-_-. -IDate__R_ec_e_lved7Z;) ~ /18/ 0 
8601Adelphi Road, ~~~ge Park, Md 20740-6001_____ _ _ 0\ 

1 From (Agency or establishment)	 Notification to Agency 
In accordance with the provisrons of 44~_~~~~mlg~~~I?~~_~~us_~oms Enforceme_n_t _(-,---IC_E,-)
USC 3303a, the drspositron request,

2 Major Subdivision including amendments, IS approved except 

3- ~~I~r;-~~r~~~~~~~~_[~I_Ad_~I~~r --- -------- -: ::;~,~:"I	 J~~I O~:X'I~~,,:~~,~d~1~~~~~O"

.~ J~:~e~_~0~~:r~~~~h whom ~~_~o:er ._-~_=_=_~~;;;e~_~~-~~~~e -;reaCod~: -- :Dat~mrtiDrc~lsh\~nltl~ 

6 Agency Certification 

I hereby certify that I am authorized to act for this agency In the matters pertaining to the drsposmon of ItSrecords and that the records proposed 
for disposal on the attached 'I- page(s) are not needed for the business of this agency or will not be needed after the retention periods 
specifred, and that written concurrence from the General Accounting Office, under the provrsrons of Title 8 of the GAO Manuel for GUidanceof 
Federal Aqenciea. 

ISnot required, o ISattached, or	 o has been requested 
---- ------------------r ----------------

TItle [Oate (mm/dd/yyyy) 
Chl~f, Records Management Branc~ _ i 0 I 0.51 Z 1) 

9 GRS OR Action 
8 Descnptron of Item and Proposed disposmon Superseded taken (NARA 

Jpb_C:;ltCl~lon l,Js~_OQ.lyL _ 

1	 Contractual Obligations - Memorandum of Agreement
 
(MOA)/Memorandum of Understanding (MOU)
 
An agreement between federal agencies, or divrsrons/
 
Within an agency or department, or between federa
 
agencies, which delineate tasks, JUrisdiction, sta rd
 
operating procedures or other matters which agencies or
 
Units are duly authorized and directed to uct Includes
 
Signed amended or revised MOAs an
 
thereto, applications for mteroperaq , evaluations of
 
mteroperabilrty, and continued c rmance With
 
requirements
 

DISPOSITION:
 
a Abandoned or R
 
TEMPORARY ff upon revrsion or re-issuance, or
 

e project Destroy 20 years and 6 months 

Ired or Terminated MOAs and MOUs 
MPORARY Cut off upon revrsion or re-issuance, or
 

termination of the project Destroy 20 years and 6 months
 
thereafter
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Item 8 Description of Item and Proposed disposition Superseded 

Number Job Citation 

2 Landmark Cases 
Precedent setting case files Criteria for determination to 
be made on a case by case basts, and will be broad 
enough to Include all possible scenarios The Office of the 
Principal Legal Advisor (OPLA) to determine whether a 
case IS an example of a Significant extension of or 
restriction on ICE authority where the result has a 
substantial effect on ICE's power of regulation and 
enforcement 

DISPOSITION: 
PERMANENT Cutoff at end of calendar year case clos 
Transfer to FRC at cutoff Transfer to National Archrv 
10 years after cutoff 

3 Legislative Records - History N1-85-90-5, 
Legislative history files on bills which are ena 'CJ Into law Item 7 
Files primarily concerning statutes which ch ge Federal 
Immigration laws, but occasionally concer:: ther statutes 
of Interest to ICE Files contain corresp ence, 
memoranda, and materials analyzm glslatlve proposals 
contained In the bill as It was cons: ed by Congress 
May also contain copies of test: y prepared for 
presentation to Congressional rmttee and other 
forums Also contains a vane of externally produced 
materials (copies of heann and committee reports, 
correspondence, articles atistrcal reports, etc) relating 
to the legislative propo s contained In the bill 

DISPOSITION: 
TEMPORARY D roy when no longer needed for 
reference 
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Item 8 Descnptron of Item and Proposed disposition
 

Number
 

4	 Legislative Records - Monitoring 
Files on Individual Congressional bills relating to Federal 
Immigration laws and certain other tOPICSof Interest to 
ICE The files contain correspondence, memoranda, 
wntten analysis of Individual legislative proposals, copies 
of testimony prepared for presentation to Congressional 
committees and other forums, external matenals (copies of 
heanngs and committee reports) If a bill ISenacted Into 
law, the individual file IStransferred to the Legislative 
History file (see disposrtron) Otherwise, the file IS kept WI 
the set of bills from the Congress, and IS closed upon fl 
adjournment of the Congress 

DISPOSITION: 
TEMPORARY Cutoff at the end of the calendar: 
final adjournment of onqmatmq Congress In s 
specific bill Transfer to FRC 2 years after c 
20 years after cutoff 

