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TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

DATE APPROVED 

I. FROM {AGENCY OR ESTABLISHMENT) 
NOTIFICATION TO AGENCY 

Dept. of Housing and Urban Development 
2. MAJOR SUBDIVISION IN ACCORDANCE WITil TilE PROVISIONS OF PUBLIC 

LAW 91-287 DISPOSAL OF ITEHS MARKED "DISPOSAL 
APPROVED" IS AUTilORIZED. New Communities Administration 

3. MINOR SUBDIVISION 

Office of Operations 
4. NAME OF PERSON WITH WHOM T 

L. G. Bateson 
.5. TEL. EXT. 

755-6170 

I hereby certify that I am authorised to act for the head or thi1 a1ency in matter■ pertaining to the diapoaal ol ..-d1, and that the recan!a dnc:ribed In thia liet or 

■chedule or __ pa1e■ are propo■ed ror di■pou.l ror the rea1on indicated: {"X" only one) 

A The record• have The record■ will cea■e to have sufficient value 
to warrant further retention on the e:r:piration □ ceued to have 1ufti­

cient value to warrant 
further retention. =~~""-
7. 

ITEM NO. 

1. 

2. 

5. 

ward ~ Baxter y-<--, Director, OMO 
{Signature of Agency Representative) 

8. DESCRIPTION OF ITEM 
{WITH INCLUSIVE DATES OR RETENTION PERIODS) 

{Title) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Pre-applications for 
submitted by private 
applications that do 

New 
and 
not 

Communities Development as 
public developers. Pre­
result in a full application. 

~ ~etain f~r u PDS.:L APPROV 
years 

after close 
date and 
then destroy 

Applications for New Communities Development as sub- DISP S-4,L APPROVE Retain for 
mitted by private and public developers. (Projects 5 years 
not settled) after close 

date and 
destroy 0 

Correspondence between developers and New Communities·us 
Administration relating to pre-applications on proj­
ects not resulting in an application. 

DSAL APPROVE etain for 
5 years 
after close 
date and 
destroy. 

Correspondence from developers seeking information 
concerning New Communities Development. (includes 
Letters o"f Inquiry, Requests for Pamphlets, Letters, 
etc.) (on projects not settled or no action taken). 

. '~ ilUL APPROV! DeS t roy 
1 year after 

h~~~ 9f'. - ~.-~./ ... L?-~ -
/4//.,.-/,h..-/!;,~~ ~ ~~~ 

!\Pamphlets, brci'cnu~1nformation or oulretins issued 
-by New Communities Administration. _,I 

date ef 
letter. 

DISPOSAL NOT Retain 
APPROVED original 

permanently. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

8. DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

~Pre-applications for New 
submitted by private and 
projects resulting in an 

Correspondence from developers seeking information 
concerning New Communities Development which result 
in settled programs. (Includes Letters of Inquiry, 
Requests for pamphlets and brochures, letters, etc. 
which relate to established programs.) 

9. 
SAMPLE OR 

JOB NO. 

10. 
1 ACTION TAKEN 


