REQUEST FOR RECORD,SPOSITION AUTHORITY LEAV‘E BLANK
(See Instructiolis on reverse) 108 NO—

TO GENERAL SERVICES ADMINISTRATION, C/ ’)’0 7 '/ 7-1’/

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED
1 FROM (AGENCY OR ESTABLISHMENT) 6 ),7 /¢

De € 1 U De en ‘ NOTIFICATION TO AGENCY
2 MAJOR SUBDIVISION

In accordance with the provisions of 44 US C 3303a the disposal re
quest, |nc|udmg amendments, 1S approved except for items that may

3 MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn™ in column 10
N/A
4 NAME OF PERSON WITH WHOM TO CONFER §. TEL EXT
7-5-84 7%
CaY‘O] L . HU tze'] '| 426_ 'I 89] Duate Archivist of the Umted SYates

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency'’s records;
that the records proposed for disposal in this Request of __2 _ page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent
reteptign.  _—

C DATE /{SIGN URE AGENCY REPR‘ESENTATIVE E TITLE
.Sﬂlﬁq C r . Pevl nZL ) Departmental Records Management Officer

7 u 8. DESCRIPTION OF ITEM SAMPQI:E OR
iITEM NO (With Inclusive Dates or Retention Periods) JOB NO

10.
ACTION TAKEN

RECORDS DISPOSITION SCHEDULE 3
ADMINISTRATIVE RECORDS

This is a request to add a new item 8 to replace item 27-1
and to revise item 27 of HUD Records Disposition

Schedule 3, dated 2/81. Schedule 3 is published as
Appendix 3 to HUD Handbook 2225.6.

Item 27-1 covers finance and accounting records that have
been microfilmed. HUD proposes to add a new item 8 to
cover all its microfilmed records and to reflect newly
revised 41 CFR 101-11.506-1. Item 8 will replace

item 27-1. HUD also proposes to revise item 27 to reflect
this change and to reflect the cancellation of HUD Records
Disposition Schedule 12.

New item 8 and revised items 27 and 27-1 will read as
follows:

8. Records which are microfilmed according to 41 CFR

101-11.506 and a feasibility study or contract approved
by Headquarters. .
MASS DATA CHANGE SHEET NOT REQUIRED ¥ Tloms

115=-107 - STANDARD FORM 115
Revised April, 1975

Prescribed by General Services
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) NO - P
Request for Records Disposition Authority — Continuation 408 NO ZAG&?”Z
7 8. DESCRIPTION OF ITEM SAMP’LE OR 10
ITEM NO (With inclusive Dates or Retention Penods) JOB NO ACTION TAKEN

8 (cont)}a. Scheduled, temporary records.
(1) Hard copies which were microfilmed.

Disposition: Destroy after microform is checked and
verified. -

(2) Microform copies and hard copies not microfilmed.

Disposition: Use the same schedule and item that
covered the original records.

b. Permanent or unscheduled records.
Disposition: Contact the Departmental Records Manage-
ment Officer for help in preparing an SF 115 to cover
these records.

27. Financial accounting records.

Disposition: Use General Records Schedules 6 and 7.
27-1.| RESERVED.

This certifies that HUD records will be microfilmed in
accordance with the standards set forth in 41 CFR 101-11.5Q6.

Since this revision meets the requirements of the GAO
Manual for Guidance of Federal Agencies, Title 8--Records
Management (Chapter 1, Section 4.6), separate GAO clearancd
is not required.

/f(i;) & ////
. Y/ - ,
OFA Progranf Concurrence ~Date / 7
Shirley A. Evans, Director, OFA

Gt sl o/ /sy

LegaT Concurrence Date
David D. White, Assistant General Counsel, Administrative Law
115-203 Four copies, including original, to be submitied to the Nati ! Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
Administration
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JOB NUMBER

APPRAISAL REPORT ON RECCRDS DISPOSITION REQUEST NC1-207-84~4
SECTION | — ACTION TAKEN

1 APPROVED FOR DISPOSAL  The records described under all items of the schedule. except those that may be listed in blocks 2, 3, and 4
X of this section, are disposable ause they do not have sufficient value for purposcs of historical or other research, functional documenta-
tion, or the protection of individual rights to warrant permanent retention by the Federal Government

GENERAL ACCOUNTING OFFICE CONCURRENCE E IS NOT NECESSARY D 1S NECESSARY AND HAS BEEN OBTAINED

2 APPROVED FOR PERMANENT RETENTION The records described under the following item or items have been appraised by the
National Archives and Records service INARS]T and are designated for permanent retention by the Federal Government  The agency will
otter these records to NARS as specified in the schedule

3. DISPOSITION NOT APPROVED. The records described under the following item or 1items are not approved for dispositio~ See Section 111
OF this form for explanation -

4. WITHDRAWN : The records described under the following item or items have bean withdrawn at the request of the agency

\ SECTION || — RECOMMENDATION/CONCURRENCES
T\ TITLE ,  SIGNATURE DATE

6,”"’ APPRAISER Wm 7-3-8/
APPRAISAL !
DIRECTOR, RECORDS DISPOSITION
Kot ol | o5t
7 / /77

CON-
CURRENCES

SECTION Ill — APPRAISER'S COMMENTS

This schedule revises HUD's Schedule 3 (Administrative Records), items 8 and 27. Its
purpose is to incorporate changes in 41 CFR 101.11 relating to the disposition of
non-permanent records whigh have been microfilmed. The changes also emphasizes to
HUD personnel the need to obtain NARS approval for micrographics applications to per-
manent and unscheduled records. Lastly, the revision deletes reference to Schedule 12
because it is now obsolete,

Since the records are already approved for disposal, concurrence of NNF is unnecessary.

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV. 4-79)
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Mr. David F. Peterson
Assistant Archivist for Federal
Records Centers (NC)
National Archives and Records Service, GSA
Washington, DC 20408

Dear Mr. Peterson:

We are requesting NARS' approval of the enclosed SF 115. It will add
a new item 8 to HUD Records Disposition Schedule 3, "Administrative Records.™
Schedule 3 is published as Appendix 3 to HUD Handbook 2225.6.

Item 8 covers all HUD's microfilmed records and reflects newly revised
41 CFR 101~11.506~1. It will replace item 27~1. Item 27 is also being
revised to reflect this change and the cancellation of HUD Records Dispo—
sition Schedule 12.

For more information, please contact Robert J. Devlin, Departmental
Records Management Officer, telephone 426~1891.

Sincerely,

?M c.(‘f" '

Robert C. Eisemann
Director
Management Services Division

Enclosure



