
REQUEST FOaUTHORITY 
TO DISPOSE ~"RECORDS DATE 

(See Instructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRA 
NATIONAL ARCHIVES AND RECORDS SERVrcE, WA~iHINIr.T(IN D.C. 20408 

1. 
In accordance with the provisions of 44 U.S.C. 33030 the dis-and	 Urban Devel t posal request, including amendments, is approved except for 
items that may be stamped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn" in column 10. 

for Administration 
3. MINOR SUBDIVISION 

Offi ement and Or 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

-:--:::=R:.;::u=-"ss=-:=e~1=:1-"F-::,-==s=--:o=n=-- i-f,"13-L..::l:.::3_8----,5::..::5:..::::3..:...00-=---I 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date 

I ~reby certify that I om authorized to oct for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
--.J.---- page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified. 

Director, Office of Management 
7-1/- 7' and Organization

(Date)	 (Title) 

9.7. SAMPLE OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods)	 ACTIONJOB	 NO. TAKEN 

NEIGHBORHOOD FACILITIES GRANT	 PROGRAM 

Section 703 of the Housing and Urban Development Act of
 
1965, p. L. 89-17, 79 Stat. 451, 489; 42 U.S.C. 3101,

authorizes grants to local public bodies or agencies to
 
assist in financing specific projects for neighborhood

facilities. Projects must provide a neighborhood facilit
 
that is necessary for carrying out a program of health,
 
recreation, social or similar' community services and
 
activities needed in the neighborhood. Projects must be
 
consistent with comprehensive planning for the development

of the community. Priority consideration is given to
 
neighborhood centers designed primarily to benefit member
 
of low-income families or otherwise substantially further
 
the objectives of a community action program approved

under Title II of the Equal Opportunity Act of 1964.
 

Federal assistance may not exceed two-thirds of project
 
development cost, except for projects located in re-
development areas designated under the Public Works and
 
Economic Development Act of 1965, where three-fourth
 
grants are authorized.
 

Regional Office Files. Except for the Denver Region,
regions do not maintain case or project files. These 
files are maintained in the Area Offices which are under 
the jurisdiction of the Regional Offices. The Denver 
Region does not have Area Offices. The retention require
ments specified for Area Offices case or project files al 0 

applies to these files maintained in the Denver Regional 
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!I.7.	 8. DESCRIPTION OF ITEM 
SAMPLE OR ITEM NO.	 (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. 

Office. 

1.	 Application and grant files consisting of: applications
 
and supporting documents; grant contracts with waivers
 
or amendments; allocation orders; fund reservations; I
 
review reports and recommendations; requisitions; bid and
 
contract documents; final completion and inspection

reports; certificate of final completion; and final pro-
ject cost, trip, relocation, and audit reports; and,
 
related correspondence.
 

Section 703(d) of the Housing and Urban Development Act 
of 1965 prohibits the conversion of a 'neighborhood
facility to a use other than those proposed in the 
application, for twenty years after the grant, without 
approval of the Secretary. The records are retained24 - years to satisfy the statutory prohibition. 

Area Office and Central Office Files. 

Destroy 24 years after 
completion of project and 
satisfactory close of 
final audit. 

2.	 Withdrawn, disapproved, and canceled applications. 

Area Office and Central Office Files. 

Destroy 4 years after 
withdrawal, disapproval or 
cancellation. 

3.	 Project control record, consisting of individual applica-
tion status record documenting action taken from applica-
tion through project completion.
 

Area Office Files. 
Pe.rm anenT, -Ae 
~8~1 nuL aaLhMized. 
Place in inactive file 
after project completion 
and final audit. Send as 
a complete unit to Central 
Office for offer to 
National Archives, one yeaJ
after liquidation of progr::m. 

10. 
ACTION TAKEN 

roIU copies, including OrigiDal, 10 be s,u,..uHed to the Natiollal Jlrchi ... aDa R..c:o~. SerYic:e IG-SV428-2 GPO 
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9.7. 8. DESCRIPTION OF ITEM 10.
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

4. 

I 
General Subject Files (Housekeeping Records) relating 
budget, personnel, communications, fiscal, travel 
procurement, printing and duplicating. 

Area Office, Regional Office and Central Office 
Files. 

to 

Destroy in accordance 
with applicable GSA 
General Records 
Schedules. 

5. 

(-:..-

General Subject Files (Program Records) consisting of 
records documenting the Neighborhood Facilities Grant 
Program on legislation, legal opinions, operating policy 
statements, committee meetings and minutes, delegations, 
organization and functions, evaluation of program and 
reports. 

Central Office Files.a. 
f~f..,.,anen1 *" 
n,·.1 • .,.=.d~'~~.~~~~~~.~~~~~~,.
Offer~ Na t.Lona.LArchives 
one year after program
is Li.qut.da't.ed, 

) 

b. Regional and Area Office Files. 

Destroy 4 years after 
files are closed. 

6. Informational releases and publications consisting of 
press releases, speeches, publications, and Handbook 
issuances. 

a. Central Office Files. 

Retain one copy of eact 
issuance for offer t. 
National Archives. 

b. Other sets of files, including 
offices and all subdivisions. 

those in Regional 

Destroy when superseded 
or obsolete. 

at{n,orl'1.~ ~ ~y /Vf'-.Th()J""f~cn 1{~c'·n.C>~ 
Fo_ copl •• , incI.dlllg Orlgillal, to ... ..wnlittecl to the National Archl ..... aDd Records SerYic. 16-&Q428-2 GPO 


