
REQUESTFOR.RECO~Dt.SPOSITION AUTHORITY 
(See Instructi s on reverse) 

TO' GENERAL SERVICES ADMINISTRATION, . N C 1 2 07 78 
__ NA_T...:;IO_NA_l_A_R_CH_IV_E_S_A_ND_R_EC_O_RD_S_S_E_RV_1C_E..:...... _W_AS_H_IN_GT_O_N:......D_C_2_04_0_8 __ -t DATE RECE~E'C 19 1977 

1. FROM (AGENCY OR "t:)L.I~MIMENT) 

De rtment of Ho and Urban Develo nt 
2. MAJOR SUBDIVISION 

In accordance wIth the prcvrsions of 44 U.S C. 3303a the disposal reoAssistant Sect • for Fair Housi quest, IOcludlOg amendments. IS approved except for items that may 
3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" 10 column 10. 

Office of Fair H and Contract Corn 
4. NAME OF PERSON WITH WHOM TO CONFER 

.. 
. Lau ra L. Spencer	 6-3500 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

I]] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLE 

121 13/77 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (WIth lnclusrve Dates or RetentIon Periods)	 ACTION TAKENJOB NO. 

The Department of Housing and Urban Development desires to
 
revise the retention requirement for Item 2, HUD Records
 
Schedule 50, Fair Housing and Equal Opportunity. The Fair
 
Housing and Equal Opportunity Office in Headquarte~retain

the duplicate file and are requesting a 2 year retention
 
period, at which time the case file may be destroyed from
 
office.
 

;;1.,. Complaint Case File.	 .Ne -;"07·-

'1b-J.. 
(a) Original complaints, affidavits, Destroy. Transfer
 
incoming correspondence, copies of to Federal Records
 
outgoing correspondence, receipts Center 1 year after
 
for certified mail, original final final adjustment or
 
~nvestigation reports, conciliation case is closed.
 
agreements and related correspon- Destroy 5 years afte
 
dence. case is closed.
 

(b)	 All other copies Destroy on site 2 yeo rs 
after adjustment or 
case is closed. 

STANDARD FORM 115 
Revised April, 1975 
Prescrobed by General ServIces 

AdmInIstration 
FPMR (41 CFR) 101-11 4ll-? ~-" 



e t 

-1 PAGE OFJOO NO.Hcquest for, Records Di:'posi!iOn Authority - Continuatlon 

9.7. B. O(<;(~If'TlON OF !lOA 10.SAMPLE ORIT[M NO (WIth lnctusivc O,lfI:~ or Hetcnllon Pcrlods) ACTION TAKENJOB NO
•. 

Fair Housing and Equal Opportunity Concurrence 

-

Date '/c?~/17s: fLf:</Av 
-

• > ~; 

Date.~~ ./ivL0J= /~;Y.t1,?,2 

Legal Concurrence 

'1G{KJQ. Date 1"3-7)J. ~ -1 /2 
." 

'" 

" 

. 
" 

. 

-. --- -----.-------- -------- ------------------ .._---
1~-203 Four cople s. Including orlaln"I, 10 be su!Jn>lItcd to the Notional j'.r~hlv8S !:TAND/.no FOnril 115-1\ 

fh'VI~t'l~ J"ly 191.1 
P(("~f.flb"d tly (~pn(',.l1 ~orvl(t.'s 

Adr1I'n.<..lrdtllHl 
rpk,UI I.it rl 11\ ,(\1 _ •• A 
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