
. .,. REQUEST FOR• RECO~D~OSITION AUTHORITY 
' ' • '(see Instructions on reverse) 

LEAVE &LANK 

JOB NO 

TO. GENERAL SERVICES ADMINISTRATION, NCl-207-81-1 
__ N_AT_I_0N_A_L_.A_R_CH_IV_E_S_A_N_D_R_E_C_0R_D_S_S_E_RV_I_CE_, _W_A_SH_I_NG_T_0_N,_D_C_2_04_0_8 __ -i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) October 10, 1980 
De artment O Haus. n NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provisions o/ 44 U S.C 3303a the disposal re 

Asst Sec re tar t · on quest, including amendments, 1s approved except for items that 1may 
3. MINOR SUBDIVISION be stamped "d1sposa! not approved" or "withdrawn" in column 10 

Office of ADP O erations 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in mazers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

6u A Request for immediate disposal. 

D B Request for disposal after a specified period of time or request for permanent 

7. 
ITEM NO 

115-107 

rete.Afte'(l 
E. TITLE 

De artmental Records 
8. DESCRIPTION OF ITEM 

(With Inclusive Dates or Retention Periods) 

DATA CONVERSION PROCESSING RECORDS FOR INSURANCE-IN-FORCE. 

Accession# Description 

65A-2542 Insurance-In-Force-Homes 
Conversion of Card to Tape 
Procedures (Howard Holdbrook) 

65A-2709 Insurance-In-Force-Conver-
sion Totals(Mr. Starlnecker) 

Conversion 2077 1 s 

Containers 

1 - 4 

1 - 2 

3 - 7 

Total 11 Cu. Ft. 

9• 10. 
SAMPLE OR ACTION TAKEN 

JOB NO. 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 


