
• • 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

LEAVE BLANK 

JOB NO. A11-zo1---ft'-1'-(See Instructions on reverse) 

To, GENERAL SERVICES ADMINISTRATION DATE RECEIVED 

&li7'/ff NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

u. s. Departmant of Housing and Urban Develo:i;mmt In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

Housing~fice of M.lltifamily Housing Manaqemant except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

Planning and Procedures Division not required. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE EXT. flk, ARCHIVIST OF THE UNITED STATES 

Judith L. Iareshewsky, HMHO, Roan 6182 426-3944 <7:> ~ '---::::::;: 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or IKJ is unnecessary. 

7. 
ITEM 
NO. 

12. 

115-108 

D. TITLE 

Departnental Records Managemant 
Officer 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

REXDRDS DISPOSITIOO SCHEOOLE 10 

RDS RELATING 'IO MULTIFAMILY rnSURED P~ 

·sis a request to add new item 12 to this schedule. 

item 12: r-t>nthly Subsidy Billings/D::>cunentation. 

9. GRS OR 
SUPERSEDED 

JOB 
CITATION 

NARA Job 
NCl-207-
78-12 

using program office oopies of rronthly subsidy billings and c..ts C .t.b 
rting docum:mtation. 'lhese may include any and all of the flc:c.;AJ~,e 

ollowing: Housing <Mner' s Certification/Application for #ICL'l!s'7~) 
ing Assistance Paynents (HUD-52670); Schedule of Tenant 

sistance Payments Due (HUD-52670A, Part l); Schedule of 
·on 8 Special Claims (HUD -52670A, Part 2; Section 8 
ial Claims ~rksheet (HUD-52670-WS); CMner's Certification 

f Carpliance with HUD's Tenant Eligibility and Rent Procedures 
(HUD-50059) ; and ~rksheets for the carputation of Tenant 
aymcnt/Rent (HUD-50059a through k) • 

tire to Federal Records Center 1 year after audit or any tine 
ollowing ooit that volurre warr7s. Destroy when 3 years old 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

~ ~ 1/f ( ~~): ~ ~ \- '"L -°'w ft l~.:----::::--t---=-:-:-~-:---
Date Iegal Concurrence Date Date 

rris Bourne, Director Robert s. Kenison, Associate z 
ffice of M.lltifamily Housing General Counsel, Assisted 
Managenent Housing & camunity ."C!il.Plluly 

1 
NSN 7540-00-634-4064 

f/?/ey 
STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11.4 


