REQUEST FOR .RECORD,ISPOSITION AUTHORITY 1 LEAVE BLANK

(See Instructiofs on reverse) 10B NO
TO- GENERAL SERVICES ADMINISTRATION, NC1 207 78 5
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEBE%
1. FROM (AGENCY OR ESTABLISHMENT) 19 1977
Department of Housing and Urban Development NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

. . . . In accordance with the provisions of 44 U.S C. 33032 the disposat re-
Assistant Secty., for Fair Housing and Equal Opportunity quest. including amendments. 1S approved except for stems that may
3. MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn™ in column 10.

Office of Fair Hpusing and Contract Compliance

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT /
) 1aura L. Spencer +26-3500 Darte Archivist of the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of _2___ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[ A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.
C. DATE /;y/ﬁejj)uns OF zf& REPRESENTATIVE E. TITLE
12/13/77 ) 4&4& DHUD RECORDS OFFICER ‘
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. ( (With Inclusive Dates or Retention Periods) sﬁggLf‘o?R ACTION TAKEN

The Department of Housing and Urban Development desires to

revise the retention requirement for Item 2, HUD Records

Schedule 50, Fair Housing and Equal Opportunity, The Fair

Housing and Equal Opportunity Office in Headquartems retains

the duplicate file and are requesting a 2 year retention

period, at which time the case file may be destroyed from

office,

2. |Complaint Case File, NC 207-
762

(a) Original complaints, affidavits, Destroy, Transfer

incoming correspondence, copies of to Federal Records

outgoing correspondence, receipts Center 1 year after

for certified mail, original final final adjustment or

dnvestigation reports, conciliation case is closed,

agreements and related correspon- Destroy 5 years aftex

dence, case is closed.

(b) All other copies Destroy on site 2 yedrs

after adjustment or
case is closed,

STANDARD FORM 115

115-107 ¢ Yo acl /2/25,/7 7 A { ' Revised April, 1975

Prescribed by General Services
Gpuey foaldace mg w2y QO AP S
S NMNE
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Request for Records Disposition Authority — Continuation JOB NO. PAGE OF
. 9
7. 8. DESCRIPTION OF 1TRM St 10.
ITCM NO (With Inclusive Dates or Retenlion Periods) SAMPLE OR ACTION TAXEN
JOB NO
Fair Housing and Equal Opportunity Concurrence
/(ZW»({ 'éiké/zc{/éu Date /‘;/%7]
; A 7
At T A I e S vate 3400 )2
- 14 A
Legal Concurrence
494 mwa«Q\ J Date _|2-~13~7 )
s
i
15-203 Four coples. Including orlginal, 1o be submitted 1o the Nalional Archives STANDARD FORM 115-A
) Flevised July 1974

Prescnibed by Ceneral Serveces
Adnirustration
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