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ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO . JOB CITATION USE ONLY)

Records Officer

Records of Deputy Assistant Attorneys
General and Special Assistants,
Environment and Natural Resources Division

1. Files maintained by/for Deputy Assistant Attorneys General
(DAAG), consisting of subject, project and correspondence
files documenting programs, activities and projects relating
to the Environment and Natural Resources Division Files
are arranged alphabetically by subject Estimated volume
5-10 cubic feet per person, per year

DISPOSITION Permanent Cut off at the end of
each DAAG’s tenure Transfer to the Washington
National Records Center when no longer needed for
reference, or 2 years after cutoff, whichever is sooner
Transfer to the National Archives 15 years after
cutoff
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Special Assistants Subject, reference and working files of Special Assistants to the AAG
and/or DAAG

DISPOSITION Temporary Cut off at tne end of the Spe4cial Assistant’s tenure Retire
to the Washington National Records Center when no longer needed for reference, or two
years after cutoff, whichever 1s sooner Destroy 15 years after cutoff

Electronic version of email messages and word processing documents

a Records created and received via electronic systems that support records of
Deputy Assistant Attorneys General will be copied to paper Email messages
include message text, attachments, drafts, and transmission and receipt data The
process described in Item 1 above is the recordkeeping system

DISPOSITION Delete after copying to paper and placement in the
recordkeeping system

b Records used for dissemination, revision, or updating
DISPOSITION Destroy/delete when dissemination, revision, or updating

is complete

(Reference National Archives and Records
Administration Job No N1-60-89-10, item 1b)