5	 Litigation Records - Equal Employ 
Case files which represent Interest 0 E In litigation 
involving challenges to ICE action rought In Federal 
court under EEO statutes Files SIStof 
correspondence, memoranda, admqs, transcripts, 
exhibits and other document elating to individual EEO 
cases alleging drscnrmnati y ICE or individual ICE 
employees Files are md dual personnel files of any 
parties to EEO htiqatro Case files are considered open 
while litigation IS activ They are considered closed one 
year after litigation oncluded and statute of limitation for 
appeal IS passed 

Cutoff at end of calendar year case IS 
closed T[ sfer to FRC 1 year after cutoff Destroy 10 

r cutoff 

9 GRS OR 
Superseded 
Job Citation 

N1-85-90-5, 
Item 5 

N 1-85-90-5, 
Item 3 
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Item 8 Descnptron of Item and Proposed drspositron
 

Number
 

6	 Litigation Records - Freedom of Information Act 
(FOIA) 
Case files which represent the Interest of ICE In litigation 
Involving responses to FOIA requests filed by the public 
Files consist of transcripts, exhibits, and other documents 
relating to individual FOIA cases challenging ICE actions 
Cases are considered open while litigation ISactive They 
are considered closed 1 year after litigation ISconcluded 
and the statue of limitation for appeal has passed 

DISPOSITION: 
TEMPORARY Cutoff at end of calendar year case 
Transfer to FRC 1 year after cutoff Destroy 10 Y 
cutoff 

7	 Litigation Records - Immigration 
Case files which represent the Interests 
Involving Immigration laws, that Agenc self, or individual 
ICE employees They are considere osed 1 year after 
litigation ISconcluded and the stat of limitation for 
appeal has passed 

DISPOSITION: 
TEMPORARY Cutoff at e of calendar year case closes 
Transfer to FRC 1 year a r cutoff Destroy 10 years after 
cutoff 

8	 Litigation Record erit Systems Protection Board 
(MSPB) 
Case files whic epresent the Interest of ICE In matters 
before the M Systems Protection Board Files consist of 

ee, memoranda, pleadings, transcripts, 
other documents relating to Individual MSPB 

cases 1: se files are not the official personnel files of 
Is Involved These case files are considered open 

e matter IS pending before the Board They are 
dered closed 1 year after the matter ISconcluded and 

statute of limitation for appeal ISpassed 

9 GRS OR 10 Action 
Superseded taken (NARA 
Job Citation Use ani) 

N 1-85-90-5, 
Item 2 

N 1-85-90-5, 
Item 1 

N1-85-90-5, 
Item 4 
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Item 8 Descnptron of Item and Proposed disposition
 

Number
 

DISPOSITION: 
TEMPORARY Cutoff at end of calendar year case closes 
Transfer to FRC 1 year after cutoff Destroy 10 years after 
cutoff 

9	 Contract Appeals - Case Files 
Contract appeals case files ansmq under the Contracts 
Dispute Act, consisting of notices of appeal and 
acknowledgments thereof, correspondence between 
parties, copies of contracts, plans, specifications, exhibit 
change orders, and amendments, transcripts of heann 
documents received from parties concerned, final 
decisions. and all other related papers These ca 
document the Interest of ICE In protests of proc ent 
actions filed with the General Accounting Offic GAO), 
and the General Services Administration Bo of Contract 
Appeals (GSBCA) 

DISPOSITION:
 
TEMPORARY
 
GRS 3, Item 15
 

a	 Records created pnor to Oct r 1, 1979 
Destroy 6 years, 3 months er final action on decision 

b	 Records created after tember 30, 1979 
Destroy 1 year after f I action on decisron 

10	 Record Court Hear" Cassettes 
Cassettes used a anscnpts of deportation and exclusion 
heanng cases h d before Immigration Judges 

a Onqinal assettes 
TEMPO RY Cutoff at end of calendar year of recording 

years after cutoff 

ssettes Required for Legal Proceedings Beyond 8 
ars 

EMPORARY Cutoff at end of calendar year of re-
recordm Destro 8 ears after cutoff 

115-109 
Previous Edition not Usable 

Job Number 
Page 50f6 

9 GRS OR 
Superseded 
Job Citation 

NC1-85-81-
3, Item 1 

Standard Form 115-A (REV 3-91)
 
Prescribed by NARA 36 CFR 1228
 



Job Number 
Page 6 of6 Request for Records Disposition Authority - Continuation 

7 
Item 

Number 
8 Descnption of Item and Proposed disposition 

9 GRS OR 

c. Cassettes Needed 
Cassette Period 

for Period Beyond Re-recorded 

TEMPORARY Re-record by end of 8th year of re-
recorded cassette recording Destroy 8 years after re-
recording Continue to re-record and destroy every 8 year 
on as needed basis 

11. Working Papers 
Documents used for reference purposes, 
completing reports, studies, etc 

or find 

DISPOSITION: 
TEMPORARY. 
business. 

Destroy when no long 
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