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LEAVE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse)	 N! - f)bO - 1);2 -.l 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED/ /.
 

WASHINGTON, DC 20408 ;l 19 ,;?,L?~ .1-
1 FROMtf'e<perwX1orrstr~lIs~ment) NOTIFICATION TO AGENCY
 a en 0 us Ice 

In accordance with the provIsIOns of 44 2 MAJOR SUBDIVISION 
USC 3303a the d is pos itro n request,Environment & Natural Resources Division including amendments, IS apKroved except
for Items that may be marke "dls~osltJon3 MINOR SUBDIVISION not approved" or "Withdrawn" In co umn 10 

4 NAMEOF PERSO~	 CONFER 5 TELEPHONE 
liT'V'ST OF)"t;ILS

Sue Lattin 202-616-3335 \l-20-0"2'-it107J_	 

DATE 

rJW ... 
6 AGENCY CERTIFICATION V,
I hereby certify that I am authonzed to act for this agency in matters pertaining to t disposition of its records 
and that the records Ifroposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or wi not be needed after the retention reriods syecified; and that written concurrence from 
the General Accountmg Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

r:::l is not required; 0 IS attached, or 0 has been requested. 
DATE	 TITLES'~EOF~RESENpE 

'R.A ~~ ~.., "",AI'...
~/:J-t?d- ernaia"W-&:lglinod "(	 Records Officer 

7.	 9 GRS OR 10 ACTION 
ITEM	 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLY) 

Records of Deputy Assistant Attorneys
 
General and Special Assistants,
 

Environment and Natural Resources Division
 

1.	 Files maintained by/for DeQuty Assistant Attorneys General 
(DAAG), consisting of subject, project and correspondence 
files documenting programs, activities and projects relating 
to the Environment and Natural Resources Division Files 
are arranged alphabetically by subject Estimated volume 
5-10 cubic feet per person, per year 

DISPOSITION Permanent Cut off at the end of
 
each DAAG's tenure Transfer to the Washington
 
National Records Center when no longer needed for
 
reference, or 2 years after cutoff, whichever is sooner
 

-I,.~ ~ 

Transfer to the National Archives 15 years after 
cutoff 

, 
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2	 Special Assistants Subject, reference and working files of Special Assistants to the AAG 
and/orDAAG 

DISPOSITION Temporary Cut off at tne end of the Spe4cial Assistant's tenure Retire 
to the Washington National Records Center when no longer needed for reference, or two 
years after cutoff, whichever IS sooner Destroy 15 years after cutoff 

3	 Electronic version of emaIl messages and word' processmg documents 

a	 Records created and received via electronic systems that support records of 
Deputy Assistant Attorneys General will be copied to paper Email messages 
include message text, attachments, drafts, and transrrussion and receipt data The 
process described in Item I above is the recordkeepmg system 

DISPOSITION Delete after copying to paper and placement m the 
recordkeeping system 

b	 Records used for dissemination, revision, or updating 

DISPOSITION Destroy/delete when dissemination, revision, or updating 
is complete 

(Reference National Archives and Records
 
Administration Job No NI-60-89-IO, Item Ib)
 


