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2 Major Subdivrsion In accordance wrth the provrsrons of 44
 

Records Rel to Labor Relations Functions usc 3303a, the disposition request, In-
cluding amendments, ISapproved except for
 

3 Minor Subdivrston Items that may be marked "drsposmon not 
approved" or "withdrawn" In column 10 

4 Name of Person wIth whom to confer	 of the Umted States 
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for disposal on the attached 4 page(s) are not now needed for the business of trus agency or Will not be needed after the retention 
penods specified, and that wntten concurrence from the General Accounting Office, under the provrsions of Title 8 of the GAO Manual for 
GUidance of Federal Aqencies 

IS attached c=J has been requested 
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Number Job Citation Use
 

RECORDS DISPOSITION SCHEDULE 49 

RECORDS RELATING TO LABOR RELATIONS FUNCTIONS 

The Department of Housing and Urban Development

(HUD) is updating the records of Schedule 49,

Records Relating to Labor Relations Functions.
 

The Office of Records Relating to Labor Relati
 
Functions has deleted item 7. Wage rate files
 
Urban Renewal projects because they no longer

deal with this function in the Office and have
 
added as item 7. Monitoring files pertaining to
 
Labor Relations functions.
 

The proposed updated item will provide a
 
description and disposition for this new item.
 
These files are not used for or needed for
 
financial matters related to HUD activities,

therefore, General Accounting Office, (GAO)


" c~ncurrence is not required. 

See the attached Description and Disposition

for this item for Records Relating to Labor
 
Relations Functions for your approval.
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2225.6 REV-! CHG-
APPENDIX 49 

RECORDS DISPOSITION SCHEDULE 49 

RECORDS RELATING TO LABOR RELATIONS FUNCTIONS 

ThIS Schedule provides dISpOSItIOn instructions for Headquarters and FIeld Office records 
relating to Labor Relations functions and applicable Labor Standards Statutes. It 
supersedes previously approved Records DIspOSItIOn Schedule 49, dated June 1974. 

Item 
No. Description of Records Disposition 

1. eral subject files pertaining to Labor Break file annually. Mamtam 
Relations unc hcable current and two precedIng years 
Labor Standards Statutes. then destroy. (NARA Job 

NCl-207-

2	 steal files pertaining to Labor Break file annually Mamtam 
Relations functions a e Labor current and two preceding years 
Standards Statutes	 estroy. (NARA Job 

NCl-207-77-4, Item .. 

3.	 ~re-c:hfliG<l~~agole rate files, consisting of Destroy three years after the 
records relanng to wag nons submittal of new master 
for architects, engineers, draftsmen, and ~-s;che4blle£....iN~ARA Job NCl-
technicians employed In the development 
of low-rent hOUSIng projects and includmg 
salary and wage studies with supporting 
data, hours of work, duties of employees, 
and related mformation Regional and 
FIeld Office files, 

4	 Construction labor standards files on low- Destroy three years after 
SInO projects, consisting of records completion of any enforce-

relatmg to Davis- a rmina- ment action, or three years 

nons for construction workers on low-rent a .on of contract, 
projects employed In connection WIth each unless contract performance 
development contract for dernohtion, IS subject of enforcement 
modermzanon, construction, and land- acnon on such date. (NARA 

scapmg, in excess of $2,000 and the records Job NC 1-207 -77 -4, Item 4) 
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2225.6 REV-! CRG-
APPENDIX 49 

RECORDS DISPOSITION SCHEDULE 49 

RECORDS RELATING TO LABOR RELATIONS FUNCTIONS 

Item 
No. Description of Records Disposition 

WhICh accumulate In adrnmistenng these
 
wag ccordance with 29 CFR Part 5;
 
such as requests for DaVIS- errruna-
nons, wage rate schedules and modifrcanons,
 
records mvolvmg enforcement, such as
 
violations, kickbacks, restitution, labor
 
disputes, work stoppages, Inspections reports,
 
and related matenal. Regional and FIeld Office
 
files.
 

