
• REQUEST FOR AUTHORITY 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

LEAVE BLANK 

DATE RECEIVED JOB NO. 

MAR 1 7 1975 
NC - 07-75-4 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C. 33031 the dis­

--'==>,._..,_-"'-'-"'--""-"--""--"~-=-=""-"~e--"""'-~-=-.._,.Lldo<..._-c>.~~~~~~-------, posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with­
drawn" in column 10. 

2, MAJOR SUBDIVISION 

Office of the Secretar 
3. MINOR SUBDIVISION 

Office of International Affairs 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Lillie M. Walloch 1 8 66 2 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the cords proposed for disposal in this Request of 
__J__:__ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

Date 

7. 
ITEM NO. 

115--106 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

OFFICE OF INTERNATIONJ[, AFFAIRS RECORDS 

Attached is the revised schedule for the Office of 
International Affairs. This schedule supersedes the 
schedule approved May 13, 1965 -- National Archives 
Job NN 165-137. 

9. 
SAMPLE OR 

JOB NO. 
10. 

ACTION TAKEN 

STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



This schedule covers the records accumulating under the international 
affairs functicn of HUD. 

item 
No. V2sc,iptio~ of Records Oispositio:1 

(1974- ) 
1 • Export/ Ir.1i)0r t f i 1 "~ s/con taining Destroy when 5 years oldo 

2. 

3. 

. . . h. t r '-- b ' 1nqt.nr1es on s 1~r,.en o.- 1;c;;iuse:: 2. ,0-10, 

req~e.;ts for cle2rance of ex;Jcrt liscense, 
-minutes of rne0tings on exf='ort ccntrol,, 

export quotas, reports of ~ateriai shortages, 
and removal of export controls; premium payment 
plan for i~pcrts, reports on im?orts, and 
waiver of import duty on building materials in 
short supply. • 

Country Files (maintained alphabetically by 
specific countries) containing correspondence 
and Oepartme nt of State dispatches relative 
to cou;,try study, proposed program for assist­
ance; agreement for technicai assistance; 
activity and project authorizations; requests 
for HUD specialists; recn:itr.r-ent of consulta;its; 
press releases; publications and photographs; 
economic, industrial, Ja:ior, ar.d progress 
re~orts; evaluation of effectiveness of prosramj 
and correspondence with Federal agenci~s and 
industry regarding missions from foreign countries 
studying housing policies ·ond methods. Page 2 (a) 
lists the country files selected by HUD for 
retention. Emerging countries after \.brld War II 
which were collectively representative of the type (b) 
and extent of assistance extended by HUD \·tere 
selected as being comprehensive of conditions 
under which assistance was granted. 

(a) Selected ca~~try files. (b) Other country filss. 
Int~rnaticnal conferences and organizations files 
consisting of invitations and acceptances to 
attend conferences as an observer or participant; 
agenda, lists of organizations attending m2etings, 
authorization to attend conference; speeches, 
proceedings, conclusions and recoITTT1endations, 
resolutions, and regulations; position papers; 
reports and related correspondence. (a) 
(a) Lists of organizations attencli..1g_ meetings, 

agendas, position papers, }IUD r-:2.pers, speeches, 
and final reports. (b) 

(b} Other materialso 

page 1 

IB..R.i'-A2,Nl'. Transfer 
to FA,.'B.C ,:.1hen 5 yea.rs 
oldo 
Destroy when 5·yea:rs 
olc.o 

F' . .:.RHAlIBNT. Transfer 
to FlillC 3 years after 
close of file. 
Screen from file at 
ti!ne of transfer ar,d 
destroy. 

All iterr.s· designated Pi:PJ-~:-JE1-JT will be offered for transfe·r to lJ,',.RS when 20 
years old. 



Item 
No. 

RECORDS SCh'ELULE 29. · . 

9nn:::RI!Ji.'i'IOH.AL AFFAIRS RiCO:tDS-

Descrintion of Records 

Technical Services Files: Exchan~es of 
correspondence with gov~rn;:.ent, jndt:.stry, and 
foreign countries relatL,~ to housing 
techniques, building design, construction 
~ethods and materials. (a) Hard Copieso 

(b) Microfilm Copieso 
General Subject ~iles: 

a. Housekeeping ~ecords 

b. Prcgra~ records: Consisting of position 
papers, national and international 
financing, legislation, ~orking agree~ents 
with Federal agencies, delegations of 
authority, o:!.'gan iza t icn and .funct \ons. 

Disnosition 

(a) Destroy upon fibJ0_ngo 
(b) Destroy upon termination 

of pro~ra>n. 

Use applicable GSA 
Records Schedules. 

PLR1·1AJ,W.NT. Transfer to FARC 
. upon terrnina.t:ton of program. 

6. Publications Files: Consistbg of publications PER.J-!AiffiNT. Transfer to FA.RC 
issued by the Cffice of International ;;_ff airs. upon termination of program 0 

(a) Bilate~al Prcgraras: Corre3pondence exchanged 
with bila-f:.eral partners 0;1 subjccts of !Tlutu~l 
concern; me~orcnda of u,,,ders~&ndir:.5; bilateral 
agreement5; reports of site visits; etc. (b) 
(a) Bilateral Prograns with U.K. and u.s.s.R. 
(b) Bilateral Prcgra:r.-ts with other nationso 

PF'Rl{A~:ENT. Transfer to 
FJ.RC upon tsrmination of 
agrecv,ent. 
Destroy upon termination 
of agree!11cYrt. 

'The fcllm,in6 country files have been selected .for perr:1anent n,tention for 
htstorical and refercmce purp0ses. In selectins this .::aterial, ,,e 
endeavored to choose fore if;l) coLTJt:·ies -..!h ich ~--ere collectively rep!·esentati ve 
of the type anc extent of assistance p::.-ovided by HUD: 

Burma 
Chile 
Columbia 

China (Taiwan) 
India 
Korea 

Niger:.a 
Peru 
Philipp~nes 

'..'.'hese files may contair. materi2-l classi.[ied con!'iden:-ial and secret by A"!D · 
and the State Depar-::.;~ent. They are copies of existL11g dccul"lents in AID 2nd 
State Depart~,ent. Ascess to the files is limited to individuals ap~ro·.red 
by the EVD Se~urity Officer. 

?a.ge 2 

http:i.sti.ng
http:raat.eri.aL
http:PLRJ.1AJ,W,NT.to
http:RiCO:i.DS

