
Request for Records Disposition Authority 
(See Instructions on reverse) 

,To National Archives and Records Admm1strat1on (NIR) 
8601 Adelphi Road, College Park, MD 20740-6001 

From (Agency or establishment) 
lmm1grat1on and Customs Enforcement (ICE) 

2 Maier Subd1v1s1on 
, Office of Acqu1s1t1on Management 
;3 Minor Subd1v1s1on 

;,4 Name of Person with whom to confer 
Joseph M Gerhart 

6 Agency Cert1f1cat1on 

5 Telephone (include area code) 
202 732-6337 

_Leave Blank (N~RA use only) 

Job Number \\l \ -5 b 1-lo-?f 
Date Received 

Notif1cat1on to Agency 
In accordance with the provIsIons of 44 
U S C 3303a, the d1spos1t1on request, 
1nclud1ng amendments, Is approved except 
for items that may be marked "d1spos1t1on 
not approved" or "withdrawn" in column 10 

Date 

~ ~c. \0 

I hereby certify that I am authorized to act for this agency In the matters pertaining to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached _3_ page(s) are not needed for the business of this agency or will not be needed after the retention periods 
specified, and that written concurrence from the General Accounting Office, under the provIsIons of Title 8 of the GAO Manuel for Guidance of 
Federal Agencies, 

X Is not required, □ Is attached, or □ has been requested 

N 

1 

115-109 

Title 
Chief, Records Management Branch 

8 Description of Item and Proposed d1spos1t1on 

See attached sheet(s) for 

Suspension and Debarment Case Management System 
(SDCMS) 

NSN 7540-00-634-4064 
Previous EdIt1on not Usable 

Page 1 of 2 

9 GRS OR 
Superseded 
Job C1tat1on 

Standard Form 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



U.S. Department of Homeland Security 

Headquarters Systems Schedules 

Immigration and Customs Enforcement (ICE) N1-567-10-08 
--- ---======---::..:.........:.. 

Suspension and Debarment Case Management System (SDCMS) 

The Suspension and Debarment Case Management System (SDCMS) 1s a secure, web-based workflow management system maintained by the 
Office of Acquisition Management (OAQ), Suspension and Debarment D1v1s1on (SD) of the U S Immigration and Customs Enforcement (ICE) that 
manages ICE's suspension and debarment process The purpose of SDCMS 1s to provide an automated mechanism for managing and reporting on 
all suspension and debarment act1v1t1es from receipt of referral through the expiration date of the suspension or debarment period 

1. Suspension and Debannent Case Management System (SDCMS) 

A. Master File/Data 

( 1 ) Case lnfonnation 

Information pertaining to the case and the respondent 1s stored 
in the system in order to automate the review and fact checking 

,, ·- process in a suspension or debarment case SomejAf9rrnat1on 
may be maintained m paper form for back-up purpos'es · This 
data can include 

• Suspension and Debarment Case Number 
• Respondent (Company or lnd1v1dual) Name 
• Respondent Address 
• DUNS Number 
• Business Size 
• Procurement related 
• NIF related 
• Status of Case 
• Exp1rat1on date for Suspension, Debarment or Admm1strattve 
Compliance Agreement 
• Location (ICE Program or Respondent) 
• Suspension and Debarment Pomt of Contact 
• Suspension and Debarment Chent Pomt of Contact 
• Suspension and Debarment Ghent D1v1s1on 
• Cause & Treatment Code 
• Lead Agency 
• Notice of Intent to Fine 

Disposition: 
TEMPORARY Destroy/delete six (6) years and three (3) 
months after dec1s1on on an Action Refe_rral Memorandum 1s 
"no action", or the case 1s resolved (final dec1s1on 1s "no 
action", "to be responsible", or a Admm1strat1ve Compliance 
Agreement 1s executed), or penod of "exclusion" (1 e 
suspension or debarment) expires 
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• Settlement Agreement 
• Final Order 
• Dun & Bradstreet Report 
• Action Referral Memorandum 
• Debarment Penod Memorandum 

B. Input 

( 1 ) Referrals and Supporting Documentation 

Suspension and debarment referrals provide general 
Respondent information that 1s used to create a case in 
SDCMS For companies, information collected includes the 
company name, ma1hng address, DUNS number, whether they 
are a small business or not, cause and treatment cocle(s) and a 
copy of the Dun & Bradstreet report, 1f available For md1v1duals, 
information collected includes thi! ind1v1dual's name, ma1hng 
address and cause and treatment cocle(s) 

Generally referrals are received wrth various supporting legal 
documentation pertaining to the respondents who are referred 
for suspension or debarment which could include indictments 
plea agreements, Judgments, Notices of Intent to Fme Final' 
Orders and Settlement Agreements Documentation ~h1ch 1s 
customarily gathered by the ICE Suspension/Debarment Analyst 
during research could include a Dun & Bradstreet Report, 
corporate entity search results from state websites or a 
Lex1sNex1s Report Other supporting documentation could 
include any documentation provided by the Respondent when 
presenting matters m oppos1t1on to the suspension or proposed 
debarment action 

C. Output 

(-1--}-RepOl:ls-

Standara reports are generated fu1 stat1slical a11d performance-­
based pm poses based 011 the 11,fo1111abon m tl'te system-

Disposition (Media Neutral): 

TEMPORARY Destroy/delete six (6) years and three (3) 
months after dec1s1on on an Action Referral Memorandum 1s 
"no action", or the case 1s resolved (final dec1s1on 1s "no 
action", "to be responsible", or a Admm1strat1ve Compliance 
Agreement 1s executed), or penod of "exdus1on" (1 e 
suspension or debarment) expires 

D1sposltlon (Media Neutral): ~LS J.-(u 1.\e. M \ ~ 
TEMPOfVd~Y Des ti 0yfdelete SIX (6~ years 8Fl6 tRfee {3~ 
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n,onths after dec1sro11 on an Action Referral Memorandur111s 
"mraction", or the case rs resolved {fiflal deeIs1on 1s "no­
action", "to be 1espo11s1ble11

, 01 a Adm1n1strat1ve Ceffiphaflee 
Agreement 1s exeetited), or pefred of "e,cclus10rf' (1 e 
suspeftsrofl or Elcbarffiefl~ cMp1rcs 

"NOTE 6RS 20, lte111 16 autlio112es Fede,al age11c1es to 
dest10y tins type of 1ew1d wlie11 the agency determines that ,t 
1s fie leflgef fleeded fer odff11f11stratwe, legal, aua,t, er etl=ter 
operatleflol i:,uff)oses ICE l=tas aeterm,Rea, eased Yf)On 

busn 1ess 1 ,eeds, ti ,ese I eco, ds can be destroyed}deleted s,,c 
(6) years aud ti nee (3) 111011tlis after the applicable acbon 
noted ,n the d1sp0s1tlefl lflStFtJct1efls teltes plaoe 
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