5 ~_C=onstructIOn labor standards files on Destroy three years after 
all other d or Insured construct- completion of any enforce-
ion, Including property acuon, or three yearsdisposilltrrrr -ee~tS1J.ng---Em~e~nt
of records relating to wage determinations after co contract, 
and modificatrons received from the unless contract performance 
Department of Labor, reports and is subject of enforcement 
correspondence relative on violations, action on such date. (NARA 
kickbacks, labor disputes, work stoppages, Job NCl-207-77-4, Item 5) 
mspections, and other matters relative to 
enforcement. Regional and FIeld Office files. 

6.	 Maintenance wage ra ow-rent Destroy three years after 
hOUSIng project, consistmg of records ~~LIeS are superseded. (NARA 

relating to wage deterrrunations for Job NCl-2 6 
maintenance laborers and mechanics based 

die wage rate surveys, and the records
 
which accumu a e tion WIth the
 
admirustration of these maintenance ","'..,.....-
rates; such as union agreements,
 
correspondence relanve to audits of LHA
 
payrolls, State and local laws affecting wage
 
rates, and related material. Regional and FIeld
 

Office files
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2225.6 REV-l CHG-
APPENDIX 49 

RECORDS DISPOSITION SCHEDULE 49 

RECORDS RELATING TO LABOR RELATIONS FUNCTIONS 

Item 
No. Description of Records Disposition 

7.	 Annual Review Monitoring FIles Destroy files five years after closmg 
pertaining to Labor Relations 
functions, applicable Labor 
Standards, Statutues, and related 
mformation. Regional and FIeld 
Office files. 

8.	 ontractor's payrolls (construction) 
subrrntte m a h 
Department of Labor regulations 
with related certifications, anti-
kickback affidavits, and other 
papers. Field Office files. 

9.	 standards files 
contammg correspondence en orce-
ment reports and related matenal. 

10.	 Opimons, policy and procedural 
. e!"})retatIOns,and other directives 
relate abor Relations and Labor 
Relations Sta 

a. Headquarters files. 

b. Field Office copies. 

ofmonitonng or when superseded 
by the two most recent momtonng 
records.	 (NARA Job NI-207-05-4, 
item 7) 

Destroy three years after completion 
of any enforcement action, or three 
year tion of contract, 
unless contract performance IS 

subject of enforcement acnon on 
such date. (NARA Job NCI-207-
77-4, Item 8) 

Destroy three years after closmg of
 
b NCI-207-77-4,
 

Item 9)
 

Break files annually. Destroy when 
superseded or obsolete, or when no 
Ion reeded for admmistrative use. 
(NARA 0 CI-207-77-4, item lOa) 

Destroy when supersede obsolete. 
(NARA Job NCI-207-77-4, ite 
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2225.6 REV-l CHG-
APPENDIX 49 

RECORDS DISPOSITION SCHEDULE 49 

RECORDS RELATING TO LABOR RELATIONS FUNCTIONS 

Item 
No. Description of Records Disposition 

11. Electronic Mail and Word Processing System Copies. Electromc copies of 
records that are created on electronic mail and word processmg systems and 
used solely to generate a recordkeeping copy of the records covered by the other 
Items m this schedule. Also mcludes electrornc copies of records created on 
electronic mail and word processmg systems that are mamtained for updating, 
revision, or dissemmation 

a. Copies that have no further administrative 
value after the recordkeeping copy is made. 
Includes copies mamtamed by mdividuals 
m personal directories on hard disk or 
network dnves, and copres on shared network 
dnves that are used only to produce the 
recordkeepmg copy. 

Temporary. Destroy/delete 
withm 180 days after the 
recordkeepmg copy has been 
produced 

b. Copies used for dissemination, revision, or 
updating that are maintained in addition 
to the recordkeeping copy. 

Temporary. Destroy/delete 
when dissemmation, revision, 
or updatmg is completed. 
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