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4 Name of Person with whom to confer 
1 

5 Telephone (include area code) 

Pauline Grant, Mgmt. Analy~t (202) 402-7297 
Date , Arch1v1st of the United Slates 

6 Agency Cert1ficat1on 

I hereby certrfy that I am authorized to act for thrs agency in matters pertaining to the d1spos1t1on of its records and that the records proposed 
for disposal on the attached ____ page(s) are not now needed for the business of this agency or will not be needed after the retention 
periods spec1f1ed, and that written concurrence from the General Accounting Office, under the prov1s1ons of Title 8 of the GAO Manual for 
Guidance of Federal Agencies 

Item 
Number 

115-109 

[-=_] 1s attached [=-J has been requested 

-- -- ---- -i-T~le-- -------- ---- ----------- --- - -------- - i Dale(m /dd/yyy) 

1
Departmental Records Officer i // 2d {) 

ron of Item and Proposed Drsposrtron 
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LEGAL RECORDS 

ENTERPRISE TRACKING SYSTEM 
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~HUD) is adding Schedule 2, Legal Records, 
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Job Crtatron 
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ffice of General Counsel, Enterprise Tracking 
yste~, to HUD handbook, 2225.6, HUD Records 
isposition Schedules. The proposed new items 
ill provide descriptions of records and 

~

isposition instructions for the new Enterprise I GENERAL, OIG 
racking Electronic System. 1 

hese files are not used for financial matters ~ ~[ 
related to HUD activities, therefore, GAO . ~- _ri./ 
foncurrence is not required. (3_ o/J.l,A...,.,_/l~y 

10 FICE OF HE GENERAL 
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records of the Enterprise Tracking Electronic · 
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2225.6 REV-1 CHG
APPENDIX 2 

RECORDS DISPOSITION SCHEDULE 2 

LEGAL RECORDS 

ENTERPRISE TRACKING SYSTEM 

System Name: Enterprise Tracking System (ETS) 

System Code: P 195 

System Description: The Enterprise Tracking System (ETS) merges the functionality 
and data reqmrements of four legacy systems into one Web-based enterprise system. 
ETS allows the Office of General Counsel (OGC) to create, track, and process Federal 
Regulations, Directives, Dockets, and Cases through HUD, both at Headquarters and in 
the Field offices. 

System Scope 

ETS is an umbrella system that replaces and merges the Legal Assessment of Workload 
System (LAWS), Regulation Information System (RIS), Defensive Litigation Tracking 
System (DLTS), and Office of Program Enforcement Tracking System (OPETS) for 
OGC. ETS 1s a Web-based, non-distnbuted database system that utilizes Oracle 9i 
database. 

ETS allows assignment and tracking of work and work-related activities at all levels of 
management for all HUD programs. ETS reduces or ehminates the duplication in data 
input, tracking, and reporting. 

The ETS System receive e trackmg data electronically through a web-based 
apphcation. Data relates to rulem ng cases. 

TEMPORARY. Destroy/delete data after it is e 
loaded into ETS database (GRS 20, Item 2 (b)). 
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2225.6 REV-1 CH.G
APPENDIX 2 

RECORDS DISPOSITION SCHEDULE 2 

LEGAL RECORDS 

ENTERPRISE TRACKING SYSTEM 

Item 2. ETS Database 

These data are used to monitor and track the status of the rulemaking process m 
the Office of the General Counsel. Data includes mformahon about developing 
regulations, pohc1es, final rules, and guidance to implement laws. 

TEMPORARY. Cut off after final rule goes into effect. Destroy 20 years after 
cut off for public docket and internal clearance data or 5 years after cut off for 
Federal Register publication data. 

Item r-thttp.uts 

-----Ad hoc and re~ roduced for monitoring, evaluating, and/or C-,R..._S. 2 0/~t,-r..,, 5-
managmg cases. 

TEMPORARY. Destroy when superseded, obsolete, or no longer needed. 

Item 4. System Doc 

ETS System Technical Do entahon. Records potentially include data systems 
spec1fications, file specification , odebooks, record layouts, user guides, output 
specifications, and related records. 

TEMPORARY. Destroy when superseded, obso 
20, Item 11 (a) (I)). 
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